	NGB 336 AGR Order Request Process	
  ANGI 33-101, para 4.,  requires all AGR orders to be requested utilizing the NGB Form 336. In order to be in compliance with this regulation, we will be altering the AGR order process slightly.  The SF 52 will continue to be utilized in order to request an announcement of a current or pending AGR vacancy.  
[bookmark: _GoBack]  The change arrives with the approval process for the selected applicant.  The AGR Selection Checklists have been modified in Adobe format and include drop down selections and electronic signatures.  The selecting unit would need to complete the AGR Selection Checklist and the NGB 336 to route through the approving chain of command with the final product being distributed to the Air AGR Management Office.  The AGR Manager will then ensure the AGR orders are produced and distributed to all appropriate parties.
The following areas need to be completed for the AGR order:
1. Request Type must be selected by requesting unit.  Air AGR Management will annotate the AROWS Tracking Number.
2. Part A must be completed by requesting unit.
3. Part B, Section I must be completed by the requesting unit.
4. Part B, Section II must be completed by the requesting unit.
5. Part B, Section III may be omitted.
6. Part B, Section IV must be completed by the requesting unit.  Travel Start Date, Initial Report Date, Travel End Date, For Duty With, Primary Duty Location, and Commuting Status are the only fields that need be completed.
7. Part B, Section V must be completed as appropriate.  This is the commander authorizing specific expenditures.
8. Part B, Section VI, Section VII, and Section VIII will be completed by the Air AGR Management Office.
9. Part B, Sections IX and X may be omitted.
10. Part B, Section XI is split into two areas, the top area will be completed by the requesting unit.  The bottom half will be completed by the Air AGR Management Office.
11. Section XII is the signature area.  The Supervisor Signature will be the Commander of the selecting unit and the Approving Official Signature will be either the Fighter Wing Commander or the Director of Staff as is appropriate.
12. Section XIII may be omitted.
  Pages 5-7 provide form instruction and definition.
