STATE OF IDAHO
MILITARY DIVISION
Human Resource Office (HRO)
State Personnel Branch
4794 General Manning Avenue, Building 442
Boise, Idaho 83705-8112
Telephone: (208) 801-4273/4272

STATE VACANCY ANNOUNCEMENT
Registers established from this announcement may remain valid up to one year to fill vacancies.

OPENING DATE:	13 October 2020

ANNOUNCEMENT NUMBERS and AREAS OF CONSIDERATION:

a. 20-79-MN:  First consideration will be given to current members of the Idaho National Guard.

b. 20-79-MW:  Open to all applicants.  If an applicant cannot be selected from the above announcement, then other applicants may be considered (military membership requirement will be waived).

POSITION TITLE:	Cultural Resources Specialist
PAY GRADE:	   	NGA-10		
POSITION CONTROL NUMBER: 	1117
CLASS CODE:  	   	22754
SALARY:			$27.67 to $35.97 hourly ($57,553 to $74,815 annually)
FLSA CODE: 		Professional Exempt  
DUTY LOCATION:	Military Division, Idaho Army National Guard, Construction and Facilities Management Office (CFMO), Environmental Management Office (EMO), Gowen Field, Boise, ID 
[bookmark: _Hlk18596432]TYPE OF POSITION:	Military Nonclassified; Army or Air; Enlisted; Warrant; Officer; Military Waived if selected under Announcement 
20-79-MW
COMPATIBLE MILITARY FIELD:	Not Applicable	
[bookmark: _GoBack]CLOSING DATE:	2 November 2020

1.  HOW TO APPLY:  Online applications may be submitted on the State of Idaho job website at the Internet address https://www.governmentjobs.com/careers/idaho located under the department Division of Military.

Alternatively, application forms and announcements are available at the Internet address http://inghro.idaho.gov/Jobs.htm and http://inghro.idaho.gov/hr/forms/forms.htm.  Application packets must be received no later than 4:30 p.m. MST of the announcement closing date.  

Applications may be faxed to (208) 422-3348 (Attn:  HRO State Personnel Branch) or e-mailed to hrobypass@imd.idaho.gov. 

	Applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of faxed or 
	e-mailed applications.

The HRO State Personnel Branch will not forward incomplete application packets for consideration.



YOUR APPLICATION PACKET MUST INCLUDE:

Employment Application (SPB-1) – Complete, sign and date.  You must provide a YES or NO response to each of the three questions above your signature, and provide additional information if required (felony offense).

Mandatory Requirements – Attach sheet(s) of paper with your individual responses to each of the Mandatory Requirements listed on page 2 of this announcement under QUALIFICATION REQUIREMENTS.

Knowledge, Skills and Abilities (KSAs) – Attach sheet(s) of paper with your individual responses to each KSA beginning on page 3 of this announcement under QUALIFICATION REQUIREMENTS.

Documentation identified as a Mandatory Requirement – When required, attach copies of educational diplomas, transcripts, or training certificates; or professional licenses, certifications or registrations.

Optional:  Attach a resume and/or other supplemental documentation to support your qualifications.

Optional:  War Era Veterans Preference Form (SPB-1A) – Complete, sign and date.  Attach supporting documentation demonstrating your eligibility (e.g., VA Disability Letter, DD Form 214, etc.).

Optional:  Equal Employment Opportunity Worksheet (SPB-1B) – The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with your completed SPB-1B.

IMPORTANT REMINDER BEFORE SUBMITTING YOUR APPLICATION:
· Handwritten applications are discouraged.  Applicants are strongly encouraged to submit typed application forms available on our website: http://inghro.idaho.gov/hr/forms/forms.htm.  If our forms are not compatible with your computer, contact the Human Resources Office for alternate format forms.
· Make sure your Forms SPB-1 and SPB-1A are complete (blocks checked), signed and dated.
· Provide detailed, relevant, KSA responses.  Elaborate on your past education, training and experience as it specifically relates to the desired KSAs.  Well-written KSA responses increase the likelihood of referral to the Hiring Official for interview.
· Secure your application with a single staple or clip.  Presentation folders and binding are discouraged; applications will be unbound and stapled prior to referral for consideration.

2.  QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSAs).

	a.  Applicants must meet the following Mandatory Requirements (conditions of employment).  Provide individual responses on paper addressing each requirement (1-7) separately.

(1)  Must be a current member of the Idaho National Guard.  Provide your military grade, job title, MOS/AFSC/AOC and unit of assignment.  (If you are applying as a civilian for Announcement 20-79-MW, please indicate so.)

(2)  Must have and maintain a valid and unrestricted state issued driver’s license (from any state).  Provide your driver’s license number, issuing state, license expiration date, and the full name specified on the license.  (Do not provide a copy of your driver’s license.)

(3)  Must have, or be eligible to obtain, and maintain a favorable T3 (SECRET) Federal Background Investigation.  If a selected candidate does not have a current favorable T3, as a condition of employment he/she must submit to the investigation process immediately upon hire/appointment.  (At a minimum, a favorable suitability determination by the State Security Manager is required prior to appointment into this position.)

	(4)  Must have a Master’s degree in Archaeology, or a closely related field from an accredited college or university. (Attach transcripts to your application; unofficial transcripts are accepted.)

	(5)  Must have, or be eligible to obtain, and maintain a membership in the Register of Professional Archaeologists (RPA), Society for American Archaeology (SAA), or other similar professional organization, within 6-months of beginning employment in this position.

	(6)  Must have professional work experience with planning, executing, or maintaining protection policies with a conservation area or closely related area as it relates to cultural or natural resources. 

	(7)  Preferred experience (not mandatory) (If applicable, describe response addressing qualifying professional level experience and duration)
· Professional experience in Department of Defense (DoD) or a military setting
· Professional experience within the Idaho Training Center/Orchard Range (ITC-OR)

b. Applicants must have 36-months of specialized experience performing related duties as specified below.  Provide your individual responses on paper addressing each (1-6) separately.

In your responses describe your civilian and military education, training, and work experience as it relates to the following KSAs.  KSA responses assist in determining the best-qualified applicants.
	
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]	(1)  Experience performing archaeological survey, excavations, and resulting paperwork and laboratory processing within the Idaho Training Center/Orchard Range; and knowledge of Great Basin or Snake River Plain archaeology, history, anthropology, and ethnography.

	(2)  Knowledge and experience of effective mapmaking and the development and maintenance of GIS data layers, its organization into database format, and associated metadata within the Idaho Training Center/Orchard Range to include the use of Environmental Systems Research Institute’s (ESRI) ArcGIS Pro, ArcMap 10.7.1 or greater, Survey 123, and Microsoft Access.

	(3)  Skill in writing and oral communication principles, and interpersonal relations practices.

	(4)  Knowledge of Department of Defense, Army, Air, National Guard Bureau, and Department of Interior (primarily Bureau of Land Management) regulations and policies relating to cultural resource management.

	(5)  Experience and knowledge of administrative programming, planning, and budgeting techniques and procedures to address current and long-range cultural resource management, including procurement needs, cost estimates, and supporting justification.

	(6)  Ability to work alone, demonstrating independent judgment and decision making even in adverse conditions.  Ability to work in small groups with minimal supervision, demonstrating collaborative effort and joint decision making. Include any situations where you utilized conflict management.   

3.  SUMMARY OF DUTIES:  Refer to the attached position description. 

4.  CONDITIONS OF EMPLOYMENT:
	a.  Each person hired will be required to provide verification of eligibility to work in the United States and may be subject to a criminal background check.
	b.  Refer to the attached position description for the Mandatory Requirements for this position.
	c. Military Nonclassified employees are required to comply with military standards and wear the appropriate uniform. (Not applicable to military waived civilian employees.)
	d.  Incumbent must be a member of the Idaho National Guard.  Loss of military membership or ccompatible military grade/status will result in loss of employment.  (Not applicable to military waived civilian employees.)
	e. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, national origin, sex (including gender identity, sexual orientation, and pregnancy), genetic information, political affiliation, marital status, and disability or age (which does not interfere with job accomplishment or job eligibility based upon the position description Mandatory 
Requirements).  Appropriate consideration shall be given to veterans in accordance with applicable state and federal laws and regulations.

5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised.




Paula R. Edmiston
Human Resource Manager
							Military Division – State Personnel Branch

	JOB TITLE:  CULTURAL RESOURCES SPECIALIST
POSITION CONTROL NUMBER:  1117
CLASS CODE NUMBER:  22754
SALARY GRADE:  NGA-10


INTRODUCTION:  This position is assigned to the Construction and Facilities Management Office (CFMO), Environmental Management Office (EMO), Idaho Army National Guard (IDARNG), functioning within the State of Idaho – Military Division.  The primary purpose of this position is to provide professional knowledge in the inventory, evaluation, protection and management of Idaho National Guard prehistoric, historic and traditional cultural values.  Provides assistance and works in conjunction with the Cultural Resources Manager (CRM) and Tribal Liaison responsible for oversight of cultural resources throughout the state.  Conducts cultural resources investigations in support of environmental analysis under the National Historic Preservation Act (NHPA) and the National Environmental Policy Act (NEPA).  Coordinates cultural resources studies, including Phase I surveys and subsequent reports of findings. Coordinates all correspondence to outside agencies (i.e., Idaho State Historical Society (ISHS)/State Historic Preservation Office (SHPO), curation repositories, history offices, archaeological organizations, clubs, Bureau of Land Management (BLM) and/or Tribal representatives.

DUTIES AND RESPONSIBILITIES:

1.  Assists with developing and maintaining a cultural resource, Geographic Information Systems (GIS) based information Microsoft Access database and geo-database metadata for the Idaho National Guard (IDNG).  Implements or oversees appropriate class and extent of cultural resource inventories needed for activities of land utilized by the IDNG for training.  Conducts and manages inventories, which may include compiling and analyzing existing data from institutional files and databases, builds maps, professional literature, archival and other historical documents, original interviews, and other indirect sources; planning and executing field surveys at varying intensities; collects and imports positioning data, maintains equipment and troubleshoots hardware and software issues; oversees field work of other IDNG or Idaho Military Division (IMD) employees or contractors; and prepares or reviews data summaries, analyses, and reports for activities on land utilized by the IDNG for training.  Continually updates and expands this information base, both manually and by automated equipment (hardware/software), through the incorporation of new data, such as information on natural and human-caused changes in site condition observed through monitoring activities, results of data recovery or research operations, and new regional interpretations and syntheses from outside sources.

2.  Assists with the evaluation of cultural resources for their use potential and for their eligibility for inclusion in the National Register of Historic Places.  Frequently consults with the Idaho State Historic Preservation Office (SHPO).

3.  Assists with assessing proposed building maintenance and remodel actions to identify compliance needs for Section 106 of the National Historic Preservation Act.  Assists with consultation with the SHPO and the Advisory Council on Historic Preservation concerning appropriate steps for avoidance or mitigation of adverse effects.  Assists in advising the Idaho Training Center (ITC) Orchard Range (OR) and Constructions and Facilities Management Office (CFMO) on the results of compliance consultations; explains requirements, procedures, and performance standards.  Participates as a team member in preparing the Integrated Natural Resources Management Plan (INRMP), National Environmental Policy Act (NEPA) documentation, Range Development Plans, Base Master Plans, and other management documents as required.

4.  Assists with revising and updating the Integrated Cultural Resources Management Plan (ICRMP), recommends specific commitments and actions needed for long-term cultural resources protection, including priorities, costs, and schedules.  Assists Range, Training, Contractors, and Environmental personnel in their planning and pre-implementation activities to anticipate and avoid cultural resource conflicts.  Reviews Bureau of Land Management (BLM) initiated land use and management plans and participates in the planning process for the ITC-OR Area as well as state-wide.

5.  Recommends to supervisor and higher management annual and long-term cultural resource needs and projects. Provides advice on technical equipment needs, both software and hardware.  Helps prepare annual budget and supporting justification for the completion of projects identified in the ICRMP.  Develops project description and associated statements of works for Conservation-based projects.  

6.  Supports the Conservation Branch in establishing and maintaining a continuing relationship with the Federally Recognized Native American Tribes.  Assists with consultation requirements for the appropriate Tribes regarding IDNG activities that could impact their aboriginal homeland territories as required under the provisions of the Native American Graves Protection and Repatriation Act, the Archaeological Resources Protection Act, the American Indian Religious Freedom Act, Executive Order 13007 as well as Section 106 of the National Historic Preservation Act.  Meets on a semi-annual basis, or more if needed, with Federally Recognized Native American Tribes.

7.  Assists in maintaining and updating the existing GIS-based cultural database to keep it current.  Collects and imports global positioning data, maintains equipment and troubleshoots hardware and software problems.  Develops and maintains associated geo-database metadata.  Works with Facility and Range personnel to identify information and develop maps which will support the cultural resource conservation, military training and mission requirements of the IDNG. 

8.  Assists with the coordination of environmental issues with local, state and federal agencies and officials such as the Department of Defense (DoD), National Guard Bureau (NGB), the ISHS, United States Fish and Wildlife Service (USFWS), United States Army Corps of Engineers (USACE), and the Advisory Council on Historic Preservation (ACHP) at the direction of the CRM or chain of command. 

9.  Works with project managers and Information Technology (IT) technicians regarding maintaining and archiving building information on IDNG’s Building SQL Database. Contributes to discussions on connectivity, plan integration, and information integrity.  Manages the building database; as needed leads others through the process of archiving building plans, paperwork, and information into the database. 

10.  Develops a plan for, executes, and maintains organization of cultural resources server file information for productivity. Works independently or coordinates with a small team to implement a working system of folders and files to increase productivity within the organization. 

11.  Performs other related duties and projects as necessary or assigned.

SUPERVISORY CONTROLS:  Work is performed under the general supervision of the Cultural Resources Manager and Tribal Liaison.  The supervisor provides overall program policy, philosophy and objectives.  Incumbent is responsible for planning and completing job requirements independently according to federal and state cultural resource laws, NGB regulations and IDNG regulations and policies.  Discusses priority projects, controversial programs and actions, especially those having potential for litigation or regulatory enforcement, with supervisor.  Performance is evaluated on overall accomplishment, effectiveness and contributions to meeting the goals of the cultural resources management program and the EMO Conservation Branch.

PERSONAL WORK CONTACTS:  The incumbent has regular contact with Idaho Military Division and IDNG staff and commanders; NGB staff; federally recognized tribes; city, county, state, and federal employees; cultural resource personnel from various organizations and universities; public land users; and civilians who are interested in the cultural resources program.

WORKING CONDITIONS / PHYSICAL EFFORT:  Work is performed both inside (50%) and outside (50%).  April through September is primarily field work; October through March is primarily office work.  Inside work is performed in a well-lit climate-controlled office or meeting environment.  Outside work may include seasonal weather extremes (both hot and cold), and intense situations including confrontational interactions with individuals having competing interests tied to managed natural and cultural resources.  Field work includes walking for long periods through rough terrain, exposure to wildlife and other natural hazards and to dangers associated with working inside an impact area (on non-firing days).  Incumbent is expected to travel up to 30% of time, in and out of state for work and training.  Incumbent will drive four-wheel drive vehicle over rough terrain, may be required to work long hours, and must lift and carry objects/gear weighing up to 50 pounds.

MANDATORY REQUIREMENTS / REQUIRED EXPERIENCE:  As stated in the State Vacancy Announcement.

FLSA Overtime Code:  P (Professional Exempt; straight time)

EEOC:  B02 (Professional)

WCC:  9410  
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