[bookmark: _GoBack]STATE OF IDAHO
MILITARY DIVISION
Human Resource Office (HRO)
State Personnel Branch
4794 General Manning Avenue, Building 442
Boise, Idaho 83705-8112
Telephone: (208) 422-3345/3346

STATE VACANCY ANNOUNCEMENT

*Registers established from this announcement may remain valid for up to
one year to fill statewide vacancies in the same classification.

OPENING DATE:  	5 August 2016
ANNOUNCEMENT NUMBERS:	16-51-MN
AREA OF CONSIDERATION:		Restricted to current enlisted members of the Idaho Air National Guard, 124th Security Forces Squadron
POSITION TITLE:	Law Enforcement Supervisor
PAY GRADE:	   	NGA-9
POSITION CONTROL NUMBER: 	5219
CLASS CODE:  	   	20128
SALARY:	   	 	$23.62 to $30.70 hourly 
FLSA CODE: 		Administrative 
DUTY LOCATION:  	Military Division, Idaho Air National Guard, 124th Security Forces Squadron (SFS), Gowen Field, Boise, ID
TYPE OF POSITION:  	Military Nonclassified; Air; Enlisted 
COMPATIBLE MILITARY FIELD:	See Mandatory Requirements on page 2	
CLOSING DATE:  	6 September 2016

1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 General Manning Avenue, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and at Internet address http://inghro.idaho.gov/Jobs.htm
and http://inghro.idaho.gov/hr/forms/forms.htm.  Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications may be faxed to (208) 422-3348 (Attn:  HRO State Personnel Branch).  

Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations. Applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of e-mailed applications.

Your application packet must include an Employment Application (SPB-1) and attached sheet(s) of paper that provide your individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSAs) listed under Qualification Requirements on this announcement.  Applicants may additionally submit other supplemental documentation to support qualifications (e.g., resume, certificates, transcripts, etc.).  

If you request Veterans Preference you must submit a completed War Era Veterans Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.   

The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b). 

2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSAs).

a. Applicants must meet the following Mandatory Requirements (conditions of employment).  You must provide individual affirmative responses (i.e., I am a…; I have a…; I will...) on paper to each mandatory requirement (1-6) below or your application cannot be further considered:

(1)  Must be an enlisted member of the Idaho Air National Guard, 124th Security Forces Squadron, assigned to a compatible military position.  Must hold AFSC 3P0X1 or verify commensurate civilian experience and skill level and be eligible for award of a compatible AFSC.  Provide your military grade, title, AFSC and unit of assignment.

(2)  Must possess and maintain a current Idaho driver’s license and be eligible for award of military/government vehicle operator’s license.  Must maintain an unrestricted driver’s license as a condition of employment.  Provide your driver’s license number, issuing State, license expiration date, and the full name specified on the license.  (Do not provide a copy of your driver’s license.)

(3)  Must be a graduate of a basic military police academic course from a Department of Defense (DOD) sanctioned institution.  This requirement may be waived if the applicant can verify graduation from the Idaho Police Officer Special Training (POST) Academy or a similar institution.  

(4)  Must hold or be eligible for award of a “SECRET” security clearance.  Must maintain the clearance as a condition of employment.

(5)  Must maintain qualification in the use of any weapon required in the performance of duties.

(6)  Must have and maintain a home telephone number.

b.  Applicants must have 24-months of specialized experience performing related work.  Provide individual responses on paper to each Knowledge, Skill, and Ability requirement (1-8) below.

In your responses describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSAs.  (The KSA responses are used to assist in the determination of the best-qualified applicants.)  

(1)  Knowledge of installation and weapon systems security concepts, resource protection procedures, local ground defense and anti-terrorist tactics, information security concepts, and police administration principles and techniques.
(2)  Ability to write operating instructions and special security instructions as they pertain to the flight line, controlled areas and the restricted areas in accordance with AFI-directive 31-101.

(3)  Knowledge of various security functions to be able to advise directors and commanders in the protection of physical resources, to include weapons storage areas and aircraft located in restricted and controlled areas.

(4)  Ability to provide policy direction as pertains to organizational mission needs, security program goals and occasional projects which require security program knowledge.

(5)  Ability to plan and conduct security inspections, report findings, and make recommendations for correction of deficiencies.

(6)  Ability to monitor the Information Security Program to ensure base compliance in accordance with AFI directives.

(7)  Ability to process timesheets; conduct disciplinary action; perform random security inspections throughout varied shifts; coordinates with commanders and staff officers on requirements for information and physical security; monitor various programs within the security function to ensure security program effectiveness; inform the superintendent of program status and problems that may need to be resolved by higher management.

(8)  Knowledge to assist the security forces chief in preparing the budget and requisitioning supplies and equipment for the security force.
	
3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:
	a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and may be subject to a criminal background check.
	b.  Refer to the attached position description for the Mandatory Requirements for this position.
	c. Military Nonclassified employees are required to comply with military standards and wear the appropriate uniform.  
	d.  Incumbent must be an enlisted member assigned to the 124th Security Forces Squadron, Idaho Air National Guard.  Loss of military membership or compatible military grade/status will result in loss of employment.   
	e. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to veterans in accordance with applicable state and federal laws and regulations.




5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised.



 
Paula R. Edmiston
Human Resources Manager
							Military Division – State Personnel Branch




JOB TITLE:  LAW ENFORCEMENT SUPERVISOR
POSITION CONTROL NUMBER:  5219
CLASS CODE NUMBER:  20128
SALARY GRADE:  NGA-9


INTRODUCTION:  This position is assigned to the 124th Security Forces Squadron (SFS), Idaho Air National Guard (IDANG), Gowen Field, Boise, Idaho, functioning within the State of Idaho – Military Division.  The primary purpose of this position is to improve overall installation security in controlled areas and base entry by providing sound leadership and knowledge of security in accordance with 
AFI 31-101.  The base level of the work supervised will encompass full-time state, federal and military security forces personnel assigned to varied shifts within the law enforcement function.
  
DUTIES AND RESPONSIBILITIES:

1.  Exercises supervisory personnel management responsibilities.  Advises and provides counsel to all employees regarding policies, procedures, and directives of management.  Selects or recommends selection of candidates for vacancies, promotions, details, and reassignments in consideration of skills and qualifications, mission requirements, and Equal Employment Opportunity (EEO) and diversity objectives.  Develops, modifies, and/or interprets performance standards.  Explains performance expectations to employees and provides regular feedback on strengths and weaknesses.  Holds employees responsible for satisfactory completion of work assignments.  Appraises subordinate worker’s performance ensuring consistency and equity in rating techniques.  Recommends awards when appropriate and proposes within-grade increases.  Initiates action to correct performance or conduct problems.  Effects minor disciplinary measures such as warnings and reprimands and recommends action in more serious disciplinary matters.  Prepares documentation to support actions proposed or taken.  Identifies employee developmental needs and provides or arranges for training (formal and on-the-job) to maintain and improve job performance.  Encourages self-development. Recognizes and takes action to correct situations posing a threat to the health or safety of subordinates. Applies EEO principles and requirements to all personnel management actions and decisions, and ensures all personnel are treated in a manner free of discrimination.  Periodically reviews position descriptions to ensure accuracy, and the most effective utilization of personnel resources.  Performs supervisory responsibilities to include employee work schedules, timekeeping/payroll approval, and coordination of all personnel and position administrative actions with the Human Resources Office (HRO).  Plans and coordinates resource protection working with state, federal, and local jurisdictional personnel.  Resolves questions of legal detention and assists federal/civilian authorities in conducting investigations, and gathering and safeguarding evidence when serious crimes are committed on the installation.  Organizes available resources and develops procedures for base entry and internal circulation control, firearms control, protecting munitions, airfield, clubs, funds storage areas, medical facilities, postal facilities/areas, etc. 

2.  Represents the Security Forces with a variety of functional area organizations.  Establishes, develops, and maintains effective working relationships with the base community.  Meets with key customer and coordinating officials to assess customer satisfaction, explain organization policy and procedures, and resolve problems that arise.  Provides or ensures that subordinates provide customer guidance and training.  Supervises special projects and initiatives and performs special assignments. Identifies the need for special projects and initiates milestones and goals.  Evaluates reports by analyzing facts and performing appropriate research and prepares detailed responses.  Determines appropriate recommendations for unresolved or questionable problems and performs follow-up. Researches and determines or recommends appropriate actions or interpretation of issues that impact the organization.  Through a subordinate staff of Shift Supervisors, plans, organizes and directs the installation’s law enforcement activities.  Determines resources required by varied shifts to accomplish their programs.  Realigns the staffing of the shifts as needed.  Establishes long-range schedules and priorities of work for subordinate supervisors. 

3.  Performs and enforces the full range of police officer duties within the military facility.  Uses the National Crime Information Center (NCIC) and other local networks to provide information to police officers (e.g., vehicle registration, warrants, driver's license, violations, etc.) and to coordinate law enforcement efforts and information with other civilian and military agencies throughout the United States.  Incumbent has full powers of apprehension and detention that entails carrying a firearm, operating Security Forces vehicles and equipment, Mirandizing suspects, preserving evidence and testifying in court as it pertains to enforcing regulations on a military installation.  Directs and ensures thorough investigations of accidents, suspicious activities, and arrests, and promotes community relations.  Directs and supervises the dispatch operation activities involving security force patrols to scenes of crimes, accidents, natural disasters, and apprehensions.  Directs or personally performs preliminary and final short-term investigations of a broad range of alleged and actual crimes occurring solely within the local facility jurisdiction.  Directs and ensures that all individuals requesting access to the facility have the proper identification credentials before entering.  Directs and participates in training exercises and evaluations to increase proficiency and update skills and knowledge of organization/flight personnel.  Responds to calls for emergency assistance to include traffic accidents, suicides, burglary, robbery, sex offenses, suspicious persons, catastrophic events, scenes of crimes/natural disasters, and possibly murder, and enemy attacks, and makes apprehensions.  Acts as the on-scene incident commander for significant and catastrophic events as required and initiates Air Force Incident Management System (AFIMS) as needed.  Interacts with members of the public to determine their involvement in incidents to include interviewing, advising them of their rights, obtaining statements, and detaining or apprehending violators.  Performs traffic duty to include operating radar detection devices, directing traffic, escorting dignitaries, and conducting sobriety tests. Enforces weapons systems security standards, traffic rules and regulations, including those related to speed, reckless and drunken driving.  Stops violators, notifies them of the traffic offense committed, and issues armed forces traffic tickets and Department of Defense (DOD violation notices as appropriate.  Ensures accurate completion of required paperwork, forms, and reports. 

4.  Perform other related duties as necessary or assigned.  

SUPERVISORY CONTROLS:  Works under the general supervision of the Security Forces Manager.  Receives policy and procedural guidance from the supervisor and functions independently within these guidelines when performing assigned duties and responsibilities.  The employee handles deviations from established procedures by resolving problems that arise according to local standards, previous training and experience, established practices, legal precedents, or other controls appropriate to the immediate circumstances.  The employee keeps the supervisor appraised of unusual and controversial issues affecting the installation and the chain of command.  Completed work is evaluated for technical soundness, compliance with legal and regulatory requirements, and contribution to the installation's law enforcement program.  Techniques used by the employee are not usually reviewed in detail.  
PERSONAL WORK CONTACTS:  The incumbent comes in daily contact with agency officials, including federal technicians, state employees, civilians and military personnel of all ranks/grades; military family members and retirees; and various local, county, state and federal police agencies; and the general public.  Contacts are also with violators of laws and regulations, where those contacted are reluctant to accept the officer's authority, may resist detention or attempt to flee, or with unruly individuals who pose a threat to the incumbent and/or individuals present.  Persons contacted may be unstable, dangerous, uncooperative, injured, fearful, intoxicated, and may pose an imminent and direct threat to the incumbent, innocent victims, or bystanders.  The incumbent may be required to negotiate with individuals who clearly intend to carry out threats of violence and must be convinced to cease their threatening activities.  Purpose of contacts is to develop and maintain an environment of mutual cooperation, trust and confidence between the Security Forces and the installation staff, unit commanders, local civilian organizations, and federal, state, and other civilian law enforcement agencies.  Contacts allow the timely collection and sharing of information necessary to effectively conduct law enforcement and security operations.

WORKING CONDITIONS / PHYSICAL EFFORT:  Incumbent must be able to work in adverse weather conditions and must be able to deal effectively with individuals who may be out of control, while also safe-guarding the workers and visitors on Gowen Field.  Shift work may be required.  

MANDATORY REQUIREMENTS / REQUIRED EXPERIENCE:  As stated in the State Vacancy Announcement.

FLSA Overtime Code:  A (Administrative; straight-time)			

EEOC:  C04

WCC:  7720

AUGUST 2016




