STATE OF IDAHO
MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 General Manning Avenue, Building 442

Boise, Idaho 83705-8112

Telephone: (208) 422-3345/3346

STATE VACANCY ANNOUNCEMENT

*Registers established from this announcement may remain valid for up to

one year to fill statewide vacancies in the same classification.

OPENING DATE:  
28 April 2016
ANNOUNCEMENT NUMBERS:
16-32-N-TEMP 
AREA OF CONSIDERATION:

Open to all applicants
POSITION TITLE:
Small Engine Mechanic
PAY GRADE:
   
NGA-6
POSITION CONTROL NUMBER: 
9918
CLASS CODE:  
   
95000
SALARY:
   
 
$17.12 to $22.26 hourly 
FLSA CODE: 

Covered
DUTY LOCATION:  
Military Division, Idaho Army National Guard, Construction and Facilities Management Office (CFMO), Gowen Field, Boise, ID 
TYPE OF POSITION:  
Civilian Nonclassified; Temporary/Part-time (19.5 hours per week, year-round); No benefits
COMPATIBLE MILITARY FIELD:
Not applicable


CLOSING DATE:  
12 May 2016
1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 General Manning Avenue, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and at Internet address http://inghro.idaho.gov/Jobs.htm and http://inghro.idaho.gov/hr/forms/forms.htm.  Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications may be faxed to (208) 422-3348 (Attn:  HRO State Personnel Branch).  
Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of e-mailed applications.

Your application packet must include an Employment Application (SPB-1) and attached sheet(s) of paper that provide your individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSAs) listed under Qualification Requirements on this announcement.  
Applicants may additionally submit a resume and/or other supplemental documentation to support qualifications.  If you request Veterans’ Preference you must submit a completed War Era Veterans’ Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.   
The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b). 

2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA):
a. Applicants must meet the following Mandatory Requirements (conditions of
employment).  You must provide individual affirmative responses (i.e., I am…; I have…; I will...) on paper to each mandatory requirement (1-2) below or your application cannot be further considered.

(1)  Must possess and maintain a valid and unrestricted state-issued driver’s license (from any State).  Provide your driver’s license number, issuing State, license expiration date, and the full name specified on the license.  (Do not provide a copy of your driver’s license.)


(2)  Must submit to and pass a State background check.
b. Applicants must have 12-months of specialized experience performing related duties.  Provide individual responses on paper to each Knowledge, Skill, and Ability requirement (1-6) below.

In your responses describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSAs.  (The KSA responses are used to assist in the determination of the best-qualified applicants.)  


(1)  Must have a general knowledge of operational and repair requirements for small gasoline engine powered equipment. 


(2)  Must be able to use a variety of hand tools and equipment required in small engine repair work. 


(3)  Must be able to use a variety of common hand and power tools, torque wrenches, electric drills, pneumatic tools, spark plug cleaner, electric grinder and light metal welding equipment. 


(4)  Must be able to complete such data or manual entries as issue and turn-in dates, item names and stock or part numbers on issue, and turn-in forms.


(5)  Must be able to read and understand manufacturer's manuals. 


(6)  Must be able to determine repair parts requirements.
3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:



a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and may be subject to a criminal background check.


b.  Refer to the attached position description for the Mandatory Requirements for this position.


c. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to veterans in accordance with applicable state and federal laws and regulations.
5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 

Paula R. Edmiston

Human Resources Manager








Military Division – State Personnel Branch
POSITION TITLE:  SMALL ENGINE MECHANICPRIVATE 
TEMPORARY GROUP POSITION

SALARY GRADE:  NGA-6

INTRODUCTION:  This position is assigned to the Construction and Facilities Management Office (CFMO), Idaho Army National Guard (IDARNG), functioning within the State of Idaho – Military Division.  The primary purpose of this position is to serve as a mechanic performing a variety of small engine/lawn equipment repairs to keep equipment in good condition and reduce down time.  This position oversees the safety and environmental issues of the lawn shop.  This position is temporary in nature and is filled in those situations where there is a need for special projects or seasonal work and may involve irregular hours.

DUTIES AND RESPONSIBILITIES:

1.  Services, repairs and tests hydraulic systems and small gasoline and diesel engines such as those found on grass trimmers, lawn mowers, small tractors, and other similar equipment.

2.  Diagnoses malfunctions and determines needed repairs on various types of engines associated with grounds maintenance equipment.  Performs minor troubleshooting by checking oil level, sharpens and balances blades, cleans or replaces spark plugs, air filters, adjusts carburetor and replaces other components such as wheels, throttle control, muffler, handle, etc.

3.  Determines parts needed for repair and completes order forms.

4.  Serves as Hazardous Waste Manager for the lawn shop.  Responsible for keeping the lawn shop in compliance with safety and environmental regulations.  Training is provided.  Maintains Material Safety Data Sheets (MSDS) book and properly labels and stores all items.  Disposes of hazardous waste in accordance with regulations through the environmental shop.

5.  Cleans tools and equipment, and maintains a clean and safe shop and work area.  Assists in maintenance of parts inventory.

6.  Ensures equipment and tools are maintained in safe working order.  Coordinates with Idaho Department of Corrections (IDOC) Officer for inmate equipment operation training.

7.  Works effectively with co-workers and other military and civilian personnel.  Maintains expected standards of interaction with inmate labor.
8.  Performs other related duties as necessary or assigned.

SUPERVISORY CONTROLS:  Receives general directions from supervisor or higher graded worker with scope of assignment defined by work orders, verbal or written instructions, written operating procedures and technical manuals.  Work is spot-checked in progress and upon completion for quantity of repair, performance of equipment repaired and maintenance of work area.

WORKING CONDITIONS / PHYSICAL DEMANDS:  Work is performed indoors and outdoors and requires moderate to heavy physical effort.  Work requires frequent bending, reaching, crouching, standing, and arm movements.  Incumbent must work in awkward positions and cramped areas.  Incumbent lifts and carries objects that weigh up to 60 pounds and handles heavier objects.  Incumbent is subject to normal hazards of the trade including exposure to dirt, grease, exhaust fumes, cuts, bruises and burns.  Occasionally works outside with exposure to all weather extremes.

MANDATORY REQUIREMENTS / REQUIRED EXPERIENCE:  As stated in the State Vacancy Announcement.

FLSA Overtime Code:  C (Covered; time-and-one-half)

EEOC:  F08 (skilled craft)

WCC:  5183

APRIL 2016

