STATE OF IDAHO
MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 General Manning Avenue, Building 442

Boise, Idaho 83705-8112
Telephone:  (208) 422-3345/3346
STATE VACANCY ANNOUNCEMENT
*Registers established from this announcement may remain valid for up to

one year to fill statewide vacancies in the same classification.

OPENING DATE:  
23 December 2015
ANNOUNCEMENT NUMBERS:
15-44-N
AREA OF CONSIDERATION:
Restricted to current State employees of the Idaho Military Division  
POSITION TITLE:
BHS Mitigation Section Chief
PAY GRADE:
   
NGA-11
POSITION CONTROL NUMBER:
 6022
CLASS CODE:  
   
20275
SALARY:
   
 
$28.15 to $36.60 hourly
   
 

FLSA CODE: 

Administrative
DUTY LOCATION:  

Military Division, Bureau of Homeland Security (BHS), Gowen Field, Boise, ID
TYPE OF POSITION:  
Civilian Nonclassified; Limited Service Appointment
COMPATIBLE MILITARY FIELD:
Not applicable

CLOSING DATE:  
8 January 2016 

1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 General Manning Avenue, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and at Internet address http://inghro.idaho.gov/Jobs.htm and http://inghro.idaho.gov/hr/forms/forms.htm.  Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications may be faxed to (208) 422-3348 (Attn:  HRO State Personnel Branch).  
Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of e-mailed applications.

Your application packet must include an Employment Application (SPB-1) and attached sheet(s) of paper that provide your individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSAs) listed under Qualification Requirements on this announcement.  Applicants may additionally submit other supplemental documentation to support qualifications.  If you request Veterans Preference you must submit a completed War Era Veterans Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.   

The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b). 
2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSAs).

a. Applicants must meet the following Mandatory Requirements (conditions of employment that cannot be waived).  You must provide individual affirmative responses (i.e., I am…; I have…; I will...) on paper to each mandatory requirement (1-5) below or your application cannot be further considered. Attach your responses to your application.
(1) Must have and maintain a valid and unrestricted State issued driver’s license.


(2)  Must have the ability to operate various vehicles up to a 1-ton four-wheel drive pickup truck.

(3)  Must be eligible to obtain a “Secret” level clearance through the U. S. Department of Homeland Security within six months of employment.  Maintaining the clearance is a condition of employment.

(4)  Must be willing to travel by all modes of transportation, and stay at destinations for extended periods of time.
(5)  Must have, or be eligible and willing to obtain, a U.S. Passport for international travel to foreign destinations (i.e. Canada). 
b. Applicants must have 36-months of specialized experience performing related work.  You must provide individual responses on paper to each Knowledge, Skill, and Ability requirement (1-5) below or your application cannot be further considered.
In your responses describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSAs.  (The KSA responses are used by a Rating Panel to assist in the determination of the best-qualified applicants.)  
(1)  Knowledge of: 

· Functions and responsibilities of the Bureau of Homeland Security, Department of Homeland Security, Federal Emergency Management Agency, U.S. Geological Survey, U.S. Army Corps of Engineers, Small Business Administration, Natural Resource Conservation Service, State Departments, Divisions, and Bureaus  

· Idaho State geography, county seats and their locations  

· County and city emergency management officials  

· Leadership, management, supervision and administrative practices and procedures

· Emergency Management principles, practices, organizations and procedures

(2)  Knowledge of the National Incident Management System (NIMS) and the ability to

implement all aspects of NIMS and the Incident Command System.

 (3)  Experience in: 

· Managing emergency and disaster activities  

· Supervising a staff located at great distances  

· Carrying out complex projects and programs

· Working with State or Federal Grant Programs  

 (4)  Skill in operating a variety of computer equipment and software, and electronic equipment for 
communication and information sharing.

 (5)  Skill in:

· Communicating at the organizational level  

· Oral and written communication demonstrating logic, focus, critical thinking, and clarity 

· Negotiation, compromise, and collaborative problem solving  

· Appropriate delegation of responsibilities and authority
3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:


a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and will be subject to a criminal background check.


b.  Refer to the Position Description for the Mandatory Requirements of this position.


c. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to Veterans in accordance with applicable state and federal laws and regulations.

5.  HUMAN RESOURCE MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 

Paula R. Edmiston

Human Resources Manager








Military Division – State Personnel Branch
JOB TITLE:  BHS MITIGATION SECTION CHIEF

POSITION CONTROL NUMBER:  6022

CLASS CODE NUMBER:  20275

SALARY GRADE:  NGA-11

INTRODUCTION:  This position is assigned to the Mitigation Section of the Preparedness and Protection Branch, Bureau of Homeland Security (BHS), functioning within the State of Idaho –

Military Division.  The purpose of this position is to manage and direct the Mitigation Program in support of the State’s emergency management mission.

DUTIES AND RESPONSIBILITIES:

1.  On behalf of the BHS Preparedness and Protection Branch Chief, fulfills managerial responsibilities for independently planning, designing, coordinating, and implementing programs, projects and studies for emergency planning and mitigation missions.  Manages the Mitigation Program.  Supervises Mitigation Planner(s) and oversees contracted technical specialists to support emergency planning and mitigation program goals and objectives.  Represents BHS in State, Federal, and private committees and organizations.  Incumbent is on-call after normal work hours to respond to emergencies and may be required to deploy to the field.

2.  Develops and maintains the States’ mitigation plans and standard operating procedures (SOP) for pre- and post-disaster mitigation.  Provides technical guidance to State and local public and private entities on emergency management and mitigation programs.  Provides technical guidance to State agencies to include comment on proposed Federal and State disaster related rules and regulations for mitigation.  Recommends program direction and implementation.  Develops, revises, and updates hazard evaluation, mitigation plans, and preparedness guides.

3.  Analyzes and advises the Bureau and Federal, State and local agencies of disaster information regarding pre- and post-disaster and mitigation programs.  Coordinates and reviews the development of procedures including those for the Idaho Emergency Operations Center (IDEOC).  Prepares Governor’s Executive Orders for assignment of State agencies functions and responsibilities.  Performs needs assessments and evaluates impact of disaster-related plans and programs.  Conducts special studies to analyze Federal, State, and local disaster plans and programs.  Provides technical assistance in developing disaster assistance training and State mitigation and emergency plan orientations for State, local governments and volunteer agencies.  Drafts Governor’s Emergency Proclamations, Executive Orders and Requests for Federal Assistance.  Develops contracts and bid specifications for special projects, and initiates programs and fiscal audits.  Serves as Special Staff Officer during disasters involving damage assessments, and performs State Hazard Mitigation Officer duties.  May act as State-to-Federal liaison for mitigation and Deputy State Coordinating Officer.  Evaluates and provides disaster damage assessment coordination reports.  Manages, maintains, and catalogs State and local emergency plans, agreements, compacts, arrangements and other official documents that support the BHS mission.

4.  Provides leadership and supervision to assigned personnel.  Develops, assigns, and monitors work assignments and ensures accountability of assigned personnel and resources.  Ensures Performance Standards accurately reflect assigned duties and performance expectations and are on file with the Human Resources Office.  Provides written and verbal performance feedback; completes written performance appraisals on an annual basis.  Provides input for performance incentive awards to the Branch Chief.

5.  Incumbent may be assigned to the IDEOC as required during periods of disaster/emergency.

6.  Serves as BHS Principal Natural Hazards Advisor.  In this capacity works as a liaison with Idaho Silver Jackets Flood Hazard Working Group, Western States Seismic Policy Council, and the Idaho State Fire Plan Working Group.  

7.  Performs other related duties as necessary or assigned.

SUPERVISORY CONTROLS:  Works under the supervision of the BHS Preparedness and Protection Branch Chief.  Responsible for planning and carrying out assignments by coordinating with appropriate BHS Sections to ensure project goals and objectives are met in accordance to an assigned schedule.  The incumbent will define strategies, initiatives, goals, milestones, resolve conflicts and work collaboratively with federal, state, and local officials.  The incumbent keeps the BHS Preparedness and Protection Branch Chief informed of progress and any other factors that may influence the success of assignments.  Incumbent carries out assignments using applicable regulations, policies and directives. 

PERSONAL WORK CONTACTS:  The incumbent has daily contact with supervised personnel and the BHS Preparedness and Protection Branch Chief, and coordinating contact with other members of the Bureau.  Contacts the Command Staff of the Idaho National Guard including The Adjutant General, State Agency Directors, State and Federal Legislators and staffs, local, county and state elected officials, Directors of political or constituent associations, and citizens.  The purpose, terms and methods of contact varies widely from scheduled meetings, chance encounters, to formal engagements.  The facilitation of a disaster “Town Hall Meeting” may require a law enforcement presence for security.  Meeting purposes may include grant compliance violations audits, negotiations for funding, issues impacting entire communities or a county such as implementation of Building Codes, and issues where consensus is the only possible agreement available.

WORKING CONDITIONS / PHYSICAL EFFORT:  The majority of work is in an office environment.  Work may require travel and outdoor exposure in all types of climatic conditions.  Field activities may require the incumbent to travel and work long hours; driving and walking over rough, uneven surfaces, standing, stooping, reaching; and occasional lifting of moderately heavy items such as equipment or supplies up to 50 pounds.  Inherent to the IDEOC work environment involving emergencies and disasters, including terrorism, the incumbent will work extended hours in a highly charged environment, dealing with life safety issues in compressed timeframes, and with conflicting supporting information creating stressful work conditions  

REQUIRED EXPERIENCE: As stated in the vacancy announcement.

FLSA Overtime Code:  A (Administrative; straight-time) 

EEOC:  B02

WCC:  9410

DECEMBER 2015

