STATE OF IDAHO
MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 General Manning Avenue, Building 442

Boise, Idaho 83705-8112
Telephone:  (208) 422-3347/46/45
STATE VACANCY ANNOUNCEMENT
*Registers established from this announcement may remain valid for up to

one year to fill statewide vacancies in the same classification.

OPENING DATE:  
13 March 2015
ANNOUNCEMENT NUMBERS:
15-10-N
AREA OF CONSIDERATION:
Restricted to current State employees assigned to BHS 

POSITION TITLE:
BHS Plans Section Chief
PAY GRADE:
   
NGA-11
POSITION CONTROL NUMBER:  

6018
CLASS CODE:  
   
20281
SALARY:
   
 
$27.88 to $36.24 hourly
FLSA CODE: 

Administrative
DUTY LOCATION:  

Military Division, Bureau of Homeland Security (BHS), Gowen Field, Boise, ID
TYPE OF POSITION:  
Civilian Nonclassified; Limited Service Appointment
COMPATIBLE MILITARY FIELD:
Not applicable

CLOSING DATE:  
27 March 2015
1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 General Manning Avenue, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and at Internet address http://inghro.idaho.gov/Jobs.htm and http://inghro.idaho.gov/hr/forms/forms.htm.  Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications may be faxed to (208) 422-3348 (Attn:  HRO State Personnel Branch).  
Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of e-mailed applications.

Your application packet must include an Employment Application (SPB-1) and attached sheet(s) of paper that provide your individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSAs) listed under Qualification Requirements on this announcement.  Applicants may additionally submit a resume and/or other supplemental documentation to support qualifications.  If you request Veterans’ Preference you must submit a completed War Era Veterans’ Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.   
The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b). 

2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA):  
a. Applicants must meet the following Mandatory Requirements (conditions of employment that cannot be waived).  You must provide individual affirmative responses (i.e., I am…; I have…; I will...) on paper to each mandatory requirement (1-2) below or your application cannot be further considered.  Attach your responses to your application.
(1)  Must have and maintain a valid and unrestricted state issued driver’s license.

(2)  Incumbent must pass a State background check and may be required to obtain a “SECRET” level clearance through the U.S. Department of Homeland Security.

b. Applicants must have 36-months of specialized experience performing related work.  You must provide individual responses on paper to each Knowledge, Skill, and Ability requirement (1-7) below or your application cannot be further considered.
In your responses describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSAs.  (The KSA responses are used by a Rating Panel to assist in the determination of the best-qualified applicants.)  
(1)  Use of interpersonal skills to create collaborative/cooperative environments and when needed, appropriate delegation of responsibility and authority. 

(2)  Demonstrated knowledge and experience applying the following communication skills:

· Communicating at the organizational level;

· Effective oral and written communication demonstrating logic, focus, critical thinking, and clarity;   

· Negotiation, compromise and collaborative problem solving; and   

· Appropriate delegation of responsibility and authority.

(3)  Knowledge of, or experience with, the National Incident Management System (NIMS) and Incident Command System (ICS) or other effective business or military management systems.

(4)  Working knowledge of emergency/disaster response concepts, laws, policies, and response mechanisms.  Ability to interact effectively with a variety of federal, state, tribal, and local government agencies, non-governmental organizations, private-sector business, as well as citizens to achieve a desired goal or outcome .

(5)  Knowledge and experience related to the basics of emergency planning to include:

· Understand, interpret, and explain planning principles and how they apply to the development of all-hazards plans.

· Utilization of different planning approaches, either singly or in combination, to develop plans.

(6)  Demonstrated experience regarding the practical application of emergency planning principles and skills employed to effectively develop and/or incorporate elements of:

· Multi-jurisdictional and/or multi-disciplinary planning teams.

· Emergency plans (strategic, operational and/or tactical).

· Continuity of Operations/Continuity of Government (COOP/COG) plans.

· Knowledgeable and accurate feedback during the review of planning documents.

· Awareness of the cybersecurity threat potential and how cybersecurity issues relate to response and resiliency planning concepts. 

(7)  Demonstrated ability and experience in the management of multidisciplinary staff and partnering agencies in the development, implementation, and tracking of clear, concise goals and objectives necessary to execute assigned missions.  Demonstrated ability to modify work assignments of staff/partners to meet short-term, unplanned, rapidly changing situations while maintaining a clear perspective of long-term goals and objectives.

3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:


a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and will be subject to a criminal background check.


b.  Refer to the Position Description for the Mandatory Requirements of this position.


c. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to Veterans in accordance with applicable state and federal laws and regulations.

5.  HUMAN RESOURCE MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 

Paula R. Edmiston

Human Resources Manager








Military Division – State Personnel Branch
JOB TITLE:  BHS PLANS SECTION CHIEF

POSITION CONTROL NUMBER:  6018

CLASS CODE NUMBER:  20281

SALARY GRADE:  NGA-11

INTRODUCTION:  This position is assigned to the Preparedness and Protection Branch, Bureau of Homeland Security (BHS) within the State of Idaho – Military Division.  The primary purpose of this position is to manage, coordinate, prepare, and maintain essential emergency planning programs, planning standards, procedures, and a wide variety of emergency plans, and tasks relating to each of the BHS mission areas (prevent, protect, mitigate, respond, and recover) for the State of Idaho.  Incumbent is responsible for the more complex applications of the Plans Section and has full supervisory authority over lower-graded Emergency Planners and/or Program Managers assigned to the section.  Incumbent works under the supervision of the BHS Preparedness and Protection Branch Chief.

Duties and responsibilities:

1.  Maintain State Disaster Plan:  Prepares, maintains, and updates the Idaho Emergency Operations Plan (IDEOP) based on the principle of self-help at each level of government.  Determines plan content and format.  Defines state agency emergency response assignments as primary or support roles during large-scale disaster emergencies and coordinates with state agencies in the development of their plans, roles, and responsibilities as outlined in the IDEOP.  Partners with federal, state, tribal, and local governments, private-sector, and non-governmental partners for advice, assistance, and input on plan development.  Maintains agreements and/or memorandums of understanding that are applicable to the IDEOP.  
Develops related supporting emergency plans as required to guide the actions of the State of Idaho and its political subdivisions during times of disaster emergency, to prevent, protect, prepare, respond, and recover from significant events.  Establishes and maintains a regional collaboration planning approach with Federal Emergency Management Agency (FEMA) Region 10 (a.k.a. Region X) and encompassing state planners.

2.  Provide Planning Assistance to state agencies and local government jurisdictions and Strategic Planning guidance to BHS Senior Management:  Conducts research and stays informed on the most current emergency planning trends and industry standards in order to provide timely and accurate planning information and guidance.  Upon request, provides technical assistance to all levels of government on the development and maintenance of emergency plans required to manage the consequences of a disaster emergency.  

Establishes and implements an annual planning cycle that engages senior management and program managers in a strategic planning process to produce an BHS Strategic Plan to guide fiscal, program, and organizational priorities.  Manages the statewide Threat Hazard Identification Risk Analysis (THIRA) process to produce local, regional, and state THIRA products for use as executive decision-making tools.  Annually submits the State THIRA, State Preparedness Report (SPR), and NIMSCAST report to FEMA and the Department of Homeland Security (DHS).  
Organizes, conducts, and participates in local, tribal, state, regional, and national terrorism/emergency planning workshops, as required in support of the strategic planning process. 

3.  Emergency Response Roles:  During activation of the Idaho Emergency Operations Center, acts as Operations Section Chief, or other supporting IDEOC role as required. During disaster emergencies, may perform as a deputy State Coordinating Officer (DSCO) directly supporting the Bureau Chief, or his/her designee, in their role as State Coordinating Officer (SCO) and/or other critical emergency support roles/positions within the state’s emergency management structure, as required.

4.  Promulgate Planning Standards:  Researches, develops, promulgates, and maintains accurate emergency planning standards and criteria for state, tribal, and local governments.  Stays informed of federal, state and regional planning activities and directives for new trends, requirements, and/or changes to ensure that published planning standards reflect the most current standards.  Ensures that emergency planning guidance aligns with applicable federal and state standards for content and structure and is mutually supporting of the Bureau’s strategic vision.  

5.  Periodically Review State and Local Plans:  Develops and manages a periodic inspection cycle that ensures for the continuous review of state agency, tribal, county and/or intergovernmental disaster emergency plans.  Reviews applicable emergency plans against a set standard of criterion to ensure vertical and horizontal integration and consistency with state and national plans and emergency planning standards.  Provides written feedback for each plan reviewed and maintains a database for recording results.  Serves as lead BHS coordination point of contact (POC) for cyber-security related issues managed in the BHS Plans Section for resiliency planning applications.   

6.  Continuity of Operations (COOP) and Continuity of Government (COG) Planning:  Manages and provides oversight for the BHS COOP planning process.  Responsible for coordinating the development and maintenance of an BHS COOP Plan that addresses the procedures and tasks relating to the identification and prioritization of essential functions, orders of succession, delegation of authority, interoperable communications,  identification of vital records and databases, and human capital aspects.   Develops and updates the BHS COOP Plan for exercise validation and incorporates COOP planning concepts and principals into other BHS plans.  
7.  BHS Plans Program Manager and Critical Infrastructure/Key Resources (CI/KR) Program Manager Supervisor:  Prepares grant applications for submittal to state or federal agencies.  Develops project plans with a scope of work and budget that meets stated goals and objectives.  Plans, coordinates and implements program activities.  Evaluates programs effectiveness, identifies problems, and recommends changes.  Reviews and coordinates budget needs; monitors budget and expenditures against program progress.  Reviews and approves projects, monitors progress reports for eligible reimbursement requests, adherence to scope of work, and provides assistance for corrective measures.  Directly supervises the BHS CI/KR Program Manager/Planner and provides oversight for CI/KR program execution.  Integrates CI/KR planning components into the BHS planning process.  

8.  Oversee National Incident Management System (NIMS) implementation in all phases of the emergency management planning processes.  Provides standardization oversight for the State’s National Incident Management System (NIMS) process in the BHS Plans Section and the emergency management planning process statewide.  Evaluates and interprets NIMS requirements originating at the Federal level.  Provides guidance, support, and ongoing technical assistance to all state sub-grantees regarding implementation of NIMS according to Federal and State requirements.  Ensures compliance with Federal NIMS requirements, coordinates with Federal NIMS managers, and generates reports as required to include the annual NIMSCAST submission to FEMA Region X.   

9.  BHS Plans Library: Provides oversight and establishes control processes and standards for cataloging of state, tribal, and local emergency plans via the EOPT electronic planning system.  Oversees the establishment and maintenance of an electronic data base and physical plans library for storing electronic back-up copies of emergency plans, and housing hardcopies of emergency plans.  Ensures emergency plans are accessible during normal business hours and during periods of disaster/emergency, and that BHS stored sub-grantee electronic emergency operations plans and state agency COOP Plans are available as living documents for review and periodic update. Coordinates with other BHS program managers for accurate and consistent application of the EOPT system.

10.  Performs other related duties as required or as assigned to include special projects and participation in working groups.  May serve as Acting Branch Chief for specified periods when so designated.  

SUPERVISORY CONTROLS:  Duties are performed under the general supervision of the BHS Preparedness and Protection Branch Chief.  The incumbent receives broadly defined strategic and tactical assignments that support to the overall mission goals.  The incumbent works independently to define overall project objectives, schedule, and cost estimates to fulfill assignments.  Establishes work priorities and overall strategic direction within general guidelines and in collaboration with the supervisor.

PERSONAL WORK CONTACTS:  Contacts include the Bureau Chief, Idaho National Guard Staff and Commanders; City, County, State and Federal employees from various agencies; and civilians who have an interest in the programs and services of this organization.  The incumbent may be required to deal with citizens, government officials and organizations under emotional distress due to the trauma of a disaster emergency (loss of life, personal property, etc.).  

WORKING CONDITIONS / PHYSICAL DEMANDS:  The majority of work is performed in an office environment.  Work may require travel and outdoor exposure in all types of weather.  Field activities may require incumbent to travel and work long hours; driving and walking over rough, uneven surfaces; standing, stooping, reaching; and occasional lifting of moderately heavy items such as equipment or supplies up to 50 pounds.  Working around damaged facilities and structures may be very hazardous.  Incumbent is required to deploy to the field upon request of the immediate supervisor or the Bureau Chief; may require overnight or extended periods of travel in and outside of the State of Idaho; may be on-call after normal work hours to respond to emergencies which may require deployment to the field with little notice; may require extended work hours including shifts up to 12-hours under emergency or exercise conditions; and may be required to maintain availability after normal duty hours, including carrying a pager.

MANDATORY REQUIREMENTS / REQUIRED EXPERIENCE:  As stated in the vacancy announcement.
FLSA Overtime Code:  A (Administrative; Straight-time)

EEOC:  B02 (Professional)

WCC:  9410

MARCH 2015 (Updated)


