STATE OF IDAHO
MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 General Manning Avenue, Building 442

Boise, Idaho 83705-8112

Telephone:  (208) 422-3347/46/45
STATE VACANCY ANNOUNCEMENT

*Registers established from this announcement may remain valid for up to

one year to fill statewide vacancies in the same classification.

OPENING DATE:  
4 February 2015
ANNOUNCEMENT NUMBERS:
15-06-N

AREA OF CONSIDERATION:

Open to all applicants 
POSITION TITLE:
Deputy Fire Chief (OCTC)
PAY GRADE:
   
NGA-9
POSITION CONTROL NUMBER: 
2906
CLASS CODE:  
   
20238
SALARY:
   
 
$23.04 to $29.95 hourly 
FLSA CODE: 

Administrative
DUTY LOCATION:  
Military Division, Idaho Army National Guard, Installation Support Unit (ISU), Orchard Combat Training Center (OCTC), Gowen Field, Boise, ID

TYPE OF POSITION:  
Civilian Nonclassified 
COMPATIBLE MILITARY FIELD:
Not applicable


CLOSING DATE:  
18 February 2015
1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 General Manning Avenue, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and at Internet address http://inghro.idaho.gov/Jobs.htm and http://inghro.idaho.gov/hr/forms/forms.htm.  Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications may be faxed to (208) 422-3348 (Attn:  HRO State Personnel Branch).  
Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of e-mailed applications.

Your application packet must include an Employment Application (SPB-1) and attached sheet(s) of paper that provide your individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSAs) listed under Qualification Requirements on this announcement.  Applicants may additionally submit a resume and/or other supplemental documentation to support qualifications.  If you request Veterans’ Preference you must submit a completed War Era Veterans’ Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.   
The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b). 
2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA):  

a. Applicants must meet the following Mandatory Requirements (conditions of 
employment).  You must provide individual affirmative responses (i.e., I am…; I have…; I will...) on paper to each mandatory requirement (1-6) below or your application cannot be further considered.

(1)  Must have experience in all major functions of a Fire Department.  Highly qualified

candidates will possess 12-months experience as a Deputy Fire Chief and the equivalent of an Associate’s Degree in Fire Science, Fire Administration, or a related field from an accredited college.  (Please provide supporting documentation.)  

(2)  Must possess the following IFSAC/Proboard certifications, or be willing and able to 

obtain them within 1-year of hire:  Fire Officer IV, Fire Instructor II, Fire Inspector II, HazMat IC, and NIMS ICS 300/400.  (Please provide supporting documentation)

(3)  Must have 3-years of command or supervisory experience in the fire service with a 
minimum of 1-year as an Assistant or Battalion Chief.

(4)  Must have and maintain a valid and unrestricted state issued driver’s license.  Provide your driver’s license number, issuing State, license expiration date, and the full name specified on the license.  (Do not provide a copy of your driver’s license.)


(5)  Must be eligible to obtain and maintain a SECRET security clearance.  If the candidate does not possess a current Secret clearance, must agree to submit to initial investigation and periodic rechecks in accordance with applicable laws, regulations, and policies.
(6)  Must agree to submit to periodic and random drug testing as directed by the Fire Chief or proper authority.
b. Applicants must have 36-months of specialized experience performing related work.  Provide individual responses on paper to each Knowledge, Skill, and Ability requirement     (1-10) below.

In your responses describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSAs.  (The KSA responses are used to assist in the determination of the best-qualified applicants.)  


(1)  Knowledge of NFPA Codes and UFCs 3-600-01 and 3-600-02.

(2)  Knowledge of firefighting theory and techniques; knowledge of proper technical and safety practices relating to the fire protection field.  



(3)  Knowledge of fire prevention inspection codes, theory, and techniques; knowledge of inspection methods and corrective action procedures.



(4)  Knowledge of operation and maintenance of all fire protection equipment.
(5)  Ability to plan and direct fire protection/prevention programs and operations.


(6)  Demonstrated analytical ability and strategic thinking in regard to the establishment and future operations of a Fire Department. 

(7)  Knowledge of selecting, requisitioning and/or purchasing fire protection equipment and supplies.


(8)  Ability to build relationships marked by trust and respect with a wide variety of stakeholders.

(9)  Knowledge of mutual aid and reciprocal agreements.

(10)  Skill and ability to interpret basic sketches, blueprints, and specifications.

3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:


a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and will be subject to a criminal background check.


b.  Refer to the Position Description for the Mandatory Requirements of this position.


c. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to Veterans in accordance with applicable state and federal laws and regulations.

5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 

Paula R. Edmiston

Human Resources Manager








Military Division – State Personnel Branch
JOB TITLE:  DEPUTY FIRE CHIEF (OCTC)

POSITION CONTROL NUMBER:  2906  

CLASS CODE NUMBER:  20238   

SALARY GRADE:  NGA-9

INTRODUCTION:  This position is assigned to the Installation Support Unit within the State of 

Idaho – Military Division.  The position is located at the Army National Guard (ARNG), Orchard Combat Training Center (OCTC) Fire Station.  The primary purpose of this position is to serve as the Deputy Fire Chief providing management and supervision of the fire protection and prevention programs for the ARNG facilities serviced in the OCTC.  Exercises supervisory responsibility for a firefighting and protection inspection force consisting of Military Division State employees.  Responsible for organizing, training, and directing actual firefighting activities of those members designated to serve as auxiliary members of firefighting crews.  This position involves the supervision of personnel engaged in firefighting, and driver/operation of fire apparatus to control and extinguish structure fires, rescue endangered personnel, and take actions to reduce or eliminate potential fire hazards.

DUTIES AND RESPONSIBILITIES:

1.  This is a new classification for a recently established Fire Department.  This position description (PD) is based on similar positions within Army National Guard Fire Departments of other states.  This PD will be updated and expanded as the organization evolves and the position expectations are fully realized and developed.

2.  Provides supervision over a full-time workforce of subordinate State firefighters.  Plans work schedules and sequence of operations to provide appropriate coverage during all hours of operations, necessitating scheduling of work shifts on both a staggered hour and staggered day basis.  Determines how the workload should be assigned, processed, and reviewed to achieve a constant acceptable level of readiness.  

3.  Carries out established personnel management/supervision functions and practices pertaining to subordinates in accordance with Military Division State Personnel Regulations and policies.  Establishes performance standards, provides ongoing performance counseling, provides annual performance appraisals, and recommends corrective and/or disciplinary actions.  Monitors employees in the accomplishment of work assignments.  Coordinates advertising, selection, and hiring of employees; employee relations; employee training and development; and approves employee time and attendance.  Promotes a respectful workplace that complies with policies of the Adjutant General.  Observes and ensures compliance with all EEO, security, and workplace safety practices, policies, and regulations at all times.  Maintains a safe and drug/alcohol free workplace.

4.  Directs actual firefighting activities.  Responds to alarms and takes charge of operations involved in combating fires involving structures, equipment, Rotary Wing Aircraft, fuel, or brush/grass within the urban-interface area around the MATES containment area and the Ammunition Supply Point.  Directs rescue of personnel and ensures first aid and evacuation is properly accomplished.  The Deputy Fire Chief may serve as an incident commander or other 

function within the Incident Command Structure as required.  When directed, by the Fire Chief, 
assist the Wildland Fire Management Specialist in developing Wildland fire management plans to ensure safe and effective fire support for range operations.  

5.  Ensures that fire protection procedures are established and that firefighting equipment is available and operational.  Develops the fire plan and firefighting operating procedures for the ARNG facility where located.  Ensures that fire alarm systems are tested, operational, and adequate.  With management approval, contacts municipal fire departments for establishing mutual aid agreements.  Positions fire extinguishers so that maximum utilization may be achieved.  Responsible for supervision of cleaning, servicing, and minor repairs on firefighting equipment, such as fire trucks, protective clothing, fire extinguishers, hand tools, emergency first aid equipment.  Ensures that necessary firefighting equipment is obtained and in serviceable condition.
6.  Responsible for an installation with various types of buildings.  Some of the buildings are multi-storied and most of the larger buildings are fire resistant in construction, with the more hazardous areas protected by sprinkler systems.  The smaller buildings are of wooden or other non-resistant construction and are not sprinkler protected.  

7.  Serves as technical advisor to the ARNG Base Operations/Training Site Manager and the Construction and Facilities Management Officer (CFMO) on fire prevention.  Participates in meetings and conferences to inform and train personnel on proper fire prevention policies and practices.  Performs inspections of shops, storage areas, stairways, ramps, etc., and initiates action to correct unsafe conditions.  Provides guidance and advice on compliance with fire codes and accepted practices.

8.  Performs other related duties as necessary or assigned.

SUPERVISORY CONTROLS:  Works under the general supervision of the Fire Chief.  The supervisor defines objectives, outlines limits of responsibility, and discusses new or changed guidelines.  Independently performs duties of the position within established policy and authority.  Work is reviewed for compliance with regulations and adequacy of the fire protection and prevention program.

PERSONAL WORK CONTACTS:  The incumbent's contacts are with OCTC Range Control, Boise City Fire Department, Kuna City Fire Department, Mountain Home Fire Department, Bureau of Land Management, OCTC Wildland Firefighter Manager, Military Division employees, employees of the Idaho National Guard, and personnel from all armed services training in the OCTC.

WORK CONDITIONS / PHYSICAL DEMANDS:  Due to the primarily administrative nature of this position, the incumbent is scheduled to work 40-hours per week consisting of five 8-hour days or four 10-hour days.  Working conditions may include extended work hours, and periodic evenings and weekends when mission essential.  Periodic travel, both in-state and out-of-state, via all modes of transportation, is required.  Overnight travel for moderate periods of time may be required.  Physical demands of the position may include standing, bending, stooping, walking, climbing, and maneuvering.  Must respond, assess and react quickly and calmly in a highly stressed environment dealing with life safety issues.  Incumbent may interact with service members and citizens under extreme distress.  Must submit to and pass initial and periodic security/background checks, and must submit to and pass periodic drug testing.  Must adhere to the uniform and grooming standards prescribed by the Fire Chief (OCTC).

MANDATORY REQUIREMENTS: As stated in the State Vacancy Announcement.

FLSA Overtime Code:  A (Administrative; straight-time)
EEOC:  A01
WCC:  7710

FEBRUARY 2015 (New)


