STATE OF IDAHO
MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 General Manning Avenue, Building 442

Boise, Idaho 83705-8112
Telephone:  (208) 422-3345
STATE VACANCY ANNOUNCEMENT
*Registers established from this announcement may remain valid for up to one year

to fill statewide vacancies in the same classification.
OPENING DATE:  
2 October 2014
ANNOUNCEMENT NUMBERS:
14-45-N
AREA OF CONSIDERATION:

Open to all applicants
POSITION TITLE:
BHS Preparedness and Protection Branch Chief
PAY GRADE:
   
NGA-13
POSITION CONTROL NUMBER: 
6031
CLASS CODE:  
   
20292
SALARY:
   
 
$39.73 to $51.65 hourly (salary schedule comparable to Federal General Schedule)
FLSA CODE: 

Administrative
DUTY LOCATION:  

Military Division, Bureau of Homeland Security (BHS), Gowen Field, 
Boise, ID

TYPE OF POSITION:  
Civilian Nonclassified
COMPATIBLE MILITARY FIELD:
Not applicable

CLOSING DATE:  
17 October 2014
1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 General Manning Avenue, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and at Internet address http://inghro.idaho.gov/Jobs.htm and http://inghro.idaho.gov/hr/forms/forms.htm.  Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications may be faxed to (208) 422-3348 (Attn:  HRO State Personnel Branch).  
Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of e-mailed applications.

Your application packet must include an Employment Application (SPB-1) and attached sheet(s) of paper that provide your individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSAs) listed under Qualification Requirements on this announcement.  Applicants may additionally submit a resume and/or other supplemental documentation to support qualifications.  If you request Veterans Preference you must submit a completed War Era Veterans Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.   

The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b). 
2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA):  You must provide individual responses on paper to each of the following Mandatory Requirements and KSAs.  
a. Applicants must meet the following Mandatory Requirements (conditions of employment).  You must provide individual affirmative responses (i.e., I am…; I have…; I will...) on paper to each mandatory requirement (1-5) below or your application cannot be further considered.
(1) Incumbent must have and maintain a current and unrestricted state issued driver’s license.
(2) Incumbent must be able to operate four-wheel drive vehicles, pick-up trucks up to 1-ton capacity, 
and tow trailers.

(3) Incumbent must be willing to travel by all modes of transportation, and stay at destinations for 
extended periods of time.
(4) Incumbent must pass a State background check, and must be eligible to obtain a “SECRET” level 
security clearance through the Department of Homeland Security within 6-months of employment.

(5) Incumbent must have, or be eligible and willing to obtain, a U.S. Passport for international travel to 
foreign destinations (i.e. Canada).

b. Applicants must have 36-months of specialized experience performing related duties.  You must provide individual responses on paper to each Knowledge, Skill, and Ability requirement (1-4) below or your application cannot be further considered.
In your responses describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSAs.  (The KSA responses are used to assist in the determination of the best-qualified applicants.)  

     (1)  Knowledge: 

· Planning principles and practices
· Functional knowledge of the National Incident Command System and Incident Command System

· Federal and state disaster laws, rules, and regulations  

· Federal Disaster Assistance Programs
· Leadership, business management, and administrative practices including organization development, strategic planning, agreements/contracts administration, and financial management
· Functional understanding of the Federal Grant Management System
     (2)  Skills:

· Operate a variety of automated (computer) equipment and software, cameras and video equipment  

· Use interpersonal skills to create collaborative/cooperative environments
· Interpersonal relations and collaborative problem solving
       (3)  Abilities:

· Establish and manage large-scale intergovernmental, interagency, and interdisciplinary unified commands

· Evaluate natural and man-caused disasters; develop strategies and tactics to respond to and recover from disasters

· Function decisively in stressful, time-sensitive crisis environments

· Provide leadership, business management, and administrative practices including organization development, strategic planning, agreements/contracts administration and financial management

     (4)  Preferred Qualifications/Experience:

· Successfully completed the following Incident Command System Course Work; ICS-100, ICS-200, ICS-300 and ICS-400 as well as the FEMA Professional Development Series (PDS) courses
· Has managed some aspect of disaster response or recovery functions in a declared disaster 

· Managing organizations involved with carrying out projects and programs
· Has demonstrated experience working with emergency management and Homeland Security stakeholders in different echelons of government, to include local jurisdiction elected and appointed officials 

3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:


a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and may be subject to a criminal background check.


b.  Refer to the attached position description for the Mandatory Requirements of this position.


c. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to Veterans in accordance with applicable state and federal laws and regulations.

5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 

Paula R. Edmiston

Human Resources Manager








Military Division – State Personnel Branch
JOB TITLE:  BHS PREPAREDNESS AND PROTECTION BRANCH CHIEF
POSITION CONTROL NUMBER:  6031

CLASS CODE NUMBER:  20292

SALARY GRADE:  NGA-13

INTRODUCTION:  This position is assigned to the Bureau of Homeland Security (BHS) within the State of Idaho – Military Division.  The purpose of this position is to manage and direct the administration, coordination, planning, development, execution, and supervision of the Bureau’s Preparedness and Protection Branch, ensuring emergency readiness and preparedness planning for the State of Idaho, and each of Idaho’s political subdivisions: counties, cities, towns, and special districts.  Develop, implement, and manage the state’s all-hazard disaster plans.  Implement actions in direct support of the U.S. Department of Homeland Security Mission Areas of Prevention, Protection, Mitigation, Response, and Recovery.  

RESPONSIBILITIES AND DUTIES:

1.  Provide administrative direction and define policy and priorities for programs within the Bureau’s Preparedness and Protection Branch.  Formulate and recommend policies to the Bureau Chief.  Represent Idaho and BHS through executive level participation in a broad range of boards, conferences, working groups, meetings, councils, and committees.  May be appointed to Chair or serve on a Commission, Committee, or other designated work group as delegated by the Bureau Chief or the Adjutant General.  Establish and maintain liaison with public officials, civic groups, and representatives of various government agencies.  When directed, represent the Bureau Chief as a spokesperson for matters related to state emergency readiness and preparedness planning. 

2.  Ensure that the State of Idaho and its subdivisions develop, maintain, and update emergency/disaster plans to ensure that each level of government has the ability to prevent, protect, respond, and recover from any threat, emergency, or disaster.  Provide administrative direction, define policy, and establish priorities for the state’s emergency management planning effort.  Ensure Idaho’s state and local emergency management programs are in compliance with federal departmental regulations, rules, policies, directives, and program requirements.  Provide independent analysis, judgment, and direction to the Bureau Chief, BHS Management Team, members of the BHS Preparedness and Protection Branch, and elected and appointed officials of local, tribal, state, and federal government.  Provide long-term vision, strategy, and initiative development for statewide preparedness and compliance based on Department of Homeland Security (DHS) directives, federal and state laws, and program guidance, to include oversight of the Bureau’s Strategic Planning process.  

3.  Facilitate a collaborative working environment including the Bureau Chief and the BHS Management Team to define broad state emergency management policies.  Utilize assigned staff to implement and support the state’s overall preparedness program.  Organize and direct working groups to develop solutions to specific problems, projects, and assignments.  Empower staff to coordinate with all elements of BHS, state agencies, local and tribal government, private sector, and non-governmental organizations.  Provide technical support to seek solutions to difficult problems.  Establish and assign obtainable project goals and objectives.  Directs special or difficult assignments where independent judgment and critical thinking are essential for success.  Provide briefings using a variety of communication methods to inform citizens and elected/appointed officials at the federal, state, local, and tribal jurisdictional levels.  May direct or execute leadership roles such as State Coordinating Officer for a Presidentially Declared Disaster, facilitate a Multi-Agency Coordination Group during times of disaster, and provide liaison services with foreign nations (the Province of British Columbia and Yukon Territory) under the Pacific Northwest Emergency Management Arrangement or Western Regional Emergency Management Advisory Committee.  Facilitate long-term planning efforts to prepare for catastrophic disasters to include pandemic influenza, West Nile Virus, foreign animal disease, earthquakes, and attacks on the Homeland.  

4.  Direct and oversee the Hazard Mitigation Program with programmatic responsibility for preventing and/or minimizing losses or damage before a disaster strikes.  Plan and execute specialized mitigation programs focusing on flooding, wildland fires, earthquakes, continuity of government, loss reduction, and non-structural programs to protect valued property within structures.  Coordinate utilization of the Critical Infrastructure Protection Program Manager in the mission areas of Mitigation and Plans, as appropriate.

5.  Direct and oversee the Critical Infrastructure/Key Resource Protection Program as a component of the state’s overarching Homeland Security Program.  Provide a unifying structure for the identification and integration of existing and future of critical infrastructure/key resources (CI/KR) within the state and the cataloging of this information in a BHS database.  Document the cascading effects of disruptions from hazards.  Organize sector specific workgroups and develop sector specific plans in accordance with the National Infrastructure Protection Plan (NIPP).  Review, analyze, and define protective actions to mitigate the overall risk to CI/KR assets, systems, networks, functions or their interconnecting links.  Develop the critical information sharing system with the Idaho Fusion Center and all CI/KR sector partners. Promote protective actions and ensure development of collaborative partnerships between and among a diverse set of security partners.  Oversee the Buffer Zone Protection Program (BZPP), assisting state and local jurisdictions and private sector entities with building effective prevention and protection capabilities that will make it difficult for terrorists to conduct site surveillance or launch attacks within the immediate vicinity of selected CI/KR assets. 

6.  Direct and oversee the Geographic Information Systems (GIS) and Technical Services Program.  Provide specialized graphics and spatial analysis for various sections or programs within the Bureau.  Provide modeling to project flooding impact as water is rising.  Assist state and local officials in determining where potential flood fighting tactics in the field may be employed.

7.  Direct and oversee the Risk Map Program.  Oversee the Program Manager for the standalone Risk Map federal grant (CTP).  Direct integration and utilization of Risk Map technical planning products as decision-making tools for flood plain management and hazard risk assessments for mitigation project development as part of a comprehensive stakeholder outreach and internal program management process.  

8.  Direct and oversee the BHS State Training and Exercise Program.  Support the Program Manager and Training Specialist to execute the Statewide Training and Exercise Program within 44 counties and 3 participating Tribal jurisdictions.  Ensure compliance with federal regulatory and Homeland Security Exercise Evaluation Program guidelines.  Ensure that jurisdiction requirements and needs are met and provide feedback to the leadership of both the State of Idaho and federal exercise and training programs.  Provide budgetary oversight ensuring adequate funding is provided to meet stated jurisdictional and state programmatic training and exercise goals and objectives.  Monitor and oversee the promotion, execution, documentation, and appropriate reporting of federal grant participation requirement training and exercise events.  Facilitate a corrective action program for organization and process improvement based upon lessons learned from exercise activities. 

9.  Direct and oversee emergency planning in the BHS Plans Section focusing on state level plans such as the Idaho Emergency Operations Plan and County Emergency Operations Plans.  Ensure Homeland Security Presidential Directives compliance criteria are achieved.  Compile, manage and update all BHS emergency plans, standard operating procedures, manuals, guides, and agreements.  Ensure the National Incident Management System is implemented by every jurisdiction that receives Homeland Security Grant funding.  Ensure the Bureau has adequate plans and operational procedures to support any type of emergency response, to include cybersecurity planning; ensure plans and procedures meet or exceed Department of Homeland Security directives and other federal department response requirements. Provide oversight and guidance for supported sub-grantee planning efforts to ensure qualitative standardization of local jurisdiction plans and full-spectrum plans access through the utilization of an electronic plans depository.
10.  Provide and maintain certified environments for the retention of classified materials and the transmission of classified information, both verbally and electronically.  The secure facility is comprised document storage, key materials, and equipment.  Control access in accordance to U.S. Department of Homeland Security regulations and standards.  Coordinate security clearances, and permanent certifications for local, state, and tribal officials with whom BHS has a need to share classified materials and information.  Attend a variety of working groups where classified information is discussed or exchanged such as the Anti-Terrorism Advisory Council facilitated by the Office of the U.S. Attorney General.  

11.  May function as the Idaho State Emergency Operations Center (IDEOC) Manager or Deputy Manager during emergencies and declared disasters when directed by the Bureau Chief.  May supervise the Plans, Logistics, and Finance IDEOC Section Chiefs to rapidly develop and sustain a common operating picture for delivery to the elected and appointed leadership in all three levels of state government, FEMA, and other DHS agencies.  Coordinate resources and information required to support local area and incident command activities.  Coordinate state agency participation in the IDEOC as Lead Emergency Support Function Representative.

12.  As a Grant Program Manager, provide policy, leadership, and direction to state and local Emergency Management Program grantees, and the planning subdivision of the Homeland Security Grant Program.  Coordinate grant applications, awards, and project development with other state agencies.  Subgrants involve forty-four counties and three tribal nations for each fiscal year of the grant period, typically 2-3 years in duration.  Participate in departmental budget planning for sequential grant performance periods; evaluate projects for dedicated funding; administer the branch travel account for travel by all assigned employees; oversee budget close-out activities by assigned program managers.  Develop State supplemental grant guidance to promote and optimize program execution with quality outcomes within the state.

13.  Responsible for continued and effective management of all program functions.  Review processes and procedures to determine overall effectiveness, efficiency, and productivity of personnel and programs managed.  Formulate and direct implementation procedures which result in efficiency and savings for administration, operations, and maintenance without compromising required standards of readiness, accuracy, and/or safety.

14.  Perform supervisory duties; delegate authority to subordinate reporting managers/supervisors to direct programs and monitor employees in the accomplishment of work assignments.  Set performance standards and appraise the performance of reporting subordinates.  Review and approve or disapprove personnel and position actions recommended by subordinate managers.  Advise the Bureau Chief regarding the allocation/ reallocation of program full-time position/employee resources to best meet current and projected program requirements throughout the Preparedness and Protection Branch.

15.  Perform other related duties as necessary or assigned.

SUPERVISORY CONTROLS:  Work is performed under the general supervision of the Bureau Chief who assigns broadly defined goals, missions, and functions.  The incumbent is responsible for execution of directions by independently defining/formulating overall strategies, initiatives, goals, and milestones.  The incumbent exercises a wide-latitude of independence and must display tact, good judgment, creativity, and analytical ability to independently work through complex problems or dynamic situations and produce products and solutions.  When assigned as the IDEOC Manager, the incumbent is routinely confronted with difficult problems requiring immediate decisions that do not allow time for consultation with the Bureau Chief.

PERSONAL WORK CONTACTS:  Incumbent is in frequent contact with Command Staff of the Idaho National Guard, including the Adjutant General; State Agency Directors; State and Congressional Legislators and their staffs; elected and senior officials from the Province of British Columbia and Yukon Territory; senior leadership of the Department of Homeland Security/Federal Emergency Management Agency as well as other federal department leaders; local, county, and state elected officials; Directors of political or constituent associations; Volunteer Organizations and Non-Governmental Organizations; Private Industry and citizens.  The purpose, terms, and methods of contact varies widely from scheduled meetings or chance encounters, to formal engagements.  The facilitation of a “Town Hall Meeting” may require a law enforcement presence for security during contentious presentations.  Meeting subjects may include grant compliance violations audits, negotiations for funding, issues impacting entire communities or a county such as implementation of building codes, government takings of private property, and other issues where consensus is the only possible agreement available.

PHYSICAL DEMANDS / WORK ENVIRONMENT:  The majority of work is sedentary and performed in an office environment.  Work may require travel and outdoor exposure in all types of climatic conditions.  Field activities may require the incumbent to travel and work long hours; driving and walking over rough, uneven surfaces, standing, stooping, reaching; and occasional lifting of moderately heavy items such as equipment or supplies up to 50 pounds.

WORK CONDITIONS:  The incumbent is required to be on-call, carrying a pager, after normal duty hours to respond to emergencies, and is required to deploy to the field upon request of the Bureau Chief or the Adjutant General, 24/7 throughout the year.  Inherent to the IDEOC and on-scene work environments involving emergencies and disasters, including acts of terrorism, the incumbent will work extended hours in a highly stressed environment dealing with life safety issues in compressed timeframes with a high potential for conflicting information.  Incumbent may be required to interact with citizens under extreme emotional distress.    

MANDATORY REQUIREMENTS / REQUIRED EXPERIENCE:  As stated in the vacancy announcement.
FLSA Overtime Code:  A (Administrative; straight-time)

SEPTEMBER 2014 (Updated)


