STATE OF IDAHO
MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 General Manning Avenue, Building 442

Boise, Idaho 83705-8112
Telephone:  (208) 422-3345/3346/3347
STATE VACANCY ANNOUNCEMENT
*Registers established from this announcement may remain valid for up to one year

to fill statewide vacancies in the same classification.
OPENING DATE:  
2 April 2014
ANNOUNCEMENT NUMBERS:
14-12-N
AREA OF CONSIDERATION:

Restricted to current State employees assigned to BHS
POSITION TITLE:
SLIGP Project Manager
PAY GRADE:
   
NGA-11
POSITION CONTROL NUMBER: 
8600
CLASS CODE:  
   
22705
SALARY:
   
 
$27.66 to $35.96 hourly
FLSA CODE: 

Administrative
DUTY LOCATION:  

Military Division, Bureau of Homeland Security (BHS), Gowen Field, 
Boise, ID

TYPE OF POSITION:  
Civilian Nonclassified; Limited Service Appointment
COMPATIBLE MILITARY FIELD:
Not applicable

CLOSING DATE:  
16 April 2014
1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 General Manning Avenue, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and at Internet address http://inghro.idaho.gov/Jobs.htm and http://inghro.idaho.gov/hr/forms/forms.htm.  Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications may be faxed to (208) 422-3348 (Attn:  HRO State Personnel Branch).  
Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of e-mailed applications.

Your application packet must include an Employment Application (SPB-1) and attached sheet(s) of paper that provide your individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSAs) listed under Qualification Requirements on this announcement.  Applicants may additionally submit a resume and/or other supplemental documentation to support qualifications.  If you request Veterans’ Preference you must submit a completed War Era Veterans’ Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.   

The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b). 

2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA):  You must provide individual responses on paper to each of the following Mandatory Requirements and KSAs.  
a. Applicants must meet the following Mandatory Requirements (conditions of employment).  You must provide individual affirmative responses (i.e., I am…; I have…; I will...) on paper to each mandatory requirement (1-3) below or you application cannot be further considered.
(1)  Incumbent must have and maintain a valid and unrestricted driver’s license.

(2)  Travel is required for work and training.  Incumbent must be willing to travel and stay at destinations for moderate periods of time.
(3)  Incumbent must submit to and successfully pass a State background check, and may be required to obtain a security clearance through the Department of Homeland Security.

b. Applicants must have 24-months of specialized experience performing related work.  You must provide individual responses on paper to each Knowledge, Skill, and Ability requirement (1-6) below or your application cannot be further considered.
In your responses describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSAs.  (The KSA responses are used to assist in the determination of the best-qualified applicants.)  

(1)  Skill and ability in drafting planning documents that detail various aspects of complex programs and projects. 

(2)  Ability to convey information that is technical in nature and make it relevant and understandable to a non-technical audience.  

(3)  Skill sufficient to establish and maintain effective working relationships with groups or individuals interested in having input on programs, policies or activities.

(4)  Knowledge of State of Idaho Military Division purchasing and contracting methods and regulations.  

(5)  Skill and ability in conducting project management activities including identification of goals and objectives, measurement of success and budget management.

(6)  Knowledge of public safety communications systems and governance structures.

3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:


a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and may be subject to a criminal background check.


b.  Refer to the attached position description for the Mandatory Requirements of this position.


c. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to Veterans in accordance with applicable state and federal laws and regulations.

5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 

Paula R. Edmiston

Human Resources Manager








Military Division – State Personnel Branch
JOB TITLE:  SLIGP PROJECT MANAGER

POSITION CONTROL NUMBER:  8600    

CLASS CODE NUMBER:  22705
PAY GRADE:  NGA-11 

INTRODUCTION:  This position is assigned to the Bureau of Homeland Security (BHS), within the State of Idaho - Military Division.  The primary purpose of this position is to serve as the State and Local Implementation Grant Program (SLIGP) Project Manager responsible for outreach, data collection, oversight, planning, and coordination of the SLIGP network projects.  Support BHS with information management requirements.  Coordinate the initiation, planning, execution, monitoring and closing of multiple projects and programs within the organization.  Maintain liaison with superiors, sponsors, stakeholders, contractors and network station administrators using agencies to coordinate actions influencing communication network operations.  Provide project advice and guidance to other state agencies upon request.      

DUTIES AND RESPONSIBILITIES: 

1.  Coordinate and execute project work plans and revise as appropriate to meet changing needs and requirements.

2.  Manage day-to-day operational aspects of SLIGP project and scope.

3.  Identify and develop project management methodologies.

4.  Create strategies for risk mitigation and contingency planning. 

5.  Ensure project documents are complete, current and stored appropriately.

6.  Effectively communicate project expectations to team members and stakeholders. 

7.  Communicate with project stakeholders on an ongoing basis. 

8.  Set and continually manage project expectations with team members and other stakeholders.

9.  Delegate tasks and responsibilities to appropriate personnel.

10.  Identify and manage project dependencies and critical path.

11.  Plan and schedule outreach, project timelines and milestones using appropriate tools.

12.  Track project milestones and deliverables.

13.  Develop and deliver progress reports, proposals and requirements documentation. 

14.  In coordination with the SLIGP Program Manager, define success criteria and disseminate to involved parties throughout project life.

15.  Identify problem areas and take corrective action. 

16.  Monitor compliance with project management standards and policies. 

17.  Support grant applications as necessary, provide accurate and timely reports and grant management.

18.  Facilitate team and client meetings.

19.  Effectively communicate relevant project information to superiors.

20.  Deliver engaging, informative, well-organized presentations.

21.  Perform other related duties as assigned.

SUPERVISORY CONTROLS / GUIDELINES:  This position is supervised by the SLIGP Program Manager.  The supervisor outlines overall objectives and available resources. The employee and supervisor, in consultation, discuss timeframes, scope of the assignment including possible stages, and possible approaches to meet SLIGP goals.  The employee determines the most appropriate principles, practices, and methods to apply in all phases of assignments, including the approach to be taken, degree of intensity, and depth of research in management advisories; frequently interprets regulations on his/her own initiative, applies new methods to resolve complex and/or intricate, controversial, or unprecedented issues and problems, and resolves most of the conflicts that arise; and keeps the supervisor informed of progress and of potentially controversial matters.  The supervisor reviews completed work for soundness of overall approach, effectiveness in meeting requirements or producing expected results, the feasibility of recommendations, and adherence to requirements. The supervisor may recommend or review methods used.
The employee uses grant guidance and precedents that are very general regarding agency policy statements and objectives.  Guidelines specific to assignments are often scarce, inapplicable or have gaps in specificity that require considerable interpretation and/or adaptation for application to issues and problems.  The employee uses judgment, initiative, and resourcefulness in deviating from established methods to modify, adapt, and/or refine broader guidelines to resolve specific complex and/or intricate issues and problems; treat specific issues or problems; research trends and patterns; develop new methods and criteria; and/or propose new policies and practices.
PERSONAL WORK CONTACTS:  Contacts are with individuals or groups from within and outside of the agency, including first responders, emergency managers, consultants, contractors, vendors, or representatives of professional associations in moderately unstructured settings. Contacts are related to information and developments applicable to assigned projects.  Contacts may also include officials who are one or more managerial levels removed from the employee.  Must recognize or learn the role and authority of each party during the course of each meeting.  The purpose of contacts is to coordinate and possibly influence or persuade employees and managers to accept and implement findings, advice, guidance, and recommendations in the specialty area(s) of the position.  Incumbent may encounter resistance as a result of issues such as organizational conflict, competing objectives, or resource problems.  Must be skillful in approaching contacts to obtain the desired effect; e.g., gaining compliance with established policies and regulations by persuasion or negotiation.
WORKING CONDITIONS / PHYSICAL DEMANDS:  The work area is adequately lighted, heated, and ventilated.  The work environment involves everyday risks or discomforts that require normal safety precautions.  The work is sedentary.  Some work may require walking and standing in conjunction with travel to and attendance at meetings, conferences, and training away from the work site.  Employees may carry moderately light items (up to 20 pounds) such as papers, books, and presentation equipment.  
MANDATORY REQUIREMENTS / REQUIRED EXPERIENCE:  As stated in the vacancy announcement.

FLSA Overtime Indicator:  A (Administrative; Straight-time)                                                    

MARCH 2013 (New position)


