STATE OF IDAHO
MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 General Manning Avenue, Building 442

Boise, Idaho 83705-8112
Telephone:  (208) 422-3345/3346/3347
STATE VACANCY ANNOUNCEMENT
*Registers established from this announcement may remain valid for up to one year

to fill statewide vacancies in the same classification.

OPENING DATE:  
11 December 2013
ANNOUNCEMENT NUMBERS:
13-54-N
AREA OF CONSIDERATION:

Restricted to current BHS State employees
POSITION TITLE:
State and Local Implementation Grant Program (SLIGP) Program Manager
PAY GRADE:
   
NGA-12
POSITION CONTROL NUMBER: 
6017
CLASS CODE:  
   
22707
SALARY:
   
 
$33.16 to $43.10 hourly
FLSA CODE: 

Administrative
DUTY LOCATION:  
Military Division, Bureau of Homeland Security (BHS), 




Gowen Field, Boise, ID

TYPE OF POSITION:  
Civilian Nonclassified; Limited Service Appointment
COMPATIBLE MILITARY FIELD:
Not applicable

CLOSING DATE:  
27 December 2013
1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 General Manning Avenue, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and at Internet address http://inghro.idaho.gov/Jobs.htm and http://inghro.idaho.gov/hr/forms/forms.htm.  Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications may be faxed to (208) 422-3348 (Attn:  HRO State Personnel Branch).  
Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of e-mailed applications.

Your application packet must include an Employment Application (SPB-1) and attached sheet(s) of paper that provide your individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSAs) listed under Qualification Requirements on this announcement.  Applicants may additionally submit a resume and/or other supplemental documentation to support qualifications.  If you request Veterans’ Preference you must submit a completed War Era Veterans’ Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.   

The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b). 

2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA):  You must provide individual responses on paper to each of the following Mandatory Requirements and KSAs.  
a. Applicants must meet the following Mandatory Requirements (conditions of employment).  You must provide individual affirmative responses (i.e., I am…; I have…; I will...) on paper to each mandatory requirement (1-5) below or you application cannot be further considered.

(1)  Must maintain a valid and unrestricted state issued driver’s license.

(2)  Must be eligible to obtain a “Secret” level clearance through the U. S. Department of Homeland Security within six months of appointment.  Maintaining the clearance is a condition of employment.

(3)  Must be able to proficiently use the Microsoft Office suite (Word, Excel, Outlook, and PowerPoint).  Describe your experience and level of proficiency in each software application.
(4)  Must have extensive project management experience.  Describe related education/training and work experience.
(5)  Must have technical experience in developing and managing a program, and in designing the education/outreach portion of a program involving multiple government, public, and private sector stakeholders.  Describe related work experience. 

b. Applicants must have 3-years of specialized experience performing related work.  You must provide individual responses on paper to each Knowledge, Skill, and Ability requirement (1-6) below or your application cannot be further considered.
In your responses describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSAs.  (The KSA responses are used to assist in the determination of the best-qualified applicants.)  

(1)  Demonstrated skill/experience in Tribal consultation.

(2)  Demonstrated skill/experience in leading and resolving issues that span federal, state, tribal, and local governments.

(3)  Demonstrated skill/experience and leadership involving public safety communications issues across multiple jurisdictions.

(4)  Demonstrated skill/experience and leadership in interacting with associations, and appointed, elected, and other public officials.

(5)  Demonstrated ability to write professional publications and technical, educational, and administrative materials.

(6)  Demonstrated skill/experience in managing contracts and oversight of contractors to produce deliverables in emergency management, public safety communications, or information technology projects.

3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:


a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and may be subject to a criminal background check.


b.  Refer to the attached position description for the Mandatory Requirements of this position.


c. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to Veterans in accordance with applicable state and federal laws and regulations.

5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 

Paula R. Edmiston

Human Resources Manager








Military Division – State Personnel Branch
JOB TITLE:  STATE AND LOCAL IMPLEMENTATION GRANT PROGRAM

(SLIGP) PROGRAM MANAGER

POSITION CONTROL NUMBER:  6017

CLASS CODE:  22707 
PAY GRADE:  NGA-12

INTRODUCTION:  This position is assigned to the Bureau of Homeland Security (BHS) within the State of Idaho – Military Division.  The purpose of this position is to develop and manage the outreach and education portions of the State and Local Implementation Grant Program (SLIGP) funded by the federal Department of Commerce (DOC).  The intent of the SLIGP is to engage state, tribal and local public and private sector entities in the formative phase of the First Responder Network Authority (FirstNet) charged with constructing the first nationwide wireless broadband network dedicated to public safety.  A priority for SLIGP is identification of in-state access suitable for incorporating into coast-to-coast network construction.

This is a new position classification.  This position description (PD) may be updated and expanded as the program evolves beyond the formative phase and the position expectations are fully realized and developed.  

DUTIES AND RESPONSIBILITIES:
Oversees the development and on-going management of the SLIGP Program.

Initiates and manages the statewide education and outreach program reaching potential Idaho stakeholders in the planned nationwide First Responder Network.  These stakeholders include first responders and support services in state, tribal, county and city governance; fire, special purpose, and utility districts; and private sector partners, such as but not limited to the  Idaho National Labs, public utilities, and technology companies.

Designs an outreach and education program to involve stakeholders in firefighting, emergency medical response, law enforcement, public health, electric utilities, telecommunications utilities and corporations, water and wastewater utilities, transportation, transit, building and land use, elected officials and others throughout the state of Idaho.  Oversees the preparation and delivery of multimedia education, outreach, and public information materials.  Schedules and conducts stakeholder conferences and seminars.  Speaks at conferences and at meetings of state, tribal, county and city council and commission meetings.  Interacts and consults with the State Interoperability Executive Committee (SIEC) to ensure effective collaboration and engagement from state, tribal, county and cities entities.  Serves as the principal FirstNet (First Responder Network Authority) staff analyst and advisor to the Bureau Chief and senior policy managers.  Directs and supervises assigned staff in accomplishing these tasks.  Collaborates with FirstNet headquarters staff and the SLIGP leadership of our sister states.

Develops and manages an operating budget.

Coordinates with officials statewide and nationwide to accomplish the goals of the SLIGP.  Shares responsibility with the Bureau Chief and senior staff to insure accurate grant reporting and expenditure accounting for the federal and state funds allocated to this program.  Coordinates with federal officials not limited to the Department of Commerce National Telecommunications and Information Administration (DOC/NTIA), Department of Defense (DOD), Department of Homeland Security Office of Emergency Communications, (DHS/OEC), Interoperable Communications Technical Assistance Program (ICTAP), and the First Responder Network Authority (FirstNet) in employment of programs, materials and related resources to advance SLIGP education and outreach.  Engages state and regional associations within the state of Idaho and the region.  Subcontracts where appropriate with selected state, tribal, county and city organizations to perform multicultural education, outreach, geographical information services (GIS), and data collection and analysis under the grant program. This may include additional grant programs.  Prepares and/or monitors grant expenditure reports, tracks time and otherwise manages expenditure of grant funds in accordance with state and federal laws, and the grant’s requirements and guidelines.  Anticipates and navigates issues, opportunities, and risks that are financial, interpersonal, organizational, political, or technical to achieve agreed upon results.

Performs supervisory responsibilities.

Directs and monitors employees in the accomplishment of work assignments.  Establishes performance standards, provides ongoing performance counseling and mentorship, provides annual performance appraisals, and recommends corrective and/or disciplinary actions; reviews goals and objectives; discusses program compliance, and makes program adjustments.  Coordinates with the Human Resources Office for recruitment and hiring of employees; and for employee relations/problem solving (grievance) matters.  Facilitates employee training and development.  Establishes employee work schedules and approves employee time and attendance.  Promotes a respectful workplace that complies with policies of the Adjutant General.  Observes and ensures compliance with all applicable laws, rules, regulations and policies and serves as a role model for EEO, security, and workplace safety practices at all times.
SUPERVISORY CONTROLS:  Work is performed under the general supervision of the Chief, BHS who will assign broadly defined goals, objectives, missions and functions.  The incumbent is responsible for implementing the recommendations of the Bureau Chief, the SLIGP guidance, and applicable policies, and standards. The incumbent will define, establish, formulate, develop, and implement the overall strategies, goals, objectives and milestones of the program.  The incumbent must exercise good judgment, display tact, and use creativity and analytical ability to work through complex problems or dynamic situations in the implementation of the SLIGP.

PERSONAL WORK CONTACTS:  Contacts include Executive Staff of the Idaho Military Division; appointed members of State Boards, Commissions and Councils; elected officials from cities, counties, state and the federal delegation; federal agencies, tribal representatives, private industry, private non-profit entities, appointed staff and others.  Will have frequent contact with agencies and professional organizations to include FirstNet, the Federal Communications Commission (FCC), the Department of Homeland Security, the National Governors Association (NGA), and the BHS.  Personal contacts with individuals, agencies, groups or associations may be in a structured or unstructured setting.  Contact groups include city and county elected officials, and representatives of professional organizations. Contact with the news media will be coordinated with and through the BHS Public Affairs Officer (PAO).  The purpose and extent of each contact is different; and the role and authority of each party is identified and developed during the course of the contact.

WORKING CONDITIONS: The majority of work will be performed in a well-lit and climate controlled office environment.  Incumbent may occasionally lift equipment or supplies up to 20 pounds.  The work requires extensive travel within the state of Idaho, and occasional travel out of state for conferences, training, or other meetings.  Work activities may require the incumbent to work long hours.

MANDATORY REQUIREMENTS / REQUIRED EXPERIENCE:  As stated in the vacancy announcement.

FLSA Overtime Code:  A (Administrative; straight-time)




DECEMBER 2013 (New)

