STATE OF IDAHO
MILITARY DIVISION
Human Resource Office (HRO)
State Personnel Branch
4794 Farman Street, Building 442
Boise, Idaho 83705-8112
Telephone:  (208) 422-3345/6

STATE VACANCY ANNOUNCEMENT

*Registers established from this announcement may remain valid for up to six months to fill vacancies.
	
	OPENING DATE:  	        16 February 2012
	ANNOUNCEMENT NUMBER:	        12-05-N
	AREA OF CONSIDERATION:	        Open to all applicants.  This position does not require 
[bookmark: _GoBack]                                                                              membership in the Idaho National Guard. 
	POSITION TITLE:	        Custodian	
	PAY GRADE:	        NGA-4			
	POSITION CONTROL NUMBERS:     4024  
	CLASS CODE:  	        20224
	SALARY:	   	        $13.22 to $17.19 hourly
	FLSA CODE: 	        Covered
	DUTY LOCATION:  	        Military Division, Idaho Air National Guard, 124 Civil 
                                                                                                     Engineering Squadron, Gowen Field, Boise, ID
	TYPE OF POSITION:                             Civilian Non-classified
 	COMPATIBLE MILITARY FIELD:    not applicable	
	CLOSING DATE:  	        01 March 2012
	
1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 Farman Street, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and Internet address http://inghro.state.id.us/Jobs.htm  and http://inghro.state.id.us/hr/forms/forms.htm .  Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Deployed applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of the e-mailed application.

Your packet must include an Employment Application (SPB-1) with attached sheet(s) of paper that provide individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSA)  listed under Qualification Requirements of this announcement.  The State of Idaho provides Veterans Preference in employment.  If you request Veterans Preference you must submit a completed War Era Veterans Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.  

The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b).  

Failure to provide a complete packet may prevent you from being considered for this position.

2.  QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA’s):  Provide individual responses on paper to each of the following Mandatory Requirements and KSA's (both a. 1-2 and b. 1-6).  In your responses, describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSA’s.  (The KSA responses are used to assist in the determination of the best-qualified applicants.)   

a.  Applicants must meet the following Mandatory Requirements.  Provide individual responses on paper to each mandatory requirement (1-2) below:

NOTE:  You must respond affirmatively, on paper, to each mandatory requirement or your application will not be further considered.

	(1)  Incumbent must have and maintain a current and unrestricted State issued driver’s license.

(2)  Must be eligible to obtain a favorable National Agency Check (NAC) background investigation.

b. Applicant must have 6-months of experience performing related work.  You must provide individual written responses on paper to each Knowledge, Skill, and Ability requirement below (1-6): 

NOTE:  You must give adequate work examples for each of these elements so that a panel of subject matter experts can determine your possession of each ability, knowledge or skill.  Without adequate examples, the panel will not be able to properly assess your qualifications for this position.

(1) Describe your knowledge of the various types of equipment used in custodial work.

(2) Describe your work practices including knowledge of standard cleaning techniques, application of 
germicidal and cleansers, characteristics of surfaces to be cleaned and equipment needed.

(3) Describe your knowledge of janitorial materials.

(4) Describe past work experience in commercial, industrial and residential cleaning techniques.

(5) Explain occupational hazards and standard safety practices for custodial work.

(6) Explain your ability to interpret and follow instructions, specifications, etc.

3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:

	a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and may be subject to a criminal background check.
	
	b.  Refer to the attached position description for the Mandatory Requirements for this position.
	
	c. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to veterans in accordance with applicable state and federal laws and regulations.

5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 



Paula R. Edmiston
Human Resources Manager
							Military Division – State Personnel Branch

JOB TITLE:  CUSTODIAN
POSITION CONTROL NUMBER: 4024, 5132, 5134, 5135 & 5144
CLASS CODE NUMBER:  20224
SALARY GRADE:  NGA-4


INTRODUCTION:  These positions are assigned to a major functional organization within the State of Idaho, Military Division, to provide custodial customer service.  The work involves cleaning buildings, to include office areas and restrooms, stripping, waxing and buffing floors and cleaning carpet areas.

DUTIES, RESPONSIBILITIES, TASKS AND PERFORMANCE INDICATORS:

1. Performs general cleaning for base facilities.  Maintain hallway areas by cleaning and vacuuming carpets, mops and waxes tile floors, and picks up trash.  Cleans hallway carpet by spot vacuuming, vacuum the entire carpet, bonnet buffs carpet, spot cleans carpet and cleans entire carpet.  Cleans hallway tile floors by waxing tile, spray buffs, dust mops, spot wet mop, wet mops entire floor, strips tile and buffs tile floors.  Maintains hallway area by picking up trash, spot clean walls and light switches, cleans kick plate, water fountain, corner edges, mirrors, doors and glass.

PERFORMANCE INDICATOR:  All hallway areas are clean and free of debris.

2.  Keeps stairways clean.  Sweeps, mops and scrubs stairway; dust and picks up trash.  Spot cleans walls and mops stairways.  Cleans windbreak and stairway glass.  Cleans floors, walls, doors and check for trash.

PERFORMANCE INDICATOR:  Stairways are free and clear of trash and debris.

3.  Performs daily cleaning of latrines and shower areas.  Cleans latrine, floor, toilets, urinals, sinks, soap dispensers; restocks towels, toilet paper and soap.  Cleans mirrors, shower room, mops shower room floors and locker areas.  Picks up and removes trash in shower/locker rooms.
 
PERFORMANCE INDICATOR:  Latrines and shower rooms are clean and in sanitary standards for base personnel daily use.

4.  Maintains approved offices, lobby areas, break room and general purpose/conference rooms.  Keeps approved offices and conference rooms dusted, trash emptied, windows and floors cleaned or vacuumed.  Coffee stations are cleaned and stocked, cabinets, tables, chairs and miscellaneous fixtures are clean and tidy.

PERFORMANCE INDICATOR:  Office, lobby, break room and conference rooms are clean, dusted and clear of trash.

5.  Maintains assigned outside and dumpster areas by picking up trash and debris.  Keeps all walkways, parking lots, lawn and exterior facilities free and clear of debris and trash.  Makes sure surrounding dumpster areas are neat, clean and free of animals and pests.

PERFORMANCE INDICATOR:  Base grounds are well kept and maintained.

SUPERVISORY CONTROLS:  Work is to be performed under general supervision.  Must operate with a high degree of independence and self initiative.  Work independently in the absence of supervision.

PERSONAL WORK CONTACTS:  The incumbent’s contacts are with building occupants, building managers, state, military and technician personnel of the Idaho National Guard, various activities, groups and dignitaries visiting Gowen Field.  Establish and maintain effective relationships with those contacted in the course of the work day.

WORKING CONDITIONS AND PHYSICAL REQUIREMENTS:  Works inside and outside in all types of weather conditions.  Stands on concrete floors for extended periods.  Exposure to custodial cleaning chemicals.  Some exposure to dust and noise.  Hearing protection devices, face shields, aprons, rubber gloves and other safety equipment and devices are issued and must be worn when appropriate.  Physical effort requires frequent lifting, positioning and carrying of custodial supplies, tools and equipment weighing up to 50 pounds.  Work requires frequent bending, stooping, walking, climbing and standing for extended periods.

MANDATORY REQUIREMENTS / MANDATORY EXPERIENCE:  As stated in the vacancy announcement.

Overtime indicator:  C (Covered, time and one-half)

DEC 2006 (Updated)














