STATE OF IDAHO
MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 Farman Street, Building 442

Boise, Idaho 83705-8112

Telephone:  (208) 272-4236/4237
STATE VACANCY ANNOUNCEMENT

*Registers established from this announcement may remain valid for up to 
six months to fill statewide vacancies in the same classification.

OPENING DATE:  
3 December 2011
ANNOUNCEMENT NUMBER:
11-32-MN

AREA OF CONSIDERATION:
Restricted to current military members assigned to the Idaho Air National Guard, 124 Civil Engineering Squadron, Fire Department
POSITION TITLE:

Deputy Fire Chief
PAY GRADE:

NGA-10

POSITION CONTROL NUMBER:    
7010
CLASS CODE:  

20238
SALARY:
   

$24.69 to $32.09 hourly
FLSA CODE: 

Administrative (Exempt)
DUTY LOCATION:  
Military Division, 124 Civil Engineering Squadron, Fire





Department, Gowen Field, Boise, ID




TYPE OF POSITION:  

Military Nonclassified, Idaho Air National Guard, Enlisted, AFSC 3E771
COMPATIBLE MILITARY FIELD:
Not applicable


CLOSING DATE:  
19 December 2011



1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 Farman Street, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and Internet address http://inghro.state.id.us/Jobs.htm    and   http://inghro.state.id.us/hr/forms/forms.htm  .

Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Deployed applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of the e-mailed application.

Your packet must include an Employment Application (SPB-1) with attached sheet(s) of paper that provide individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSA)  listed under Qualification Requirements of this announcement.
The State of Idaho provides Veterans Preference in employment.  If you request Veterans Preference you must submit a completed War Era Veterans Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.  
The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b).  
Failure to provide a complete packet may prevent you from being considered for this position.

2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA) both a. 1-6and b. 1-9:  Provide individual responses on a separate sheet(s) of paper addressing each of the following Mandatory Requirements and KSA's.  Describe your civilian and military education, training, and work experience that is relevant to the advertised position.  Include span of time experience covers by months/years.  (The KSA responses are used to assist in the determination of the best-qualified applicants.)   
a. Applicants must meet the following Mandatory Requirements.  Please use a separate 
sheet of paper to respond to each (1-6) separately:

NOTE:  You must respond affirmatively, on paper, to each mandatory requirement or your application will not be further considered.
1. Must be an enlisted member of the Idaho Air National Guard in a compatible military position and be qualified as an AFSC 3E771, 7-level firefighter.

2. Must maintain a SECRET security clearance.

3. Must have and maintain a valid civilian driver’s license and a military driver’s license.

4. Must attend Air Force Incident Management Systems course (AFIMS) within 24 months after initial hire.

5. Must have a minimum 3 years experience as an Assistant Fire Chief in a full time capacity.

6. AFCESA/Board certified at all levels of fire protection through Fire Officer IV.

b. Applicants must have 36 months experience performing the duties specified below.  
Please use a separate sheet of paper to respond to each (1 through 9) separately:
NOTE:  You must provide adequate examples for each of these elements so that a panel of subject matter experts may evaluate and determine your possession of each knowledge, skill, or ability.  Without adequate examples, the panel will not be able to properly assess your qualifications for this position.

1. Knowledge of all firefighting operations (structural and crash).
2. Knowledge of mutual aid and reciprocal agreements.

3. Knowledge of purchasing fire equipment and supplies.

4. Knowledge of proper technical and safety practices relating to the fire protection field.

5. Knowledge of Idaho State rules, regulations and time keeping.

6. Ability to assume command and control from a senior fire official.

7. Skill and ability to direct rescue operations on all military and civilian aircraft landing at the Boise Municipal Airport.

8. Skill and ability to interpret basic sketches, blueprints and specifications.

9. Knowledge of Master Cooperative Agreement budget and FOMA budget processes.

3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:

a.   Each person hired will be required to provide verification of eligibility to work in the United 
States (Public Law 99-6603) and may be subject to a criminal background check.
b.   Refer to the attached position description for the Mandatory Requirements for this position. 

c.   Military Non-classified employees are required to comply with military standards and wear the 

appropriate uniform.  
d.   Incumbent must be an enlisted member assigned to the Idaho Air National Guard, 124 CES, Fire 
Department, qualified as AFSC 3E771.  Loss of military membership will result in loss of employment.  
e.   The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this 
position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to veterans in accordance with applicable state and federal laws and regulations.
5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 

Paula R. Edmiston

Human Resources Manager








Military Division – State Personnel Branch
JOB TITLE:  DEPUTY FIRE CHIEF

POSITION CONTROL NUMBER:  7010

CLASS CODE:  20238

SALARY GRADE:  NGA-10

INTRODUCTION:  This position. is located in the Base Civil Engineering Division, Fire Protection Branch at an ANG flying base. Its primary purpose is to function as Deputy Chief of Fire Protection in support of flying activities and to provide first response structural fire protection for both the municipal airport and the ANG flying base collocated on the same installation. Through a reciprocal or joint fire protection agreement with authorities, incumbent may have full supervisory responsibility for city, county or state fire fighters on the airfield In addition to ANG personnel required to provide 24‑hour fire protection for supported activities. Such authority is exercised over a total of 18 or more personnel, with three or more crews on each shift at one fire station.

DUTIES AND RESPONSIBILITIES:

1.
Responsible for the management, supervision and update training of the fire fighting force to provide fire protection and fire prevention programs in support of the ANG installation and airfield operations at a municipal airport. This consists of a moderate to large number of military tactical, commercial, and private air moves daily, as well as nearby municipal and private facilities (e.g., large Industrial facilities, hospital or prison, motels and other businesses, mobile homes, other small private structures, schools, apartment complexes, etc.). Program responsibility Includes providing initial response for aircraft and structural fire protection for the municipal airport as well as ANG facilities, with a full complement of ANG and municipal/airport authority fire fighters and equipment. Plans and schedules periodic checks of facilities to enforce adherence to the best possible fire prevention practices and to detect fire safety hazards. Plans and organizes functions to obtain and assure maximum utilization of space. material, personnel, and monetary funds. Provides and accounts for equipment and supplies, Ensures proficiency of operation by improvement of methods and procedures for the protection and prevention of fire conditions in accordance with Air Force and FAA requirements to include development of local standard operating procedures and Instructions. Analyzes fire department operations and determines trends and potential outstanding and/or recurrent problem areas and appropriate corrective measures.

2.
Maintains a knowledge and record of federal, state and municipal requirements for fire/crash rescue and structural fire operations and procedures as well as safety education material to facilitate adaptation of industrial safety and fire prevention practices to military methods. Serves as technical advisor in providing fire prevention information and guidance to operating officials of supported military activities. In support of the Fire Chief, incumbent is responsible for scheduling and meeting occasionally with military and civilian fire officials in the surrounding area, to formulate plans and programs required to establish mutual aid and support agreements.

3.
Directs proper use and care of civilian and military fire fighting and rescue equipment. Establishes order and sequence by which firefighting crews respond to alarms. Devises techniques for entry into structures and aircraft in order to rescue personnel or recover equipment. Solves problems involving extremely volatile elements such as POL products, oxidizers, chemicals and others involving radiological hazards. Develops comprehensive fire protection checklists and pre‑fire plans for hazardous operations, Directs rescue, fire fighting, and salvage operations during all fires. Conducts technical investigations in conjunction with federal, state and city officials, as appropriate, to determine actual and underlying causes of fire, including potentials of suspected arson or incendiaries, effectiveness of fire suppression efforts, and estimates of extent and/or cost of damage.

4.
Develops on‑the‑job training program and assigns phases of training to subordinate supervisors and fire fighters. Establishes requirements for and provides and monitors the use of special training aids and devices. Orders drills to observe fire fighting and rescue crew proficiency. Advises and counsels operating officials on problems relating to fire protection/prevention and fire fighting of military and civilian aircraft crash/rescue operations. These include procedures related to explosive charges or armaments as well as building evacuation, industrial fires and "live fire" practice. Required to schedule fire crews plus substitutes paid by the city/county/state. Assures completion of appropriate training courses (CDC) by auxiliary fire fighters.

5.
Plans and schedules periodic checks of ANG facilities to enforce adherence to acceptable fire prevention practices and to detect fire safety hazards. Observes fire hazards and determines appropriate corrective action. Reviews plans for construction and alteration of facilities to assure adequacy of fire preventive features. Determines requirements for any type of installed fire protection devices. Provides information and guidance to activities being supported. Directs the accumulation of data necessary for financial planning, fund obligations, and programming.

6.
Accomplishes supervisory responsibilities over three or more crews on each of three shifts:

(a)
Work Planning and Organization; Changes work organization or assignment to positions to improve workflow, etc. Justifies changes that may increase costs or Jeopardize employee tenure, limit services, or affect work outside own unit: prepares plans to meet substantial change in workload and proposes and Justifies revisions in staffing levels, work priorities and deadlines; coordinates with other units to work out changes and problems that affect outside organizations; and develops and reports to higher levels budget estimates based on experience, anticipated workload and production capability.

(b)
Work Assignment and Review: Assigns work to employees or units or assigns employees to jobs based on selective consideration (i.e., difficulty and requirements of assignments), availability, capability and special qualifications of workers, and other resources. Formulates and issues (individually or with other supervisors/specialists) written instructions, procedures and special instructions for non-routine or complex assignments or to c1arify published guidelines. Sets or participates in setting performance standards. Reviews work in progress/upon completion, production reports/other data to ascertain problems in accuracy, adequacy, adherence to procedures, etc. of persons or units. Takes corrective action. Reviews and accepts, amends, rejects work for which quality standards are not established or which may have had lower level review. Keeps employees informed of management goals and objectives and superiors informed of employee participation and concerns.

(c)
Supervisory Personnel Functions: Prepares formal requests to fill vacancies or for additional personnel to meet workload: selects (or participates with considerable weight in selection of) employees. Prepares formal requests and recommendations for promotion, reassignments, other status changes, or recognition of outstanding performance. Prepares position classification actions: approves/disapproves leave and recommends action in unusual cases. Receives formal grievances, resolving those possibly at first full supervisory level. Takes disciplinary action deemed necessary and proposes to superiors, disciplinary action consistent with problem and facts (i.e., suspension. demotion, letter of warning, removal). Formulates training plans; conducts Informal training to broaden employee skills and provide backup skills by cross training;  recommends formal training as needed and officially recommends employees for formal training courses. Implements specific and general provisions of government wide and unit programs in equal employment opportunity and employee management relations to assure equal treatment of all employees. Informs employees of all aspects of personnel programs of the installation, answering questions or obtaining information from specialists.

7.
Performs other duties as assigned.

SUPERVISORY CONTROLS:  The incumbent operates under the general supervision of and receives technical guidance from the Fire Chief, as required.  Assignments are given in the form of verbal and written instructions and inspection reports.  Work is subject to inspection for acceptability, performance and adherence to instructions and established standards.  guidelines include technical orders, National Fire Protection Association manuals, office instructions, manuals and applicable military directives.

PERSONAL WORK CONTACTS:  The incumbent's contacts are with Boise Ground Control and Airport Director, Boise City Fire Department,  Military Division employees,  employees of the Idaho National Guard and personnel from all armed services.

MANDATORY EXPERIENCE / MANDATORY REQUIREMENTS:  As stated in the vacancy announcement.

Overtime Indicator:  A (Administrative; Exempt)
EEOC = I05 (Protected Services)


