STATE OF IDAHO
MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 Farman Street, Building 442

Boise, Idaho 83705-8112

Telephone:  (208) 272-4236/4237
AMENDED STATE VACANCY ANNOUNCEMENT

*Registers established from this announcement may remain valid for up to six months

to fill statewide vacancies in the same classification.

OPENING DATE:  
9 September 2011
ANNOUNCEMENT NUMBER:
11-23-N

AREA OF CONSIDERATION:

Open to all applicants.  This position does not require membership in the Idaho National Guard.

POSITION TITLE:
Information Technology Specialist (Integrated Engineering Management System (iEMS) System Development and Administration)
PAY GRADE:

NGA-11C
POSITION CONTROL NUMBER:    
3026
CLASS CODE:  

20291
SALARY:
   

$28.11 to $36.54 hourly

FLSA CODE: 

Exempt – IT (Straight time)
DUTY LOCATION:  
Military Division, Joint Force Headquarters, 




iEMS Program Office, Gowen Field, Boise, Idaho
TYPE OF POSITION:  
Civilian Nonclassified
COMPATIBLE MILITARY FIELD:
Not applicable


CLOSING DATE:  
7 October 2011 (Amended)



1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 Farman Street, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and Internet address http://inghro.state.id.us/Jobs.htm   and   http://inghro.state.id.us/hr/forms/forms.htm .

Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.  Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Deployed applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of the          e-mailed application.

Your packet must include an Employment Application (SPB-1) with attached sheet(s) of paper that provide individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSA)  listed under Qualification Requirements of this announcement.  The State of Idaho provides Veterans Preference in employment.  If you request Veterans Preference you must submit a completed War Era Veterans Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.  

The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b).  

Failure to provide a complete packet may prevent you from being considered for this position.

2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA):  Provide individual responses on paper to each of the following Mandatory Requirements and KSA's  (both a. 1-2  and b. 1-12 ).  In your responses, describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSA’s.  (The KSA responses are used to assist in the determination of the best-qualified applicants.)   
a.  Applicants must meet the following Mandatory Requirements.  Provide individual responses on paper to each mandatory requirement (1-2) below:

NOTE:  You must respond affirmatively to each mandatory requirement, or your application will not be further considered.

(1)   Must have and maintain a valid and unrestricted State issued driver’s license.

(2)  Must be able to meet all requirements necessary for issuance of a Common Access Card
 (CAC).  Must submit to and pass a National Agency Check and obtain an account on the Air Force Portal. 

b. Applicant must have 36-months of experience performing related work.  You must provide individual responses on paper to each Knowledge, Skill, and Ability requirement (1-12) below: 
NOTE:  You must provide adequate examples for each of these elements so that a panel of subject matter experts may evaluate and determine your possession of each knowledge, skill, or ability.  Without adequate examples, the panel will not be able to properly assess your qualifications for this position.

(1) Knowledge of iEMS concepts, design strategies, and reporting capabilities. 

(2) Knowledge of, and proficiency with, computer operating systems such as Microsoft ® Windows Server 2005 and 2008. Knowledge of, and proficiency with, Relational Database Management Systems such as Microsoft ® SQL Server 2000, 2005, and 2008. 

(3) Ability to write and maintain Structured Query Language (SQL) code specifically related to Microsoft ® Relational Database Management Systems (RDBMS) such as SQL Server 2000, 2005, and 2008. Solid understanding of database technologies and best practices.

(4) Ability to write, debug, and maintain advanced code using Microsoft ® Visual Studio. Knowledge of Microsoft ® Sharepoint technologies is highly desirable. Proficiency with Microsoft ® ACCESS and Open Database Connectivity (ODBC) is highly desirable. 

(5) Knowledge of, and proficiency with, SQL Server Reporting Services. 

(6) Knowledge of the mission, objectives, terminology, and management practices in the activity, the agency and the department to recognize probable areas of interaction and overlap between proposed and existing systems. 

(7) Knowledge of sound data storage and backup strategies. Ability to work with data storage server technologies. 

(8) Knowledge of computer hardware and software troubleshooting techniques commonly used within the computer industry. 

(9) Ability to review, analyze, and resolve problems with iEMS and related software packages. 

(10) Ability to develop and maintain user guides and other instructional material for new or modified code and/or procedures. 

(11) Ability to work independently, a great deal of the time without an onsite supervisor. 

(12) Ability to communicate effectively using good oral and written skills.

3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:


a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and may be subject to a criminal background check.


b.  Refer to the attached position description for the Mandatory Requirements for this position.


c. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to Veterans in accordance with applicable state and federal laws and regulations.

5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 

Paula R. Edmiston

Human Resources Manager








Military Division – State Personnel Branch
JOB TITLE: INFORMATION TECHNOLOGY SPECIALIST

(iEMS SYSTEM DEVELOPMENT AND ADMINISTRATION)

POSITION CONTROL NUMBER:  3026 & 3029 

CLASS CODE:  20291


PAY GRADE: NGA-11C

INTRODUCTION:  This position is assigned to the Integrated Engineering Management System (iEMS) Program Office, Joint Force Headquarters, Idaho National Guard within the State of Idaho – Military Division. The primary purpose of this position is to manage and upgrade iEMS databases under the general direction of the iEMS Program Manager. 

DUTIES AND RESPONSIBILITIES: 

1. Reviews and analyzes the business practices of Air National Guard Civil Engineering Squadrons to determine those practices that could be significantly enhanced by the modification of iEMS by more efficient database management. 

2. Performs database management duties to include installing databases to central servers. Writes, tests, and debugs Relational Database Management System (RDBMS) scripts to enhance, upgrade, and maintain data reliability. Conducts studies concerning the feasibility of proposed database changes. Determines time and cost savings, man-hour and material requirements, hardware capabilities, and overall impact on resources. Advises the iEMS Program Manager on the best methods to accomplish the project. 

3. Works closely with customers and iEMS Program Office personnel to determine required functional requirements and to translate functional requirements into design specifications. 

4. Recommends improvements to current application. Reviews and analyzes stored procedures and other similar code for most efficient operation. With approval, completes modifications and improvements to provide better service and more efficient utilization of automation. Proposes needed re-design studies. Develops reports on the status of projects. 

5. Writes and maintains automated procedures for database management to include back-ups, data archival, database replication, database restoration, and similar functions. 

6. Writes and maintains stored procedures and views for data modeling and report writing. 

7. Develops reports on the status of projects for those assigned.

8.  Performs other related duties as assigned. 

SUPERVISORY CONTROLS:  The supervisor provides general guidance as to scope and priorities of projects in the assigned area and determines time-frames and possible shifts in staff assignments.  Employee plans, organizes, and carries out assignments, coordinates work with others, determines the approach and methodology to be used, and keeps the supervisor apprised of potential problems.  Completed work is reviewed for technical aspects and efficiency of the programs managed. 

PERSONAL WORK CONTACTS:  Personal contacts include functional area users in other organizations within the activity.  In addition, contacts often take place with personnel of other agencies within and outside the state, representatives of professional associations, equipment or application software vendors, and contractors. 

WORKING CONDITIONS / PHYSICAL DEMANDS:  The work is performed in a typical office setting. The work requires some physical exertion such as bending, crouching, stooping, stretching, reaching, and lifting of moderately heavy objects (20-30 pounds). 

MANDATORY REQUIREMENTS / REQUIRED EXPERIENCE:  As stated in the State Vacancy Announcement.

FLSA Overtime Indicator:  Exempt – IT (Straight time)

