STATE OF IDAHO

MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 Farman Street, Building 442

Boise, Idaho 83705-8112

Telephone:  208, 272-4236/7

STATE VACANCY ANNOUNCEMENT

Registers established from this announcement may remain valid up to six months to fill vacancies.


OPENING DATE:  
4 March 2011

ANNOUNCEMENT NUMBER:
11-04-MN


AREA OF CONSIDERATION:
Restricted to current members of the 124 Security Forces Squadron, Idaho Air National Guard


POSITION TITLE:

Security (Forces) Police Shift Supervisor

PAY GRADE:
NGA-7






POSITION CONTROL NUMBERS:  
5218

CLASS CODE:  
29013


SALARY:
   

$18.33 to $23.82 hourly 


FLSA CODE: 
Covered 


DUTY LOCATION:  
Military Division, Joint Installation Command, 124 Security Forces Squadron, Gowen Field, Boise, ID






TYPE OF POSITION:  
Military Nonclassified, Air, Enlisted, E5 or above

COMPATIBLE MILITARY FIELD:
not applicable



CLOSING DATE:  
5 April 2011
1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 Farman Street, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and Internet address  http://inghro.state.id.us/Jobs.htm    and   http://inghro.state.id.us/hr/forms/forms.htm
Submit packets to the above listed street address no later than 4:30 p.m. of the closing date.  Applications will not be accepted via e-mail except from deployed Servicemembers, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Deployed applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of the e-mailed application.

Your packet must include an Employment Application (SPB-1) and a separate sheet of paper with responses to the Mandatory Requirements and Knowledge, Skills and Abilities listed under Qualification Requirements of this announcement.  If you request Veteran’s Preference you must submit a completed War Era Veterans’ Preference Form (SPB-1a) and provide the supporting documentation.  Failure to provide a complete packet may prevent you from being considered for this position.

The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b).  

2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA):  Use a separate sheet of paper and address each of the following Mandatory Requirements and KSA's separately.  Describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSA’s. (The KSA’s are used to assist in the determination of the best-qualified applicants.)  

Continued on next page.
a.  Applicants must meet the following Mandatory Requirements.  Please use a separate sheet of paper to address each (1-8) separately and provide applicable documentation.
(1)  Are you currently an enlisted member of the 124 SFS, Idaho Air National Guard?  If yes, provide your military rank, title, and unit of assignment.  This position requires the incumbent to be an enlisted member in the Idaho Air National Guard in a compatible military position assigned to the 124th Security Police Flight and have attained AFSC 3P0X1 or 3P0X2 AFSC and/or commensurate civilian experience and skill.   If you are not a member of the 124 SFS, IDANG, your application will not be referred for further consideration.   


(2)  Must have and maintain a current drivers license and obtain a military drivers license


(3)  Must be a graduate of a basic military police academic course from a Department of Defense-sanctioned institution.  This requirement may be waived if the applicant can verify graduation from the Idaho Police Officer Special Training (POST) Academy or similar institution.


(4)  Must maintain a SECRET security clearance.


(5)  Must have and maintain a home phone number.


(6)  Selectees will be required to take and pass a pre-employment screening examination prior to hiring.  Such examinations may include a polygraph examination.  Incumbents may also be required, as a condition of continued employment, to take and pass polygraph examinations whenever reasonable suspicion exists that the employee has acted or failed to act in ways which could endanger security, persons or property located thereon, or could constitute a crime.  Passing a polygraph examination means obtaining a positive report of truthfulness on all relevant issues.


(7)  Must become qualified and retain proficiency in the use of required weapons and equipment.


(8)  Must never have been convicted by civilian/military court except for minor traffic violations and/or similar infractions.

b.  Applicants must have 24 months experience performing the duties specified below.  Please use a separate sheet of paper and address each (1 through 8) separately: 

(1)  Ability to communicate effectively, both verbally and in writing; ability to use proper telephone and radio communications procedures.


(2) Knowledge of standard military security and law enforcement practices and techniques, including the military police code of ethics, jurisdiction and authority.

(3)  Knowledge of supervisory practices and techniques.


(4) Knowledge of standard police practices such as investigations, gathering of evidence, filing reports, and related topics.


(5)  Knowledge of leadership principles, motivation techniques, and standard safety requirements.


(6)  Ability to use personal computers.


(7) Knowledge of automated Security Police Systems such as SPAS; knowledge of on-line computer systems such as NCIC.


(8)  Ability to effectively train small to moderately large groups of people.

3.  SUMMARY OF DUTIES:  Refer to attached position description.

4.  CONDITIONS OF EMPLOYMENT:


a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and may be subject to a criminal background check.


b.  Refer to the attached position description for the Mandatory Requirements for this position.


c. Military Nonclassified employees are required to comply with military standards and wear the appropriate uniform.  


d.  Incumbent must be an enlisted member assigned to the Idaho National Guard.  Loss of military membership will result in loss of employment.  


e. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to veterans in accordance with applicable state and federal laws and regulations.

5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised.

Paula R. Edmiston

Personnel Manager








State Personnel Branch
JOB TITLE:  SECURITY (FORCES) POLICE SHIFT SUPERVISORPRIVATE 


POSITION CONTROL NUMBERS:  5203, 5204 & 5218


CLASS CODE NUMBER:  29013


SALARY GRADE:  NGA-7

INTRODUCTION:  These positions are located in the Air National Guard Security Police Squadron, Military Division, State of Idaho, at Gowen Field Air National Guard Base (Boise Air Terminal).  The incumbents are responsible for the supervision of approximately seven employees involved in the security and protection of resources on Gowen Field.

DUTIES AND RESPONSIBILITIES:

1.  Through effective supervision of assigned personnel, ensure applicable laws and regulations are enforced by assigned shift Security Police Specialists.  Responsible for first-line supervisory duties to include shift scheduling, work assignments, scheduling of leave, counseling or other disciplinary actions.  Maintain accurate timesheets for assigned shift personnel.   Review work effectiveness of subordinates; establish performance standards and complete performance ratings of subordinates; prepare appropriate shift reports on significant acts and actions for 
review by the Security Superintendent and other management personnel.

2.  Responsible for operation of shift, to include shift briefings, inspecting personal appearance of shift workers, assignment of duty stations, and conducting periodic unannounced physical inspections of duty stations to ensure security coverage is adequate.  Perform law enforcement or security duties as necessary to augment shift assignments in case of personnel shortages.

3.  Responsible for implementation of Total Quality Management techniques and practices within assigned shift.  This includes instructing subordinates in basic fundamentals of human relations, contact with customers, data gathering and analysis, and similar topics.  Provide input to senior management regarding ways to improve security practices, customer satisfaction, work production, workplace safety and employee satisfaction.

4.  Assist in the continual development of law enforcement and security programs at Gowen Field.  Ensure subordinates receive on-going, timely training in a range of security and law enforcement topics to enable them to respond to a variety of day-to-day, alert, or emergency situations.  Assist in preparation and execution of lesson plans for on-duty training of shift personnel.

5.  Perform other duties as assigned.

SUPERVISORY CONTROLS:  Incumbents report directly to the Security Superintendent.  Applicable service directives and regulations are used for technical guidance.  Personal initiative and judgment are encouraged to ensure shift responsibilities are met.

PERSONAL CONTACTS:  Incumbents are in daily contact with a wide variety of the general public and military personnel of all ranks.  Frequent contact with local law enforcement personnel is possible.

WORKING CONDITIONS:  Incumbents are required to work varied shifts indoors and outdoors and during inclement weather.  Prolonged standing may be expected; some lifting may be required, and applicants are expected to maintain sufficient physical conditioning to enable running, jumping, or other physical acts which may be necessary for apprehension of suspects.

MANDATORY REQUIREMENTS / MANDATORY EXPERIENCE:  Refer to the State Vacancy Announcement.
Overtime indicator = L (covered - time-and-a-half)

EEOC Code = I05 (protective services)

(Dec 95)



