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25.  

a.  INTRODUCTION:  

This position is located in the Medical Group at an Air National Guard Wing.  The purpose of the position is to plan, schedule, execute, manage, and administer the installation-wide Industrial Hygiene/Bioenvironmental Engineering Program (IH/BEE), which includes occupational health/industrial hygiene, radiation safety, and environmental monitoring to maintain and promote the health and well-being of military and technician personnel.    

b.  DUTIES AND RESPONSIBILITIES:
(1)  Ensures statutory and regulatory compliance with applicable Occupational Safety and Health Administration (OSHA) and Air Force Occupational Safety and health (AFOSH) directives in the ANG area of assignment.  Serves as a technical advisor to Wing leadership on all issues pertaining to above directives.  Serves as an advisor concerning OSHA, the Environmental Protection Agency (EPA), Nuclear Regulatory Commission (NRC), and US Air Force on installation health matters, such as health hazard identification, evaluation and abatement; workplace surveillance; medical-legal documentation; asbestos abatement; lead based paint; ionizing and non-ionizing radiation; Thermo Luminescent Dosimetry (TLD); air emissions; drinking water; wastewater discharges; hazardous wastes; Agency for Toxic Substances and Disease Registry (ATSDR) activities; pesticide use; environmental noise; environmental assessment; environmental sampling; and other environmental monitoring.  Serves as an installation advisor regarding Nuclear Biological and Chemical readiness issues.

(2)  Researches industrial operations and develops, implements, and executes surveillance strategies, inspections and evaluations of operational facilities, and various activities to detect and eliminate health hazards.  Writes industrial facility case files on installation industrial shops in accordance with Air Force Instruction (AFI) 48-145, Occupational Health Program.  Designs appropriate methods and techniques of surveys.  Performs no-notice, spot, and special inspections of operational facilities and worksites base wide when statistical analyses and conditions dictate need, when new equipment is to be installed, and/or when hazardous conditions exist.  Identifies potential physical, biological, and chemical health hazards in the workplace; evaluates exposure to workers and prescribes corrective measures, which may include changing work processes/procedures, adding/modifying engineering systems, making chemical substitutions, or using personal protective equipment.  As necessary, invokes authority to cease any operation due to potentially life threatening conditions.  In the case of serious or acute conditions, chronic illnesses, etc., performs follow-up interviews and provides guidance to the affected or involved employee(s), physician(s), hospital/clinic(s), and supervisor(s) to prevent future similar situations.  Documents findings using complex inter-relational data basing systems.

(3)  Determines and assigns Risk Assessment Code (RAC) to health hazards.  Establishes RAC based on potential of significant health risk in relation to occupational health related exposure.  Maintains deficiency log.  Prepares, reviews for comments/clarification, and submits AF Form 457, USAF Hazard Report, to safety office.  Reviews AF Form 457 from unit for comment and clarification and forwards to safety office.  Prepares and issues AF Form 1118, Notice of Hazard, to shop supervisor and ensures its posting.  Assists shop supervisor in completing AF Form 3, AF Hazard Abatement Plan, for hazard identified by RAC 1, 2, or 3.  Monitors abatement of occupational health hazard to ensure corrective action has been initiated.  Maintains record of occupational health-related RAC 4 and 5 hazards until appropriate corrective action is completed.

(4)  Reviews plans for new and existing facility construction projects.  Ensures applicable OSHA, AFOSH, and EPA criteria are incorporated and notes where deficiencies are, recommending appropriate changes to facilities environments that would assure integration of occupational/environmental health and industrial hygiene controls to prevent adverse health and environmental impact.

(5)  Manages and assesses installation environmental sampling, analysis and monitoring requirements and performs ambient, source, and substance tests and monitoring.  Complies and evaluates pollution emission inventories to include air, waste water, and hazardous materials/wastes.  Determines human health impacts, works with Air Force, federal, and state officials collaboratively to ensure all laws are followed properly.

(6)  Serves as the installation point of contact and coordinator for Agency Toxic Substances and Disease Registry (ATSDR) activities, including assembling and maintaining an inventory of information sources and documents; provides information and advisory services relative to ATSDR health assessments/risk, and prepares related correspondence and reports.

(7)  Develops, implements, and manages the Federal Hazard Communication Standard as mandated by OSHA.  Interprets Material Safety Data Sheets (MSDS) for employees, management and other health professionals, and maintains the base master MSDS file.  Provides education concerning MSDS’s to new and existing employees.  Interfaces with manufactures of hazardous materials in order to obtain the most current health hazard information available for chemicals located at each installation.  Analyzes information used in preparing hazardous materials inventories and operating instructions.  Provides technical assistance to employees for proper completion of hazardous chemical labeling, and recommends processes to assure handling, storage, and disposal of toxic and other hazardous waste in accordance with applicable Federal, State, and local regulatory directives.     

(8)  Authorizes, reviews, and validates new hazardous material issued on AF Form 3952, Chemical Hazardous Material Request/Authorization.  Identifies low level less hazardous substitutes through chemical and process knowledge.  Reviews and approves issues related to hazardous material including personal protective equipment (PPE) and disposal requirements.  Researches technical orders (T.O) for possible substitutes (i.e., environmentally friendly products).  Provides and enters data in hazardous chemical information from AF Form 3952 and MSDS into AF-EMIS, ACES-EM, or EESOH.  Acts as the heath specialist advisor to Wing leadership on issues pertaining to the Hazardous Materials Management Plan (HMMP) and other pertinent issues.


(9)  Serves as a competent authority on radioactive material on base, controlling management of these materials from receipt to disposal.  Performs leak tests of incoming and outgoing materials, takes swipe samples of radioactive waste, and analyzes/documents results.  Writes guidance to users of radioactive materials to ensure related documentation is complete and properly prepared.  Approves transfer and shipment of radioactive materials.

(10)  Serves as the Base Radiation Safety Officer for Radio-Frequency radiation, ionizing radiation, and laser radiation.  Develops and implements local directives for the installation radiation program.  Interprets TLD reports as they apply to the base program, ensures instructions comply with applicable directives, and develops and monitors local emergency cleanup procedures for accidental releases.  Routinely surveys workplaces for compliance, providing corrective measures when non-compliance situations arise.  Investigates potential radiation overexposures by conducting interviews with potentially exposed personnel, witnesses, and management/supervisory personnel and by calculating probe burnout conditions, permissible exposure limit distances, and incident exposure levels.  Recreates exposure levels and measures exposure levels at re-creation, formulating determination of exposures from available hard data and mathematical re-creations.  Provides reports of findings with recommended preventative/corrective measures to the installation commander and other state and federal agencies (i.e. OSHA, Department of Transportation, and EPA).  Coordinates with the medical group ensuring the incident is documented in the individual’s medical record.

(11)  Ensures the installation is in compliance with OSHA confined space standards.  Evaluates the areas to determine hazards.  Develops and writes guidance on local controls and procedures for personnel entry into confined spaces.  Reviews and approves entry permits, and provides training as needed.

(12)  Researches, formulates and implements workplace air sampling strategy, performs air sampling surveys, and evaluates results.  Evaluates existing controls, and determines and prescribes corrective measures to management, such as implementation of administrative or engineering controls and/or use of personal protective equipment.  Briefs installation leadership and management committees on survey results that have a potential positive/adverse impact, and provides technical advice on plans and correction.

(13)  Conducts noise surveys before commencement of new operations or work processes, when notified that operations/processes have changes, or on a periodic basis.  Researches needs and conducts sound/decibel tests in facilities or other areas where potential overexposures to noise may exist, such as machine shops.  Analyzes and implements appropriate engineering and/or administrative/procedural controls.  Recommends personal protective equipment where excessive noise is evident.  Ensures proper documentation of surveillance is provided to other agencies (i.e. Public Health) to help meet physical exam requirements.

(14)  Directs the base Respiratory Protection Program (RPP) in accordance with AFOSH Standard 48-137, Respiratory Protection Program based on air sampling results and professional judgment.  Ensures respiratory protection device chosen will provide proper protection against hazard identified.  Controls issue of respiratory protective devices in coordination with installation base supply.  Authorizes issue of respiratory protection for specific industrial processes and ensures respirator users are quantitatively fit tested.  Provides RP training to personnel during their annual fit testing of respirators.
(15)  Manages the base drinking water surveillance program, ensuring full compliance with all aspects of the EPA Safe Drinking Water Act (SDWA).  Determines requirements, develops sampling strategies, and coordinates exchange of data with the consumers, Civil Engineering, local potable water providers and state regulators.  Conducts the base potable water vulnerability assessment by collecting samples and performing water quality analyses.  Provides the wing with a formal written assessment of the potential risks associated with the installation.  Notifies base populace and state regulators when standards are exceeded and provides advice regarding follow-up health/safety actions that should/must be taken.

(16)  Develops, implements, manages and institutes the base ergonomic program, which includes work site surveys to evaluate compliance with the most current practices and determines if there are work practices which could be cause cumulative trauma disorders.  Provides management with corrective alternatives to risk the adverse health effects to base personnel.

(17)  Coordinates and performs internal and external Environmental, Safety and Occupational Health audits.  Provides information and data concerning base facilities/programs and acts as escort for auditors during external audits, and includes medico-legal documentation into medical records.  Reviews and validates findings and recommends corrective actions to the Environmental Protection Committee.  Conducts and provides data and status of corrective actions for internal audits.

(18)  Reviews and provides input to the installation Environmental Engineer regarding federal and state environmental permit applications.  Ensures accuracy and completeness of radioactive material permits before forwarding to the USAF and state regulatory agencies.

(19)  As a member of the Environmental Differential Pay (EDP) review Committee, evaluates proposed EDP situations for degree of health risk and functions as the technical specialist on availability and soundness of protective equipment or clothing.  Periodically reevaluates existing EDP situations for continued validity.  Advises the State Human Resource Officer and Position Classification Specialist of any required additions/deletions/amendments to the state EDP plan.

(20)  Updates and reviews base disaster/contingency/response plans.  Participates in planning and implementation of the Full Spectrum Threat Response (FSTR) cell, for control of real world and exercise incidents.  Provides input to the base security vulnerability assessment plan.  Responds to actual disasters or exercises.  Serves as the principal advisor to the on-scene commander on chemical, biological, and nuclear materials and recommends personal protection equipment requirements.

(21)  Manages the base Quantitative Fit Test (QNFT) program.  Identifies, tests, and trains base personnel requiring the issue of the chemical warfare gas mask.  Validates individuals on the proper wear of the gas mask, and reports statistics to the base commander upon completion.  Ensures entire base personnel are ready to deploy, providing a safe protective mask that will save the life of the individual properly fitted to a mask.  Recommends corrective measures when adequate fit can not be achieved.

(22)  Maintains regulations, standards, and manuals; writes supplemental guidance to ANG and AF directives; prepares correspondence and a variety of reports relative to the local IH/BEE program.  Develops and writes management plans containing program goals, objectives and priorities.  Designs/develops pamphlets and brochures that provide specific guidance and direction for the area of assignment.

(23)  Serves as an advisor to state occupational safety and health councils and member/advisor on management boards and committees concerning industrial health and bioenvironmental issues.  Prepares the IH/BEE program budget.

(24)  Performs other duties as assigned.     

c. FACTOR DISCUSSION:  

Factor 1 - Knowledge Required by the Position: 

-- Knowledge encompassing a basic foundation in the physical or life sciences and mathematics.  A through and detailed knowledge of OSHA, AFOSH, EPA, and other federal laws and related programs, and of DoD, USAF, and ANG regulations, policies and procedures related to bioenvironmental engineering and occupational/industrial health.

-- Knowledge of a broad range of methods, techniques, and principles of occupational health and industrial hygiene sufficient to independently manage a local ANG Industrial Hygiene/Bioenvironmental Engineering program.

-- Knowledge of bioenvironmental engineering and environmental protection concepts, principles, and practices applicable to the performance of industrial hygiene/occupational health investigations.

-- Knowledge required to detect, identify and evaluate existing or potential hazardous conditions through a wide range of sampling and testing techniques.

-- Knowledge of methods for performing data and requirements analysis.

-- Knowledge required to recommend or direct applicable controls, approaches, and/or protective devices relative to the prevention or correction of harmful exposures and/or hazards findings.

-- Knowledge of technical installation work processes/operations and equipment relative to their effect on the health and efficiency of employees working in machine shops, warehouses, on aircraft parking areas, and in adjacent office areas, etc.

-- Knowledge of USAF/ATSDR activities and requirements in order to act as the local point of contact and program coordinator.

-- Knowledge and skills sufficient to communicate effectively and educate employees, supervisors, managers; interact effectively with other health specialists and officials and to properly prepare related correspondence and associated reports.

Factor 2 - Supervisory Controls: 

Works under the administrative and technical supervision of the Industrial Hygienist, (or the Medical Administrative Officer dependent on the organizational structure) who is kept informed of significant program events and progress.  Incumbent is responsible for independently planning and implementing the day-to-day ANG IH/BEE program, with latitude for using knowledge/judgment and for taking initiative in accomplishing established goals through accepted occupational health/industrial hygiene practices.  Completed work is reviewed in terms of effectiveness in meeting objectives; compatibility with other safety, environmental, and operational activities; and conformity to laws and policies -- not for methods and steps used to accomplish the work.

Factor 3 – Guidelines: 

Guidelines include public law, executive orders, state and municipal

Codes, OSHA, AFOSH, EPA, American National Standards Institute (ANSI), American Conference of Governmental Industrial Hygienists (ACGIH), and

American Industrial Hygiene Association (AIHA) standards; USAF and ANG regulations and supplements, criteria documents, professional journals, textbooks, and past practice.  Independent interpretation, judgment, evaluation, selection, and application are required.  When situations occasionally arise where the usual standards are inadequate, incumbent may exercise experienced judgment to adapt past practices to meet the situation.

Factor 4 – Complexity: 

Assignments typically involve a wide range of tasks which require using a variety of established methods, practices, and procedures to identify, analyze, and control/eliminate a variety of potential or existing health hazards, ranging from simple to complex.  Although problems encountered are generally of a conventional nature, some occasional adaptation of processes or control measures, etc. is necessary.  Incumbent plans the work, determines methods and measurements to use, and advises facility supervisors and managers, commanders, and medical and regulatory officials on installation ANG health hazards and other bioenvironmental issues/results accordingly.

Factor 5 - Scope and Effect: 

The purpose of the work is to identify, analyze, investigate, and advise on or direct the remedies related to a variety of health/hazard problems or conditions in the workplace which may adversely affect the well-being of workers.  Changes to design and operation of equipment, work processes and procedures, and use of protective clothing or equipment are typical of the nature of recommendations/directions by the position.  These efforts result in satisfactory control and/or elimination of workplace potential or existing health/hazard problems.

Factor 6 - Personal Contacts &
Factor 7 – Purpose of Contacts:
Personal contacts are with personnel both within and outside the National Guard Bureau, including other industrial hygienists, occupational physicians/specialists, attorneys, toxicologists, chemists, safety engineers/specialists, design/maintenance and environmental engineers/specialists, and laboratory/health systems technicians, as needed to conduct the BEE program.  Contacts also include federal, state, and local government officials.  Daily contacts are with employees, supervisors, and management officials on the installation.

Incumbent conducts pre and post survey briefings with shop, departmental, and/or safety supervisors/managers to explain the purpose, scope, and general methodology of a scheduled survey, and then provide preliminary findings and proposed control measures.  Safety and medical personnel are contacted both pre and post survey to gain and provide information on potential or known industrial hygiene problems.  Contacts with workers are necessary during evaluations/surveys in order to observe work conditions/environment and to gather information on work operations.  Engineers are contacted in regard to engineering control needs, such as added, improved, or modified ventilation systems and other facility requirements.  Contacts with scientists and/or other occupation health and industrial hygienist personnel are for the purpose of exchanging information, discussing possible solutions to specific very complex problems, and exploring trends in those specialized fields.  Contacts with attorneys may include challenges by the attorney(s) regarding the incumbents' work methods and findings.

Factor 8 - Physical Demands: 

The work is sometimes performed in an office environment, but also typically requires the employee to carry equipment and do a good deal of walking, standing, bending, and climbing while conducting frequent inspections or surveys of industrial work sites.  Incumbent is subject to working in confined spaces.

Factor 9 - Work Environment: 

Incumbent is exposed to a variety of discomforts and potentially hazardous conditions, including noise, toxic chemicals, physical stresses, extreme temperatures, and safety hazards.  The employee must often use protective clothing/equipment when performing surveys or investigations.

d.  OTHER SIGNIFICANT FACTS:

Incumbent may be required to prepare for and support the mission through the accomplishment of duties pertaining to military training, military readiness, force protection and other mission related assignments including, but not limited to, training of traditional Guard members, CWDE/NBC training, exercise participation (ORE/ORI/UCI/MEI/OCI/IG, etc.), mobility exercise participation, FSTA/ATSO exercise participation, SABC training, LOAC training, weapons qualification training, participation in military formations, and medical mobility processing within the guidelines of NGB/ARNG/ANG/State/TAG rules, regulations and laws.  These tasks have no impact on the classification of this position and should NOT be addressed in any technician’s performance standards.

EVALUATION STATEMENT

A.  Title, Series and Grade:  Industrial Health Technician, GS-0640-08

B.  References:  

1.  U.S. OPM Job Family Position Classification Standard for Health Aid and Technician Series, GS-0640, dated September 1988.

2.  U.S. OPM Job Family Position Classification Standard for Assistance and      Technical Work in the Medical, Hospital, Dental, and Public Health Group, GS-0600, dated May 2001.

3.  U.S. OPM Environmental Health Technician Series, GS-0698, dated October 1969
4.  U.S. OPM Position Classification Flysheet for Health Systems Specialist Series, GS-0671, dated December 1979.
5.  U.S. OPM Grade Level Guide for Aid and Technician Work in the Biological Sciences Series, GS-0400, dated December 1991.
C.  Background:  This is a result of a request by the Functional Manager (FM) and the Office of Primary Responsibility (OPR) for a complete review of the medical positions as a result of the Organizational Change Request (OCR) – Redesignation of Air National Guard (ANG) Medical Squadrons to ANG Medical Groups (MDG) dated 4 May 2004.

D.  Pay Plan, Series, Title, and Grade Determination:

1. Pay Plan:  The work is technical in nature involving extensive practical knowledge, gained through experience and/or specific training less than that represented by college graduation and is therefore assigned to the General Schedule (GS) pay plan.  

2.  Series:  The primary purpose of this position is to plan, schedule, execute, manage, and administer the installation-wide Industrial Hygiene/Bioenvironmental Engineering Program (IH/BEE), which includes occupational health/industrial hygiene, radiation safety, and environmental monitoring to maintain and promote the health and well-being of military and technician personnel.  The following discussion represents the rational for the selected series:  

a).  The Environmental Health Technician Series, GS-0698, meets some of the requirements of this position such as investigating, evaluating and providing information on sanitation practices, technique’s and methods for the purpose of identifying, preventing, and eliminating environmental health hazards but does not cover the full spectrum of duties and responsibilities in the specialized and technical aspects of the installation Industrial Hygiene/Bioenvironmental Engineering Program, and is therefore not suitable for this situation.  
b).  The Health Systems Specialist Series, GS-0671 also meet some of the requirements of this position; however, it focuses on such duties as providing support to health care management officials by analyzing, evaluating, advising on and/or coordinating health care delivery systems and operations.  Positions in this series also require specialized knowledge of the basic principles and practices related to the management of a health care delivery system and involve adapting general administrative principles, practices, processes, and techniques to meet the specialized requirements of the health care delivery system.  Based on the discussion of the principles and practices related to the management of health care delivery system in the GS-0671 series, it is not appropriate in this case.  
c).  The Grade Level Guide for Aid and Technical Work in the Biological Sciences Series, GS-0400 was previously used to classify this position, however, it will not be used to determine the series for this position.  Although series GS-0400 contains ‘general criteria’ that relates to the types of skills, knowledge and processes applied by the incumbent, the guide is “primarily concerned with providing grade level criteria for work involved with performing various aid and technician tasks or duties within a framework of procedures, precedents, or instructions.”  The definition of ‘technician work’ is, “…performing duties or tasks which demonstrably and directly support the operation of scientific endeavors and programs of individual biological scientists or of an organization when the work requires a practical knowledge of the terminology, procedures, methods and practices of one or more of the biological sciences…”  This position is broader in scope and includes non-professional work of a technical, specialized, or support nature in the field of health or medicine that is generalized, specialized, or miscellaneous.  
d). The Health Aid and Technician Series, GS-0640, includes positions involving non-professional work of a technical, specialized, or support nature in the field of health or medicine when the work is of such generalized, specialized, or miscellaneous nature, that there is no other more appropriate series and best reflects the overall duties and responsibilities of this position and is thus assigned as the series.   

3.  Title:  Titles are not prescribed in the GS-0640 series because of the diversity of positions which are classified in this series.  This position encompasses predominately industrial hygiene duties; is graded above the GS-04 Aid Level, and, as supported by the ANG OPR, the title of Industrial Hygiene Technician is appropriate and assigned.  

4.  Grade:   The pattern of duties and responsibilities of positions in the GS-0640 Series is so diverse and varied that grade-level standards have not been developed.  Nonsupervisory positions are evaluated by references to standards for other nonprofessional technical positions in the GS-0600 Medical Hospital, Dental, and Public Health Group. This job family standard provides series definitions, titling instructions, and grading criteria for nonsupervisory one-grade interval administrative support and technical positions in the Medical, Hospital, Dental, and Public Heath Group, GS-0600 and is used for the grading of this position.  As shown in the attached Factor Evaluation Statement (FES) Position Evaluation Statement, the grade is GS-08.  

E. Conclusion:  Industrial Hygiene Technician, GS-0640-08.

ClassifierS:  Lynn Peterson and Terry Corbridge, NGB-J1-TNC
Date:  05 Apr 06

FACTOR EVALUATION SYSTEM

POSITION EVALUATION STATEMENT

	FACTOR
	FL
	PTS
	REMARKS

	1.  Knowledge Required by the Position
	1-5
	750
	See Analysis Below

	2.  Supervisory Controls
	2-3
	275
	“        “           “

	3.  Guidelines
	3-3
	275
	“        “           “

	4.  Complexity
	4-3
	150
	“        “           “

	5.  Scope and Effect
	5-3
	150
	“        “           “

	6. Personal Contacts &

7. Purpose of Contacts
	2b
	75
	“        “           “

	8.  Physical Demands
	8-2
	20
	“        “           “

	9.  Work Environment
	9-2
	20
	“        “           “

	TOTAL POINTS ASSIGNED:  
	
	1715
	GRADE:  GS-08


Factor 1 – Knowledge Required by the Position:           
FL 1-5 = 750 points

This position exceeds factor level 1-4 which requires the knowledge of and skill in applying an extensive body of rules, procedures, and operations sufficient to analyze medical records, maintain special registries, perform quality assurance, compile statistical data, and release medical information; code diagnostic and operative/procedural information; collect and organize data for statistical reports, audits, and/or research projects; and extract data for statistical and other reports.
This position meets factor level 1-5 requiring a thorough and detailed knowledge of, and skill in applying, a comprehensive body of rules, procedures, and operations, from such sources as OSHA, AFOSH, EPA, other federal laws and related programs, DoD, USAF, and ANG regulations, and policies and procedures related to bioenvironmental engineering and occupational/industrial health programs sufficient to detect/identify and evaluate existing or potential hazardous conditions trough a wide range of sampling and testing techniques; recommend or direct applicable controls, approaches and/or protective devices relative to the prevention or correction of harmful exposures and/or hazards; communicate effectively and educate employees, supervisors, managers and managers; and identify possible trends and patterns.  This is the highest level allowed by this standard and is assigned.
Factor 2 – Supervisory Controls:








FL 2-3 = 275 points

This position exceeds factor level 2-2 where the supervisor assigns work by making assignments, giving general instructions regarding the purpose of the assignment, the limitations, expected deadlines, priorities, quality and quantity of work expected, and providing additional specific instructions for new or difficult assignments.  At this level, the employee uses initiative and works independently within the framework established, carrying out recurring assignments, referring specific problems not covered to the supervisor for assistance and/or a decision.  Work is reviewed by the supervisor who reviews it verifying accuracy and conformance to required procedures and any special instructions, spot checking routine work products for accuracy, reviewing new or difficult assignments, closely evaluating situations with potential adverse impact in progress.

This position meets factor level 2-3.  The supervisor provides administrative and technical supervision, making assignments by defining the overall objectives, priorities, and deadlines and assisting with unusual situations that do not have clear precedents.  The employee independently and with latitude, plans the work, resolves problems and carries out the assignments, making adjustments using accepted standard operating procedures and handling problems and/or deviations that arise in accordance with established policies, regulatory and administrative guidelines, directives, instructions, and accepted practices, referring new or controversial issues to the supervisor for direction and/or assistance.  Work is reviewed in terms of effectiveness in meeting objectives, for results achieved, technical soundness and, conformance with applicable regulations, policies, and requirements.  This is the highest level allowed by this standard and is assigned.   

Factor 3 – Guidelines:










FL 3-3 = 275 points

This position exceeds factor level 3-2 where the employee uses a number of procedural and regulatory guidelines that specifically cover the assigned work.  At this level, the employee uses judgment to identify and select, from a number of similar guidelines and work situations, the most appropriate guidelines, references, and procedures to apply when making minor deviations or adapting guidelines to specific cases, referring situations that do not readily fit instructions or other applicable guidelines to the supervisor. 

This position meets factor level 3-3 where the guidelines used include such areas as public law, executive orders, state and municipal codes, OSHA, AFOSH, EPA, American National Standards Institute (ANSI), American Conference of Governmental Industrial Hygienists (ACGIH), and American Industrial Hygiene Association (AIHA) standards; USAF and ANG regulations and supplements, criteria documents, professional journals, textbooks, and past practice.  The employee independently uses judgment to adapt and interpret the guidelines to apply to specific cases or problems; uses discretion and initiative to decide on the appropriate course of action, and within the framework established by higher authority and past practice, develops approaches to apply to new regulatory requirements, or to adapt to new technology, as appropriate.  This is the highest level allowed by this standard and is assigned.  

Factor 4 – Complexity:










FL 4-3 = 150 points

This position exceeds factor level 4-2 where the nature of work consists of related steps, processes, or standard explanations of methods.  At this level the incumbent decides what needs to be done by choosing from a few recognizable alternatives, and then applies prescribed procedures and methods to validate process and procedures.  

This position meets factor level 4-3 with assignments involving a wide range of tasks which require using a variety of established methods, practices, and procedures to identify, analyze, and control and/or eliminate a variety of potential or existing health hazards.  At this level, the incumbent determines the relevance of many facts and conditions and then determines the appropriate action from many alternatives.  The incumbent plans the work, determines methods and measurements to be used, identifies and analyzes problems and issues and appropriate methods and techniques needed to resolve them.  This is the highest level allowed for this factor and is assigned.   

Factor – 5 Scope and Effect:








FL 5-3 = 150 points

This position surpasses factor level 5-2 where the scope of the work involves performing assignments according to specific rules or procedures that represent a significant segment of the position and the work affects the accuracy, timeliness, reliability, and acceptability of Industrial Hygiene/Bioenvironmental Engineering Program.  The results of the work at this level affect the efficiency, accuracy, and acceptability of further processes or services associated with the overall program.  

This position meets factor level 5-3 where the scope of the work involves identifying, investigating, and advising on or directing the remedies related to a variety of health/hazard problems or conditions for the installation, resolving problems according to established criteria, making changes to design and operation of equipment and work process and procedures.  At this level, these efforts result in satisfactory control and/or elimination of workplace potential or existing health/hazard problems.  This is the highest level allowed by this standard and is assigned.    

Factor – 6 Personal Contacts and

Factor – 7 Purpose of Contacts:








Matrix 2b = 75 points

    Personal Contacts:
This position exceeds factor level “1” where personal contacts include other employees within the immediate work unit or related work units with some contacts with members of the general public in very highly structured situations.  Contacts at this level are of a routine and recurring nature.

This position meets factor level “2” where contacts are with personnel both within and outside the National Guard Bureau, including other industrial hygienists, occupational physicians/specialists, attorneys, toxicologists, chemists, safety engineers/specialists, design/maintenance and environmental engineers/specialists, and laboratory/health systems technicians as needed to complete the program.  Contacts also include federal, state, and local government officials.  Daily contacts are with employees, supervisors, and management officials on the installation.  This is the highest level allowed by this standard and is assigned.  
     Purpose of Contacts:
This position exceeds factor level ‘A’ where the purpose of the contacts is to acquire, clarify, or give facts or exchange general and information directly related to the work.  This information may range from general to highly specialized.  Contacts at this level are directly related to recurring functions.

This position meets factor level ‘B’ where the purpose of the contacts is to explain the purpose, scope and general methodology of a survey, provide preliminary findings and proposed control measures to shop and departmental, supervisors or managers; provide information on potential or know industrial hygiene problems; observe work conditions/environment and gather information on work operations; exchange information; discuss possible solutions to specific, complex problems and explore trends in specialized fields; influence or persuade individuals or groups who are working towards mutual goals and who have basically cooperative attitudes.

This position does not meet factor level ‘C’ which is to influence, persuade, interrogate, or control people or groups.  At this level, the people contacted are unusually difficult to communicate with because of very poor physical and/or mental conditions and/or because they are easily excitable, irrational, fearful, skeptical, uncooperative, or dangerous where incumbent must be skillful in approaching individuals or groups in order to obtain the desired results.

Factor 8 – Physical Demands:








FL 8-2 = 20 points

This position exceeds factor level 8-1 where the work is mainly sedentary, but may require walking, bending, standing, and/or carrying of light items such as files and manuals.  At this level, the work does not require any special physical effort or ability.

This position meets factor level 8-2.  The work is sometimes performed in an office environment, but also typically requires the employee to carry equipment and do a good deal of walking, standing, bending, and climbing while conducting frequent inspections or surveys of industrial work sites.  Incumbent is subject to working in confined spaces.  This is the highest level allowed by this standard and is assigned.  
Factor 9 – Work Environment:








FL 9-2 = 20 points

This position exceeds factor level 9-1 where the work area is usually in an adequately lighted, heated, and ventilated office or medical facility setting.  At this level the work environment involves everyday risks or discomforts that require normal safety precautions.

This position meets factor level 9-2.  The incumbent is exposed to a variety of moderate discomforts, risks,  and potentially hazardous conditions, including noise, toxic chemicals, physical stresses, extreme temperatures, and safety hazards.  The incumbent may be required to use protective clothing or gear such as masks, gowns, gloves, or shields when performing surveys or investigations.  This is the highest level allowed by this standard and is assigned.   
FINAL CLASSIFICATION:  Based on the above discussion the position is classified as:  Industrial Hygiene Technician, GS-0640-08

CLASSIFIERS:  Lynn Peterson and Terry Corbridge, NGB-J1-TNC 
Date:  05 Apr 06
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