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25.

a. INTRODUCTION:
This position is located in the Maintenance Group of an Air National Guard (ANG) flying Wing.  The primary purpose of this position is to serve as the Budget Analyst for the Maintenance Group, accomplishing budget formulations, trend analysis, and execution evaluations of all Maintenance Group funding requirements.  In addition to managing the Group’s annual operations budgets, this position evaluates and manages the Wing’s Aviation Petroleum, Oil & Lubrication (AVPOL) program.  Serves as the Wing Refueling Document Control Officer (WRDCO) and as the Unit’s Flying Hour Program Fund Manager; while also providing support to the supply functions within the Group.  
b. DUTIES AND RESPONSIBILITIES:

1. Budget Analysis Responsibilities.

a) Formulates annual maintenance operating budgets for incorporation into the overall Wing’s annual financial plan.  Analyzes budget needs for all Maintenance Group production squadrons, flights, and sections taking into consideration the interrelationships of all Group programs, activities, and special functions.  Evaluates trends and operating costs which are used in projecting future commitments and obligations.  Analyze completeness , accuracy, and reasonableness of all Maintenance Group operating budgetary information.
b) Develops and issues guidance to, and coordinates with maintenance production squadron chiefs in the development of quarterly and annual maintenance operating budgets and budget estimates.  Reviews, edits and consolidates maintenance operating budget estimates to ensure compliance with rules, regulations, and procedures.  Prepares or edits narrative justifications for projected funding needs and submits to the Wing Budget Office.
c) Reviews annual funding allocations received from the Wing Budget Office in conjunction with all Maintenance Group quarterly funding needs to ensure funding allocations are adequate to meet all projected requirements.  Analyzes funding shortfalls and develops recommended programming changes/modifications to be presented to the Group Commander for approval.  Prepares, justifies, and submits unfunded and unprogrammed requirements through the Maintenance Group Commander to the Financial Management Board.  Performs in-depth, rigorous analysis of maintenance operating budget requests received from the maintenance production supervisors by employing techniques such as cost-benefit analysis, program trade-offs and exploring alternative methods of funding.  Develops recommendations for budgetary adjustments to support unanticipated changes in program operations or funding.   Adjusts budgetary estimates and reprograms funds to accommodate unstable program operations in the maintenance production squadrons.
d) Monitors the use and rate of expenditure of all Group operating funds through continuing dialogue with all squadron chiefs and review of written documents and records.  Develops, performs and monitors internal control programs and procedures to identify potential over or under-obligations of maintenance operating funds. Prepares input on recommendations on internal control adjustments to the Maintenance Group Commander and Wing Budget Office.
e) Gathers and analyzes budgetary data to prepare a variety of recurring and nonrecurring maintenance operating budget related reports required by the Wing Budget Office as well as National Guard Bureau (NGB), major commands (MAJCOM), Air Force maintenance and funding offices.  Applies accounting principles ensuring that all ledgers and documents are properly reconciled. Responsible for monthly and quarterly input of reports to the Base Budget Analyst, ensuring the accuracy of combined reports to higher headquarters.

2. WRDCO and AVPOL Program Responsibilities.  Prepares and executes the annual AVPOL budget and tracks the obligation rate.  Serves as the primary point of contact for projecting AVPOL funding requirements.  Monitors fund expenditures to determine the rates of usage against command standards.  Ensures the accuracy of billing conducted within the scope of the AVPOL program.  Reconciles Defense Energy Support Center (DESC) interfund-billing/AirCard transactions with the AVPOL Data Management System. Researches and resolves any erroneous interfund billing issues.  Inspects and audits AVPOL documentation.  Prepares AVPOL status report to track the status of funds, flying hour cost and fuel consumption rate and reports the data to the Wing Staff, to include the Financial Management Board and Flying Hour Working Group.  Prepares AVPOL funding estimate, Miscellaneous Obligation Reimbursement Document (MORD), at the end of each fiscal year to ensure outstanding charges are paid from the correct fiscal period.  Responsible for monitoring Ground Service charges to assigned aircraft by mission/design/series (MDS) and serves as the wing point of contact for the Air-Card.  In addition, the incumbent reviews higher headquarters (HHQ) reports and responds and validates expenditures to ensure that flying hour funds are properly recorded.  Works with NGB staff on any and all issues pertaining to flying hour funding.
3. Supply Support Responsibilities.  Identifies and validates requisitions from base organizations for the non-stock listed, sole source or technical order (T.O.) directed flying hour goods or services.  Routinely coordinates with the Base Contracting Office, National Guard Bureau (NGB), DOD Logistics Centers and commercial sources to identify the source of supply being most advantageous to the Government.  Coordinates the movement of assets into and out of Wing maintenance organizations.  On a daily basis maintains a continuing dialogue with managers from Maintenance Production, Life Support, Maintenance Group, Operations Group, Logistics Readiness Squadron and Finance, in order to provide objective data and analysis for production and management decisions.  Analyzes and evaluates historical trends and consumption patterns to ensure the following are prevented: requisitioning assets in excess of need or authorizations, turning in unserviceable assets without appropriate fault isolation/local repair activities being performed, cannibalizing assets prior to turn in to base supply or retention of carcasses.  
4. Performs other duties as assigned.

c. FACTOR DISCUSSION:

Factor 1 - Knowledge Required by the Position:    

--Knowledge of budgetary policies, precedents, procedures and regulations issued by the Department of the Air Force, the Air National Guard, the National Guard Bureau and the assigned Wing which apply to all phases of the budget process (i.e. formulation, justification, and execution) for the maintenance operating budgeting programs and activities.

--Skill in applying the principles, practices, and methods of budget execution to determine whether funds are being obligated and expended in accordance with goals and objectives of the annual financial plan.
--Skill in identifying, analyzing, and developing alternative funding solutions within the authorized budget allocations.
--Detailed and practical knowledge of the goals, objectives, work force composition, work methods and functions of the Wing maintenance programs served, sufficient to enable the incumbent to determine whether requests for funds and expenditures are proper, necessary and timely. 
--Knowledge of the installation accounting system and related documents to locate and analyze data pertaining to the budget documents.  Skill in applying basic accounting principles to reconcile all funding related ledgers and documents.   
--Skill in analytical reasoning and ability to apply that skill to the identification, analysis, and conceptualization of budgeting problems and development of alternative solutions.   
--Skill in identifying, categorizing, and analyzing quantitative data in order to relate the effects of changes in funding levels to equipment purchases, personnel staffing levels, travel and maintenance.

--Knowledge of and skill in applying basic accounting principles to reconcile all funding related ledgers and documents.
--Comprehensive knowledge of AVPOL program to track and validate off-station refueling and ground service billings, as well as work with the POL flight to review and validate fuel transactions on and off station, ensuring that transactions are posted accurately and on time.
--Applies a practical knowledge of ANG and unit level plans and scheduling, logistics, financial management, aircraft maintenance and supply procedures, policies and regulations to carry out assignments.
--Comprehensive knowledge of ANG and unit level planning and scheduling, maintenance, financial management and supply functions.
--Comprehensive knowledge of ANG and unit level planning and scheduling, maintenance, financial management, governing supply regulations, policies, procedures and instructions and various Air Force (AF) supply systems such as Standard Base Supply System (SBSS) to advise on issues encountered in the ordering and receiving of parts (either from a Depot or secondary contracted provider) through the unit’s supply operation.
--Knowledge of various AF supply operations and maintenance program requirements and the ability to apply established supply policies, regulations, and procedures to support local supply activities and to ensure supply support for maintenance, production, and repair of weapon systems.
--Knowledge to conduct extensive and exhaustive searches for required information for complex supply transactions.

--Skill in using Information system software packages for the retrieval and analysis of maintenance, supply and budgetary data on assigned weapons systems

Factor 2 - Supervisory Controls:    
The supervisor establishes project or program objectives and priorities.  The supervisor and incumbent jointly establish the duties to be accomplished and deadlines for completion.  The incumbent is then expected to independently research and implement the appropriate policies, guidelines, precedents, practices, or modifications to achieve outlined objectives.  Financial guidance based upon accepted agency practices for accomplishing work in each phase of budgeting is provided by the Wing Budget Officer along with advice and assistance on problems or conditions of an unusual nature which are not covered by regulations and financial guidance.  The supervisor is available for consultation when unusual or unique situations arise.  Upon completion, work is reviewed for conformance to accepted policy or practices and compatibility with flying program goals.  

Factor 3 - Guidelines:    
Available guidance or references includes U.S. Air Force, NGB, ANG and local guidelines.  Judgment is used in adapting the most applicable guidelines to meet the requirements of the situation.  Guidelines are not always directly applicable and may require modification to address conflicting requirements or new situations.    Although guides cover most situations encountered; sound judgment is required in locating and selecting the proper guide or procedure to follow.  In a few instances involving emerging programs, specific guidelines for the new program have not been published.  In these instances, the incumbent exercises judgment in adapting precedents from similar situations in other programs.  The incumbent exercises judgment in interpreting and applying guides containing ambiguous or conflicting instructions to specific budgetary transactions.   

Factor 4 - Complexity:    
The paramount work of this position involves providing assistance and advice to the Maintenance Group Commander along with all subordinate Squadron and Flight Commanders on the preparation of detailed budget estimates, justification statements and budget execution plans for all operating budgets within the Maintenance Group.  The incumbent compiles cost figures to be used in forecasting funding needs and monitors the rates of obligation and expenditure of funds in the annual budget.  The incumbent provides procedural and regulatory guidance concerning the availability of or limitations on the use of funds for supplies, travel, equipment, etc. necessary for mission accomplishment.  All budgetary requirements are analyzed and consolidated into unified decision packages for submission to the Financial Management Board.  Work involves reviewing, organizing, and developing narrative justifications for requirements submitted by Squadron Commanders.  This requires the incumbent to identify, consider, and analyze the relationships between costs and scheduling of program activities and develop recommendations on matters such as the distribution of allotments and availability of allocated funds for program purposes.  The incumbent determines the propriety and cost-effectiveness of funding requests and expenditures through review of budget and accounting transactions by analyzing productivity, work load and program accomplishment.  AVPOL related duties involve the planning, organizing, and reporting on data analysis, surveys, comparisons, and cost studies to determine effectiveness and cost efficiency of processes related to the ANG Flying Hour and AVPOL programs.  

Factor 5 - Scope and Effect:    

The primary purpose of this position is to manage the Maintenance Group budgets.  The work involves developing budget formulations, conducting trend analyses, and managing funding executions.  The work involves determining the cost-effectiveness of a segment of the base-wide budget program.  The position is also responsible for administering the Wing’s AVPOL program in accordance with the objectives of the ANG and AF AVPOL programs.  Work efforts contribute to the installation’s mission.  Work also contributes to the cost-effective use of Federal funds by assuring that funds are neither over nor under-obligated, and that monies are obligated and sent on a timely basis in accordance with the purpose for which they were allotted by the financial Management Board.  AVPOL responsibilities have a direct impact on the availability of fuels, petroleum, and lubricants necessary for the operation of assigned aircraft.  The supply support work affects the accuracy, reliability, or acceptability of further processes or services in meeting customer requirements in supported organizations and other supply units.  

Factor 6, Personal Contacts & 


Factor 7, Purpose of Contacts: 
Personal contacts are with members of the same unit, both inside and outside the immediate office, representatives in other units, MAJCOMS, Depots and contracted civilian providers of parts or subsystems.  Contacts within WRDCO are often outside DOD channels and may involve Department of State and foreign providers of AVPOL resources.  The incumbent also meets and deals by telephone with representatives of other installations, commands, and NGB.  As required, the incumbent gives briefings to the Maintenance Group Commander, Financial Working Group, Comptroller and Wing Staff on the status of funds in the flying hour program.  
The purpose of contacts is to influence others, sometimes in unrelated areas, to expedite the parts or repair process, and ensure prompt payment of validated consumption.  Contacts with individuals at other installations is for the purpose of exchanging information about flying hour funding.  The majority of personnel encountered may have cooperative attitudes and may be working toward a mutual goal.  

Factor 8 - Physical Demands:    
The work is mostly of sedentary nature.  Some walking, stooping, and bending is required in attending meetings, inspecting work operations, and reviewing program and financial data on file in different buildings situated within the installation.  The incumbent often carries files and documents from one office to another.

Factor 9 - Work Environment:    
Work is performed in an adequately heated, lighted and air-conditioned office.  Normal office safety precautions should be observed at all times.  Occasionally, the incumbent may visit unit repair shops or supply storage areas to facilitate the resolution of questions or concerns or to expedite the flow of parts or funds to the appropriate end user.  When visiting shops or related areas, the incumbent is expected to observe all safety precautions and to wear all prescribed safety equipment.    

d. OTHER SIGNIFICANT FACTS:

Incumbent may be required to prepare for and support the mission through the accomplishment of duties pertaining to military training, military readiness, force protection and other mission related assignments including, but not limited to, training of traditional Guard members, CWDE/NBC training, exercise participation (ORE/ORI/UCI/MEI/OCI/IG, etc.), mobility exercise participation, FSTA/ATSO exercise participation, SABC training, LOAC training, weapons qualification training, participation in military formations, and medical mobility processing within the guidelines of NGB/ARNG/ANG/State/TAG rules, regulations and laws.  These tasks have no impact on the classification of this position and should NOT be addressed in any technician’s performance standards.

EVALUATION STATEMENT

A.  Title, Series, and Grade:  Budget Analyst, GS-0560-09
B.  References:  

1.  USOPM Job Family PCS for Professional and Administrative Work in the Accounting and Budget Group, GS-0500, dated December 2000.

2.  USOPM Job Family PCS for Supply Clerical and Technician Series, GS-2005, dated May 1992 

3.  USOPM Job Family PCS for Clerical and Technical Accounting and Budget Work, GS-0500, dated December 1997 

C.  Background:  Over time the budget analysis requirements have changed and in some areas the workload has lessened to a certain degree.  In addition, a decision was made to assign the AVPOL and WRDCO responsibilities to the Maintenance Group.  The AVPOL/WRDOC workload is not sufficient to support the addition of a new full-time equivalent manning authorization.  Thus, no additional resourcing accompanied the AVPOL/WRDCO workload.  The Functional Manager examined the various positions within the Group to determine the most appropriate position to pick up this additional workload requirement.  Since many of the AVPOL responsibilities are associated with tracking the funds expended on the aviation vehicle petroleum, oils, and lubricants; one of the most logical positions to pick up these new duties is the Budget Analyst position for the Group.  Thus the establishment of this position description.
D.  Pay Plan, Series, Title, and Grade Determination:

1. Pay Plan:  The General Schedule consists of positions performing professional, administrative, technical, and clerical in nature.  Work requiring trades, craft, or laboring experience and knowledge as the paramount requirement is covered by the Federal Wage System.  The work of this position is administrative and technical in nature; thus, this position is covered by the General Schedule.
2.  Series:  The purpose of this position is three-fold:  (1) manage the operating budgets for the Maintenance Group; (2) manage the Wing’s Aviation Petroleum, Oil & Lubrication (AVPOL) program which involves the performance of the Wing Refueling Document Control Officer responsibilities; and (3) provide support to the supply functions within the Group.  The work of each of these functions is covered by multiple occupational series within two primary occupational groups – the GS-0500, Accounting and Budget Group and the GS-2000, Supply Group.  The majority of the budget related work is two-grade interval type work, while the remaining budget and supply related work is one-grade interval in nature.  

The primary purpose of this position is to manage the various budgets maintained within the Maintenance Group.  The incumbent is responsible for accomplishing budget formulations, trend analysis, and execution evaluations of all Maintenance Group funding requirements.  This work requires a knowledge of budgetary policies, precedents, procedures and regulations issued by the Department of the Air Force, the Air National Guard, the National Guard Bureau and the assigned Wing which apply to all phases of the budget process (i.e. formulation, justification, and execution) along with skill in applying the principles, practices, and methods of budget execution to determine whether funds are being obligated and expended in accordance with goals and objectives of the annual financial plan.  This is a match to work covered by the GS-0560, Budget Analysis series.  The GS-0560 series covers positions that perform, advise on, or supervise work in any of the phases of budget administration when such work requires knowledge and skill in applying budget- related laws, regulations, policies, precedents, methods, and techniques. 

The AVPOL responsibilities involve the preparation, executing, and tracking of AVPOL funding needs.  The incumbent monitors expenditures to determine the rate of usage against  command standards and ensures the accuracy of AVPOL related billings.  This position is responsible to reconcile the DESC interfund-billing/Air-Card transactions with the AVPOL Data Management System.  The incumbent researches and resolves erroneous interfund billing issues and tracks the status of funds, flying hour cost and fuel consumption rate.  This is consistent with work covered by the GS-0561 occupational series which includes technical work in support of budget analysis and administration when such work requires primarily knowledge of the procedures which facilitate budgeting as conducted in the Federal service.  Work classifiable to the GS-0561 series requires practical understanding and skill in the application of administrative rules, regulations and procedures associated with recording, reporting, processing and keeping track of budgetary transactions, e.g., the credit receipt, transfer allotment, withdrawal obligation, or outlay of funds.  
The supply support functions include: identifying/validating requisition for non-stock listed, sole source, or TO directed goods or services; identifying the most advantageous supply sources, coordinating the movement of assets into and out of Wing mainentance organizations; evaluating historical trends and consumption patterns to ensure the following are prevented: requisitioning assets in excess of need or authorizations, turning in unserviceable assets without appropriate fault isolation/local repair activities being performed, cannibalizing assets prior to turn in to base supply or retention of carcasses.  This work requires knowledge of various AF supply operations and maintenance program requirements along with the ability to apply established supply policies, regulations, and procedures to support local supply activities and to ensure supply support for maintenance, production, and repair of weapon systems.  This work falls within the GS-2005 occupational series which includes positions that supervise or perform clerical or technical supply support work necessary to ensure the effective operation of ongoing supply activities.  
As described above, the work of this position involves one-grade interval and two-grade interval work which falls within multiple occupational series; thus this position is considered a “mixed series” position.  For most mixed series positions, the grade controlling work determines the occupational series.  When a position falls within multiple occupational groups, one must consider a variety of other factors such as the paramount knowledge required, reason for the position’s existence, the mission or function of the organization, line of promotion, recruitment source, etc.  The primary purpose of this position is to manage the various budgets within the Maintenance Group.  As shown below, the budget analysis work is the grade controlling work.  The position has historically been classified in the GS-0560 occupational series, thus the line of promotion and recruitment sources include individuals with strong two-grade interval budget analysis knowledge and skill.  

Thus the appropriate occupational series for this position is Budget Analysis, GS-0560.

3.  Title:  In accordance with the titling instructions in Reference 1, the basic title of Budget Analyst is applicable for positions performing analytical, technical, and administrative duties in one or more phases of the budgetary process, e.g., budget formulation and justification, presentation and enactment, or execution.  Budget Analysts are responsible for a segment of an organization's budget, programs, and/or organizational structure that is less than the full scope of budgetary operations for the organizational component and level served.  This is a match to the work associated with the primary knowledge requirements.  Thus the appropriate title for this position is Budget Analyst.
4.  Grade:   As shown in the attached Factor Evaluation Statement (FES) position evaluation statements below, the grade level of the budgeting work is GS-09 while the grade level of the AVPOL/WRDCO and supply support work is GS-07.  The budgeting work comprises the majority of the work time of the position and thus exceeds the 25% requirement for the work to be grade controlling.  As such, the correct grade level for this position is GS-09.

E.  Conclusion:  Budget Analyst, GS-0560-09
Classifier: Debra J. Spilman, NGB-J1-TNC
Date:  09 MAR 10
FACTOR EVALUATION SYSTEM
POSITION EVALUATION STATEMENT

BUDGET ANALYSIS WORK:

	FACTOR
	FL
	PTS
	REMARKS

	1.  Knowledge Required by the Position
	1-6
	950
	See Analysis Below

	2.  Supervisory Controls
	2-3
	275
	See Analysis Below

	3.  Guidelines
	3-3
	275
	See Analysis Below

	4.  Complexity
	4-3
	150
	See Analysis Below

	5.  Scope And Effect
	5-3
	150
	See Analysis Below

	6.  Personal Contacts &

7.  Purpose Of Contacts
	2b
	75
	See Analysis Below

	8.  Physical Demands
	8-1
	5
	See Analysis Below

	9.  Work Environment
	9-1
	5
	See Analysis Below

	TOTAL POINTS ASSIGNED:
	1885
	      GRADE:  GS-09


Factor 1 - Knowledge Required by the Position:
FL 1-6
950 points

Level 1-6 is typically reserved for advanced developmental Budget Analyst positions.  However, the types of assignments performed by these types of positions are closely associated to the type of work performed in this position.  Level 1-6 requires a knowledge of installation budget and finance regulations, procedures and processes for budget formulation to function effectively in the performance of assignments such as:  compiling, correlating, and consolidating estimates for such items as salaries, expenses, travel, and building maintenance.  At Level 1-6, the employee analyzes and compares selected object class and line item obligations and expenditures in an approved operating budget.  At Level 1-6, assignments include compiling, correlating, and consolidating individual estimates for such items as office supplies, telephone service, heating oil, electricity, personnel travel, vehicle repair, and minor building maintenance.  The employee determines whether funds are being used on a timely basis to support the installation’s mission and objectives in accordance with the annual work plan.  Other assignments utilizing Level 1-6 knowledge and skill include determining whether obligations, expenditures, and requested allotments are within funding limitations in the approved budget as well as determining whether estimates of funding needs and requests for allotments are in line with program plans and work methods.  These types of assignments are similar to those performed in this position.  
Knowledge requirements at Level 1-7 are more extensive as the budget analysis work is performed in support of multiple organizations instead of a single Group within the Wing.  At Level 1-7, the employee is required to analyze and evaluate continual changes in program plans and funding along with their impact on financial and budget milestones.  The employee regularly reviews, edits, and consolidates annual and multi-year budget estimates for multiple organizations and programs into a single budget request.  In addition, the employee at Level 1-7 monitors the execution of a budget with many different sources and types of funding.  Allotments from many different appropriations, transfers of funds from other agencies.  The assignments requiring this higher level knowledge and skill are performed by personnel within the Wing Budget Office and not by the resource advisors in each subordinate organization.  

Factor 2 - Supervisory Controls:
FL 2-3
275 points

This position exceeds Factor 2-2.  At Level 2-2, the supervisor establishes the framework in which the work is to be performed.  Work assignments at this level are performed in conformance with established practices and prescribed procedures.  In contrast, the incumbent of this position is expected to independently plan and carry out assignments in conformance with accepted policies and practices, exercising judgment to resolve commonly encountered work problems.  This is consistent with Level 2-3 as described in the standard.  The position does not meet Level 2-4.  At level 2-4, the employee frequently resolves intricate, controversial or unprecedented issues and problems.  In this position however, the supervisor is available for consultation on unusual or unique issues.  In addition, the Wing Budge Office personnel are available to assist with budget related problems or conditions of an unusual nature not covered by regulations and financial guidance.  
Factor 3 - Guidelines:
FL 3-3
275 points

Level 3-2 is clearly exceeded in this position.  At Level 3-2 guidelines are directly applicable to the assignment and prescribe established procedures and techniques and provide clear precedents.  Also at this level, the employee uses judgment in selecting and applying the most appropriate guidelines that may only require minor modifications.  

In this position, the incumbent uses a variety of reference materials and manuals which are not always directly applicable to each situation.  Judgment is used in adapting the most applicable guidelines to meet the requirements of the situation.  This is consistent with Level 3-3.
Factor 3-4 exceeds the requirements of this position.  At Level 3-4, guidelines and precedents are very general and guidelines specific to the assignments are often scarce, inapplicable or have gaps in specificity that require considerable interpretation and or adaptation for application to issues and problems.  
Factor 4 - Complexity:
FL 4-3
150 points
In preparing the Group’s budget, the incumbent of this position compiles cost figures to be used in forecasting funding needs and monitors the rates of obligation; provides procedural and regulatory guidance concerning the availability of or limitations on the use of funds for supplies, travel, equipment, etc. necessary for mission accomplishment.  The work involves the identification and analysis of relationships between costs and scheduling of program activities.  Recommendations are based on matters such as the distribution of allotments and availability of allocated funds for program purposes.  This is consistent with work at Level 4-3.  At Level 4-3, work assignment involves  performing varied duties by applying a series of different and unrelated, but established methods, practices, and techniques.  Funding is from readily identifiable sources.  The employee compiles, analyzes, and summarizes financial and/or budgetary information related to assigned areas of the organization’s financial program.  He/she translates organizational needs and objectives, by line item and object class, into budget dollars and the funding actions required to accomplish them, taking into consideration program goals, provisions of applicable policies, regulations, and procedures, and alternative methods of obtaining and distributing funds.  The employee bases decisions and recommendations on factual considerations of the amount of funds in an account; deadlines integral to the budget cycle; and local controls over and regulations pertaining to spending. 

Factor 5 - Scope & Effect:
FL 5-3
150 points

At Level 5-3, the scope of the work operations involves the preparation of budgets for the annual operation of the organization’s relatively stable maintenance functions.  The functional operations present few problems in budget formulation or execution.  Work at Level 5-3 impacts the increases or decreases in funds available for operation of the organization’s supply and maintenance.  Consequently, advice and recommendations may affect the level of these services.  This is consistent with the Scope and Effect of the budgetary responsibilities of this position.  
Factor 6 - Personal Contacts &

Factor 7 - Purpose of Contacts:
Matrix 2b
75 points

Personal contacts exceed level 1 in that the incumbent of this position is required to deal with employees and managers in the agency, both inside and outside the immediate office or related units.  Contacts are consistent with those typical at Level 2 which include management support personnel in budget, accounting, financial management; as well as agency personnel from various levels within the agency such as headquarters, regions, districts, or field offices or other operating offices in the immediate installations 

The purpose of contacts in this position is to influence others, sometimes in unrelated areas, to expedite the parts or repair process, and ensure prompt payment of validated consumption.  Contacts with individuals at other installations is for the purpose of exchanging information about flying hour funding.  The majority of personnel encountered may have cooperative attitudes and may be working toward a mutual goal.  This fully meets the requirements of Level B.  These requirements exceed those of level A where the purpose is primarily to acquire, clarify, or exchange information needed to complete the assignments, regardless of the nature of the information.  It does not meet level C where the purpose requiring the employee to possess a greater skill of persuasion to influence and persuade contacts to accept and implement findings and recommendations when there is resistance due to organizational conflict, competing objectives or resource problems.  

Factor 8 - Physical Demands:
FL 8-1
5 points

While some lifting is required, the work is primarily sedentary requiring no special physical effort.  This is a direct match to Level 8-1.

Factor 9 - Work Environment:
FL 9-1
5 points

Work is performed in an office setting.  No special safety precautions required.  This is a direct match to Level 9-1.

grade level of budget related duties:  GS-09

AVPOL/WRDCO AND SUPPLY SUPPORT WORK:

	FACTOR
	FL
	PTS
	REMARKS

	1.  Knowledge Required by the Position
	1-4
	550
	

	2.  Supervisory Controls
	2-3
	275
	

	3.  Guidelines
	3-3
	275
	

	4.  Complexity
	4-3
	150
	

	5.  Scope And Effect
	5-3
	150
	

	6.  Personal Contacts &

7.  Purpose Of Contacts
	2b
	75
	

	8.  Physical Demands
	8-1
	5
	

	9.  Work Environment
	9-1
	5
	

	TOTAL POINTS ASSIGNED:
	1485
	      GRADE:  GS-07


grade level of AVPOL/WRDCO AND SUPPLY RELATED DUTIES:  GS-07
FINAL CLASSIFICATION:  Budget Analyst, GS-0560-09
Classifier:  DEBRA J. SPILMAN, NGB-J1-TNC
Date:  09 MAR 10 
