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	25. Description of Major Duties and Responsibilities (SEE ATTACHED)

	NSN 7540-00-634-4265 Previous Edition Usable 5008-106   Optional Form 8   US Office of Personnel Management (USOPM), FPM CHAPTER 295 [Equivalent]


25.

a. INTRODUCTION:
This position is located in the Plans and Integration Section of the Deployment and Distribution Flight, Logistics Readiness Squadron, Mission Support Group, at an ANG Aviation Wing.  Serves as a Logistics Management Specialist with responsibility for developing, planning, organizing, and analyzing wing logistics plans that include multiple units and may include geographically separated units.  Is the technical expert on all Logistics Information Systems in support of deployment operations.  The primary purpose of this position is to implement policy programs and procedures utilizing automated/non automated systems for the accurate control of Wing Logistics planning in support of Aerospace Expeditionary Force/Wing (AEF/AEW) Operations around the world. 

b.  DUTIES AND RESPONSIBILITIES:
(1)  Serves as the program manager for the Integrated Deployment System (IDS);

Deliberate and Crisis Action Planning and Execution Segments (DCAPES), Contingency Operations/Mobility Planning and Executive System (COMPES), Logistics Module-Base Level (LOGMOD-B), Automated Air Load Planning System (AALPS) Integrated Computerized Deployment System (ICODES), and Cargo Movement Operations System (CMOS).  Ensures that all systems interface within IDS.  Serves as the subject matter expert for COMPES to assist the Wing Commander and Logistics Officer in selecting, deploying and monitoring contingency forces.  Maintains LOGMOD-B and the Logistics Detail (LOGDET) data, assists in designing logistics packages to meet Operation Plans (OPLAN) tasking, and coordinates with tasked units to ensure compliance and accuracy of systems.  Oversees the management and production of AALPS ICODES products.  Provides continuous guidance and instruction to units on COMPES, Logistic Detail-Base Level (LOGDET-B) data and Manpower/ Personnel Module-Base Level (MANPER-B)  DCAPES matters. Coordinates both LOGMOD-B and MANPER-B portions of COMPES DCAPES for input and processing.  Produces COMPES data to support wartime activities and Operations Other Than War (OOTW) required by units to mobilize and deploy equipment and personnel.

(2)  Formulates and consolidates logistical annexes for IDS guidance based on regulations, manuals, instructions, and directives issued by higher headquarters.  During peacetime and at actual and training deployments, provides staff input and participation in the Deployment Control Center (DCC) and may serve as an alternate IDO for deployments.  Plans and develops deployment training for the wing and units in addition to conducting training.  Ensures the unit meets all pre-execution and command and control requirements for deployments.  Analyzes time phased force deployment requirements to develop plan annexes and schedules for inclusion in execution phase of the wing deployment guidance.  As directed by, and in conjunction with the Logistics Officer, assists units by providing guidance and performing staff assistance visits to identify, correct, and assist with deployment oriented problems.  Reviews deployment assessment capabilities with unit commanders to ensure that required deployment training is being conducted.  Plans and briefs the Logistics Officer regarding the movement of personnel and equipment during simulated and actual deployments and exercises.

(3)  At the direction of and in conjunction with, the Logistics Officer, identifies required deployment/redeployment support with the wing staff, serving as the NCOIC of the Redeployment Assistance Team (RAT), Air Mobility Command (AMC), and Air Combat Command (ACC) for the transportation of equipment and personnel.  Determines the type and number of aircraft required for mission deployment/ redeployment.  Validates load plans, priority shipments, and customs clearance requirements.  Ensures all unit personnel and equipment are properly identified and prepared for deployment/ redeployment.  Assists the Logistics Officer with determining the type and number or quantity of troops and equipment available for tasking and schedules via correspondence with headquarters (i.e., ACC, AMC, NGB, ANGRC, and Numbered Air Forces), as applicable to accomplish specific mission requirements.

(4)  Reviews resource/logistics plans, programs, and deployment activities with the senior officer to insure authorized mobility equipment is available or on order, and assures that the equipment is properly budgeted.  In conjunction with the senior officer, develops program priorities and determines dollar requirements.  As directed, develops loadplans and analyzes transportation requirements for the wing and units.  Schedules all requirements through AMC and MTMC to ensure personnel and equipment arrive according to planned tasking.

(5)  Reviews OPLANS, Concept Plans (CONPLANS), Concept of Operations (CONOP), USAF Special Operation Plans, Exercise Plans, and Execution Orders for tasking from higher headquarters.  Determines availability of personnel and equipment for tasking and manages the War Reserve Material (WRM) assets at home station and deployed locations for units.  Analyzes and identifies tasking for logistical shortfalls, limiting factors (LIMFACs) and problems; and compiles and submits to the senior officer for inclusion in the formal supportability/feasibility studies that allows commanders to make vital decisions that affect mission accomplishment.  Formulates and prepares logistics annexes and consolidates inputs from all attached units in accordance with all-applicable regulations and directives.

(6)  Analyzes In-Garrison Expeditionary Site Plans (IGESP) Base Support and Expeditionary Site Plan (BaS&E) and participates in site surveys to ascertain, identify, and plan airlift and logistical support requirement needs to support and sustain the wing and units.

(7)  Maintains and analyzes the correlation of data between the Unit Type Code (UTC) Management Information System (UMIS), Designed Operational Capacity (DOC) statements, and all applicable plans for all wing and supported units for readiness reporting and tasking.  Serves as wing AEF Reporting Tool (ART) manager and trains unit ART monitors.  Identifies problems/discrepancies to the Logistics Officer, unit, and higher headquarters functional managers.  Recommends resolutions when unable to resolve at base level.

(8)  Services as wing Status of Resources and Training System (SORTS) manager, Defense Readiness Reporting System (DRRS) manager, and trains unit SORTS monitor.  Evaluates the unit's logistics posture as reported in the SORTS.  Monitors the status of the logistical readiness of the unit and determines deviations in the total logistical posture.  Recommends necessary actions to preclude or mitigate effects of support deficiencies.

(9)  Performs pilot/non-pilot unit responsibilities in accordance with applicable directives.  When acting as a UTC pilot unit, responsible for developing standard manpower and equipment changes in the deployment packages and advising non-pilot units system wide.  In conjunction with the Logistics officer and non-pilot units, resolves manpower and equipment differences.  Adds, changes, or deletes requirements as the UTC’s evolve IAW functional manager guidance.

(10)  Provides technical logistic plans support at staff meetings and working groups conducted by the Wing/Air Commander and staff.  Resolves logistical problems as they occur.  May represent the Wing Commander and assigned units, in the absence of the Logistics Officer, at conferences, workshops, meetings, and briefings at MAJCOM NGB, ACC, AMC, NATO and pilot unit working groups.  These meetings may have an impact on deployment and plans relating to both ANG and active duty wing flying organizations/ activities detailing policies and requirements.

(11)  Responsible for Support Agreements (SAMS) for the wing.  Monitors and evaluates support agreements between units and host agencies and assists with accomplishing required agreements to support the wing mission.  Ensures reimbursements are identified to the Logistics Officer.  Maintains all documentation from all impacted parties. Makes recommendations to resolve impasses when disagreements occur.  Trains the Functional Area Agreement Coordinators (FAACs).  These agreements are between host base units, tenant units, and variety of other military services, civil airport authorities, and DOD/NON-DOD agencies located on base, in the vicinity, or at overseas planned wartime host bases and nations.

(12)  Monitors status of WRM posture for the wing and provides guidance and assistance to units.  Develops and maintains statistical information on WRM and mobility equipment and resolves LIMFACs and shortfalls or develops alternate methods of accomplishment.  Is the point of contact for the WRM program (WRMNCO).

(13)  Functions as the Logistics Officer in his/her absence or when 24-hour operations are required.  Performs most of the on hands training to the Logistics officer when new officers are assigned as well as the day to day operations and taskers.

(14)  Performs other duties as assigned.

c.  FACTOR DISCUSSION

Factor 1 - Knowledge Required by the Position:    

-- Comprehensive knowledge and ability to integrate the total logistics planning system of supply, maintenance, transportation, contracting, and operations. 
-- Knowledge of the LOGMOD-B system and conducts all training on the IDS system at the wing level.

-- Ability to utilize analytical and statistical methods and procedures including electronic data processing, AF operations and organizations, and fiscal management techniques; involved in the formulation of policies, procedures, and programs, facilities, personnel management, security, medical, administrative, comptroller, and legal activities.  
-- Comprehensive knowledge of the Joint Chief of Staff (JCS) operations planning process.  Skill and ability to develop, write, instruct, and evaluate training.  
-- Ability to analyze and evaluate diverse data and formulate into coherent practical operations. 
-- Strong knowledge of computer operations, software applications, and systems management.  
-- Strong knowledge of the AF and DOD structure (USAF, ANG, AFRES, USN, USMC, USA) which affects the use of program and related support resources (people, money or equipment) in relation to the logistics plans process.

Factor 2 - Supervisory Controls:    
Works under the general direction of the Logistics Officer (Installation Deployment Officer) who makes assignment by defining objectives, priorities, deadlines and provides assistance with problems which do not have clear precedents.  Independently determines steps to be taken and techniques to be used based on experience and training, knowledge of governing policies and procedures and regulatory requirements for all services, and on familiarity with roles and responsibilities of the various functional areas and support offices.  Completed work is reviewed for technical soundness; conformity to regulations and policies; for effectiveness in dealing with users, functional and support elements and others; and to achieve a coordinated resolution, plan, product, or effort.  The Logistics Officer has final approval for logistics plans and programs processes.  Work is also reviewed critically outside the employee's organization by staff functions and base level units whose personnel could be affected by implementation of the outcome or recommendation.

Factor 3 - Guidelines:    
The Logistics Management Specialist works under a general outline of concepts, methods, and program goals that are broad in nature, require refinement, and extensive coordination and assist in command policy and direction.  Guidance available is not specific and is purposely left open for interpretation.  Develops and directs regulatory guidance for participating units and external units, both active duty and ARC.  Without the incumbent’s promulgation of regulations and guidelines, the accomplishment of mission goals and objectives would be diminished or severely impacted.  Negotiates and directs the development of guidance for the Total Force mix.  Designs measurement guidance for Expeditionary Operational Readiness Inspections (EORI) to be conducted with operational deployments.  Develops and provides guidance that is different with each participating entity from the Wing.  Provides after action reports locally, and to other ANG units HHQ, MAJCOMs and theater CINCs for analysis and evaluation of trends and modification of planning guidance for future operational implementation.

Factor 4 - Complexity:    
Carries out a series of different duties that require application of a variety of related procedures and techniques.  Assignments involve various duties which require the application of a series of different and unrelated methods, practices, and techniques; and subjective concepts involved in ascertaining and analyzing the interactive roles of logistical and support functions.  Decisions regarding the methods to be used require value judgments in choosing the best course of action from among several alternatives.

Factor 5 - Scope and Effect:    

Work critically impacts the Wing's and unit's capability to deploy and effectively accomplish its mission.  The work performed directly affects the planning, deployment, agreement, WRM, and additional support processes required of all units assigned as well as other agencies.  The recommendations and information provided also affect decisions made and courses of action taken by managers, supervisors, functional specialists, and others involved in the logistics effort.

Factor 6 – Personal Contacts &
Factor 7 – Purpose of Contacts:
Contacts include NGB, MAJCOM, gaining command, state, NORTHCOM, and other government and civilian agencies (i.e. FBI and FEMA), etc.  Contacts are routinely initiated by either the employee or outside sources.  Contacts are accomplished through telephone, in-person contacts, workshops and conferences, written or electronic communications.  Contacts are made in order to exchange information, make arrangements, resolve problems, discuss requirements, and offer instructions.  Contacts are made for clarification of higher headquarters’ guidance and directives. Resolves funding problems/issues, training plans, problems of operational deficiency, development of status reports, and agreements.

Factor 8 – Physical Demands:  
Duties are primarily sedentary and accomplished within the wing organization.  Work requires sitting, walking, climbing, light lifting and occasional exposure to chemical vapors.  Assists in cargo and/or passenger movement using Materials Handling Equipment.  Work may include on or near flightline operations.  Duties may include travel outside the duty location with normal stays overnight.

Factor 9 – Work Environment:
Work is generally performed in a well-heated, well-lighted, well-ventilated office setting.  Normal everyday risks are encountered in going to and from offices and buildings and in traveling by military or commercial transportation.  However, may frequently require visits to maintenance facilities and aircraft flightline, which involves some risk of injury or discomfort.  Protective equipment is available when required and safety precautions must be met.

d.  OTHER SIGNIFICANT FACTS

Incumbent may be required to prepare for and support the mission through the accomplishment of duties pertaining to military training, military readiness, force protection and other mission related assignments including, but not limited to, training of traditional Guard members, CWDE/NBC training, exercise participation (ORE/ORI/UCI/MEI/OCI/IG, etc.), mobility exercise participation, FSTA/ATSO exercise participation, SABC training, LOAC training, weapons qualification training, participation in military formations, and medical mobility processing within the guidelines of NGB/ARNG/ANG/State/TAG rules, regulations and laws.  These tasks have no impact on the classification of this position and should NOT be addressed in any technician’s performance standards.
EVALUATION STATEMENT

A.  Title, Series and Grade: Logistics Management Specialist, GS-0346-11.

B.  References: OPM/PCS for:


1. Logistics Management Series, GS-0346, January 1987.


2. Administrative Analysis Grade-Evaluation Guide, August 1990.

C.  Background Information: This PD was rewritten due to reorganization directed by Chief of Staff of the Air Force (CSAF) of the Global Wing Organization to streamline the mission generation chain of command.
D.  Pay Plan, Series, Title, and Grade Determination:
1.  Pay Plan:  A position is subject to the General Schedule when its primary duty requires knowledge or experience of an administrative not related to trade, craft, or manual-labor work.  In this particular position, the primary duty requires knowledge of an administrative nature in the shipment, and reconciliation of freight.  Therefore, the General Schedule (GS) is the selected pay plan.


2.  Series:  This position is responsible for developing, planning, organizing, and analyzing ANG/Wing Logistics Plans.  The primary purpose of this position is to implement policy programs and procedures for the accurate control of Wing Logistics Planning.  Such work requires the coordination and integration of numerous activities and functions into an overall efficient and effective support effort.  This work is descriptive and covered in the Logistics Management Series, GS-0346, as defined in Reference b.1., Pgs. 1-2.


3.  Title:  This position is titled, Logistics Management Specialist, in accordance with titling criteria contained in Reference b.1, Pg. 9.


4.  Grade:  In the absence of grading criteria for the GS-346 classification standard, References b.2. is used for cross-comparison purposes in accordance with “Grading Positions” criteria contained in Reference b.1., Pgs. 18-20.  This position is evaluated at GS-11 using the attached Factor Evaluation System (FES) form.

E.  Conclusion:  Logistics Management Specialist, GS-0346-11.

CLASSIFIER:  Eneida Martinez, NGB-J1-TN-C
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CLASSIFIER:
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FACTOR EVALUATION SYSTEM

POSITION EVALUATION STATEMENT

	FACTOR
	FL
	PTS
	REMARKS

	1.  Knowledge Required by the Position


	1-7
	1250


	

	2.  Supervisory Controls
	2-3


	275
	

	3.  Guidelines
	3-4
	450


	   

	4.  Complexity
	4-3
	150


	 

	5.  Scope and Effect
	5-3
	150


	

	6.  Personal Contacts & 

7.  Purpose of Contacts


	2b


	75
	 

	8.  Physical Demands


	8-1
	5
	

	9.  Work Environment
	9-1
	5


	 

	TOTAL POINTS ASSIGNED:


	
	2360
	GRADE:  GS-11


Factor 1 - Knowledge Required by the Position:    

At Level 1-7, assignments require knowledge and skill in applying analytical and evaluative methods and techniques to issues or studies concerning the efficiency and effectiveness of program operations carried out by administrative or professional personnel, or substantive administrative support functions.  This level includes knowledge of pertinent laws, regulations, policies, and precedents which affect the use of program and related support resources.  Projects and studies typically require knowledge of the major issues, program goals and objectives, work processes, and administrative operations of the organization. 
This position requires this knowledge to plan, schedule, and conduct studies to evaluate and recommend ways to improve the effectiveness and efficiency of work operations in a program such as monitoring and evaluating support agreements between units and host agencies and assists with accomplishing required agreements to support the wing mission.  In this position, the incumbent is responsibility for developing, planning, organizing, and analyzing wing logistics plans that include multiple units and may include geographically separated units.  This meets Level 1-7.

Factor 2 - Supervisory Controls:  
At Level 2-3, the supervisor assigns specific projects in terms of issues, organizations, functions, or work processes to be studied and sets deadlines for completing the work. The incumbent in this position works under the general direction of the Logistics Officer who makes assignment by defining objectives, priorities, deadlines and provides assistance with problems which do not have clear precedents.  This meets Level 2-3
Factor 3 – Guidelines:
At Level 3-4, administrative policies and precedents are applicable but are stated in general terms.  Guidelines for performing the work are scarce or of limited use.  In this position, guidelines available are not specific and are purposely left open for interpretation.  General outline of concepts, methods, and program goals that are broad in nature, require refinement, and extensive coordination and assist in command policy and direction.  Level 3-4 is met.  
Factor 4 - Complexity:  At Level 4-3, the work principally involves dealing with problems and relationships of a procedural nature rather than the substance of work operations, issues, or other subjects studied.  At this level, the employee analyzes the issues in the assignment and selects and applies accepted analytical techniques.  Projects usually take place within organizations with related functions and objectives, although organization and work procedures differ from one assignment to the next.  The incumbent in this position resolves manpower and equipment differences and logistical problems as they occur.  Findings and recommendations are based on analysis of work observations and review of documents.  This meets Level 4-3.
Factor 5 - Scope and Effect:    

At this level, the purpose of the work is to plan and carry out projects to improve the efficiency and productivity of organizations and employees in administrative support activities.  The work in this position critically impacts the Wing's and unit's capability to deploy and effectively accomplish its mission.  This meets Level 5-3.
Factor 6 – Personal Contacts &

Factor 7 – Purpose of Contacts:
At this level, contacts are with employees, supervisors, and managers of the same agency, but outside of the immediate office, or employees and representatives of private concerns in a moderately structured setting.  Contacts in this position include NGB, MAJCOM, gaining command, state, NORTHCOM and other government and civilian agencies including FBI and FEMA, etc.  Level 3 is not me in that contacts at this level typically occur in an unstructured setting.  Therefore, Level 2b is credited.
Factor 8 – Physical Demands:

The work is primarily sedentary, although some slight physical effort may be required  
Factor 9 – Work Environment:

Work is typically performed in an adequately lighted and climate controlled office.  May require occasional travel
FINAL CLASSIFICATION:  Logistics Management Specialist, GS-0346-11.
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