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E Personnet E and
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a. U.S. Office of Per-
sonnel Management

b. Department, Agency
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National Guard Bureau Air Operations Division
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State Adjutant General
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MAC/SAC Gained Flying Units
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dards pubiished by the U.S. Office of Personnel Management or, if no published
standards apply directly, consistently with the most applicable published standards. dtd Jan 88 US OPM PCS Air Navi ga tion Serie 5,
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a. | NTRODUCTI ON:

This position is located at unit level in the Air Operations
program at selected MIlitary Arlift Command (MAC) and Strategic Ar
Command (SAC) gained flying units in the Ar National Guard (ANG).
Its paranount purpose is to plan, organize and supervise all unit
flying operations progranms required by Ar Force, Major Command, and
ANG regulations. In addition to supervisory responsibility, this
position is a rated aircrew nenber on flying status involved in the
piloting or navigation of unit-equipped (UE) aircraft.

b. DUTI ES AND RESPONSI BI LI TI ES

{1) Plans work to be acconplished by the organization which
consists of about 15 or nore full-tinme subordi nates engaged in
technical and adm nistrative work. Sets priorities and prepares
schedules for conpletion of work. Assigns work to subordinate units
based on priorities, selective consideration of difficulty and
requi rements of assignnments, and the capabilities of enployees.

Revi ews. accepts, anends or rejects work which has been reviewed by
subor di nate supervisors. @Gives advice, counsel, or instruction to
supervi sors and subordinate enpl oyees on both general policy and
admni strative matters. Consults w th subordi nate supervisors and
training specialists on training needs. Provi des or nakes provision
for esuch devel opnent and training. Makee deciziona on work probl ens
presented by subordinate supervisors. Col | aborates with heads of
other units to negotiate, decide on, and/or coordinate work-related
changes affecting other units not personally superviged. Advises
officials with broader and higher responsibilities on problens
involving the relationship of the work of the organization supervised

to broader prograns, and its inpact on such prograns. Eval uat es
gupervigorsg and reviews evaluations nmade by supervisors on other
enpl oyees. Approves sel ections for nonsupervigory positions and

recommends =selections for supervisory positions. Hears and resolves
group grievances and serious enployee conplaints not resolved at a
 ower |evel. Revi ews serious disciplinary casez and disciplinary
probl ens involving key enployees and determ nes required action.
Supports equal enploynent opportunity and | abor-managenent relations
prograns. Ensures efficient position managenent and that position
deacriptione of subordinates are accurate. Appr oves/ di sapproves

| eave. Prepares performance standards.

(2) Oversees all unit operations activities, both in the air
and on the ground, which based on unit m ssion and equi pnent, may
include any of the follow ng Air Operationa program support
functional areas: Trai ning, Standardization and Eval uation, Tactics.
Schedul i ng, Plans, Commrand Poet, Intelligence, Life Support, Flying
Qperations and Flight Managenent. Unit mssion may require
additional functiona, e.g. Airspace Managenent, Air Evacuation
Operations, Aero-Mdical Operations, Aircraft Alert Operations,
Airfield Managenent, Sinulator Operations, Operational Support
Aircraft (08A) etc. Moenitors Work of subordinates and reviews witten

2




D0307000
F8922000

reports. Sete division policy and gives guidance to subordinates to
ensure Air Force, gaining comand, ANG, and unit directive8 are
properly inplenented to achieve operational readiness of the unit.

{(3) Develops long-range training and deploynent plans for the
unit to neet training goals, higher headquarters |nspection schedul es
and overseas deploynent requirenents. Coordi nates required planning
and resources with other units and higher headquarters to support and
i mpl enent the training and depl oynment pl an. Directs the.development
of unit training goals and |ong-range advanced planning to include
facility/equi pnent nodernization, inprovenent or replacenent.
devel ops detailed plans ter acconplishnment of these training goals
and advanced pl ans.

(4) Acts as a key advisor on the Commander's sataff to
coordinate unit flying operations with other ANG tlying units and
out side agencies, e.g. the Federal Aviation Adm nistration (FAA),
civilian airport authorities, etc., and with unit maintenance.
resources and support areas. Acts as central point eof contact with
| ocal and regional FAA representatives in establishing letters of
agreenent for aircraft operations, developing and controlling mlitary
trai ning airspace, investigating possible violations of flying
directives, and coordination for local unit aponsored exercises.

(5) Serves as the Qperations representative on the
Commander's Fi nanci al Managenent Board. Devel ops and recommends the
operations budget for approval to higher headquarters based on unit
requi rements and miszsion. Oversees the approved operations budget
and al |l ocates regsourcea to neet training goals to include efficient
expendi ture of man-day all ocations. Serves as the operations
representative on the Base Facilities Wilization Board.

{6) Develops and directs the unit flying hour programin
coordination with higher headquarters to neet approved higher
headquarters flying hour allocations. Oversees and coordinates the
unit Status of Resources and Training Systens (SORTS) reports wth
hi gher headquarters to determne unit mssion capability under
wartime conditions. Asaseamsesg the inpact on organi zational prograns
and resour ce nmanagenent,

(7) Oversees all unit fiight and ground training of
agsigned/attached flying personnel. Revi ews and recomends
establ i shnment of formal course8 ef instruction, training aids,
training programs, training standards, directives and nenoranda
pertaining to training of the unit and its assigned and attached

el enents. Monitors training prograns to ensure naxinmm utilization
of training facilities, adherence to training standarda and avoi dance
of duplicate training effort. Provi des guidance to the flying

instructional program and directs the nethods and procedures used in
flight inatruction of amsigned/attached aircrew nenbers, ensuring
optimum utilization of assigned aireratt. Ensures that
aasigned/attached aircrews maintain continuous gqualifieation in

medi cal and physiological training in accordance with Air Force
Gaining Command, and ANG regul ations/requirenents.
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(8) Monitors the inplenmentation of an effective division
safety program for all flying operations and related ground
activities. Continually evaluates programresults to reduce or
el i mnate accidents and Incidents. Fol  ows-up on the corrective
action taken to elimnate hazards.

(9) Develops division policy for flight managenent personnel
to insure effective andefficient admnistrative control of all
flight documentation and I|ndividual flight records. Oversees the
operations conputer program in coordination with the base-w de
conput er program Participates in managenent decisions inpacting
purchase and use of conputer hardware, software, and training
prograns for the unit.

(10) Must pass standardization/evaluation flight exam nations
and neet annual flying requirenents as prescribed by applicable
regul ati ons and directives. Perforns pilot or navigator functions in
advanced, heavy, nulti-engine, fixed or rotary wing mlitary
transport/tanker aircraft on extended flights to donestic/foreign
points. Flying missions are conducted in all weather conditions, which
based on unit mssion and equi pnent may include: (a) transporting
personnel from point-to-point using fully adequate |anding areas, (b)
executing evasive maneuvers, close formation flying, low altitude
flight at very |ow speeds, aerial refueling, airdrop of cargo and
peraonnel, overseas flights. transporting heavy |oads on short or
margi nal airfields, and/or escorting and refueling formations in |ong
di stance aireraft deploynment operations worldw de, (e) flying night
operations uaing night vision goggles (Nv@ , very |low speed flight at
very low altitudes over any terrain, single/nmulti-ship defensive
conbat maneuvering and transporting cargo and personnel into renote
and confining |anding zones or, (d) admnistering introductory flight
training to famliarize mlitary students with conplex UE aircraft
systens and how they function.

(11) Perforns other duties as assigned.

o. SUPERVI SORY CONTROLS:

I ncunbents work under the general policy and adm nistrative

direction of the Conmander. Deri ves gui dance from regul ati ons and
speclal instructions of the N@B, United States Air Force, and gaining
comand. I ndependently plane and perforns work and results are

reviewed for acconplishnent of misaien and program objectives.
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EVALUATI ON STATEMENT (Rev) F8922000

A Title, Series and Grade: Air Cperations Officer (Pilot/Navigator)
GS-2101- 14.

B. Ref er ences:

1. 2 TCS for Aircraft Operaticu Sciics, G3-zioi, van va.

2. OopM PCS for Air Navigation Series, GS-2183, Jan ss.

é% OPM Transportation Specialist Series (Definition) GS 2101,
Oct .

4. OPM General Schedul e Supervisory Quide (GssGg), Apr 93.

C Background: This revision of the evaluation statenent reflects
-application of the GSSG

D. Series. Title and G ade Determ nation:

1. Series: This position perforns both supervisory and
nonsupervisory duties. Know edge and skills gained through training
and experience as either a pilot or navigator are essential for
performance of the work. Neither requirenent is predomnant. The
GS-2101 Transportation Specialist Series Definition includes al
adm ni strative positions the duties of which are to advise on,
supervise, or performwork which involves two or nore specialized
transportation functions or other transportation work not specifically
included in other series in the G5-2100 Transportation G oup. I n these
positions, incunbents are responsible for the overall direction of unit
flying and supervise work involving two or nore specialized
transportation functions, (i.e., G5 2181, 2183, 2185) or other
transportation work. The position description therefore nmatches the
GS- 2101 series definition.

2. Title: There is no published standard for the GS-2101 series,
only a definition. Agencies may designate the official title O
positions in occupational series for which OPM has not prescribed
standards. Air Operations Oficer is the appropriate title since it is
short, neaningful and clear with "Oificer" denoting a |evel of
responsi bility which inherently includes supervision. The
parent hetical designation of pilot/navigator reflects special know edge
and skills needed to perform the work.

3. Gade: The GSSG provides evaluation Criteria for determ ning
Ceneral Schedul e supervisory and managerial positions in grades GS-05
through GS-15. Application of the GSSG to this position results in a
grade of GS-14 as shown in the attached Summary Eval uati on.

E.  Conclusion: Based on the above evaluation, this position is
classified as Air Operations Oficer (Pilot/Navigator), GS 2101-14.

Cassifier: M Dpalley Region: NGB-HR-WC Date: ¢ pi( 1394
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NERAI SCHEDUL E PERVI SORY | DE
SUMMARY EVALUATION

POSI TI ON NUMBER:  F8922000
POSI TION TITLE:  Air Operations Oficer (Pilot/Navigator) O ganization

Locat i on: Air QOperations Directorate
FACTOR LEVEL [POINTS REMARKS
1. SCOPE & EFFECT | -2 350

2. ORGANI ZATI ONAL
SETTI NG 2-2 250

3. SUPERVI SORY AND
MANAGERI AL AUTHORI TY 3-3 775

4. CONTACTS:
A NATURE 4A-3 75
B. PURPOSE 4B-3 | 100
5. DI FFl CULTY
( BASE \WORK) 5-8 1030
6. OTHER
CONDI TI ONS 6-5 |1225
TOTAL PO NTS ASSI GNED: 3805 | GRADE: GS-14

FI NAL CLASSI FI CATION:  Air Operations Oficer (Pilot/Navigator),
GS-2101-14
1 DEC 1994



