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Production Assistant 
Job Description:

Position Description:
The Production Assistant provides day-to-day support to the production manager related to shop flow. This candidate complies with all shop policies, procedures and programs. 
The Production Assistant is responsible for all or part of these areas:
· Daily production and work flow in the following areas:  Packing Room, Grinding Room, Shop Floor, Companion Shop across the street


Primary Objectives:
· Safety of the workforce.
· Development of a superior workforce.
· Enforcing employee-oriented company culture that emphasizes quality, continuous improvement, and high performance.
· Maintain close supervision on the daily functions of the staff, ensuring productivity and checking the quality of the output.
· Orient, educate and train fresh employees, acquaint them with their specific responsibilities, communicate in clear terms what is expected from them.
· Provide staff with room for improvement by providing continuous education and giving valuable feedback on their job.
· Assist in planning, and organizing the production of products each week.
· Conduct close observation and make essential recommendations to the appropriate management team regarding more effective and more organized handling of specific operations within the institution.
· Maintain an effective communication standard and close collaboration among the workers in the organization.
[bookmark: _GoBack]*Disclaimer- This position is not limited to the above job descriptions, and may include other job responsibilities as needed by the company. This job description is merely a guide for job specifications primarily responsible for. 
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