AIR AGR VACANCY ANNOUNCEMENT

IDAHO NATIONAL GUARD
HUMAN RESOURCE OFFICE
4794 GEN MANNING AVE., BLDG 442
BOISE, IDAHO 83705-8112

IDAHO AIR NATIONAL GUARD ACTIVE GUARD/RESERVE (AGR) VACANCY

http://inghro.idaho.gov

ANNOUNCEMENT NUMBER:   13-69

OPENING DATE:  02 AUGUST 2013

CLOSING DATE:   04 SEPTEMBER 2013

***APPLICATIONS MUST BE RECEIVED NLT 1630 HOURS ON THE CLOSING DATE***

POSITION:  WORK CENTER SUPERVISOR, MULTIPLE POSITIONS

UNIT/LOCATION: 266 RANGE SQUADRON, MOUNTAIN HOME AFB, IDAHO

NOTE:  APPLICATIONS WILL BE COLLECTED AT THE 266 RANGE SQUADRON ORDERLY ROOM AND IN THE HUMAN RESOURCE OFFICE AT GOWEN FIELD FOR THIS JOB ANNOUNCEMENT

AREA OF CONSIDERATION:  CURRENT AGR MEMBERS OF THE IDANG (MUST BE MSGT OR IMMEDIATELY PROMOTABLE TO MSGT)

MILITARY REQUIREMENTS:   3D1XX

SALARY RANGE: PAY AND ALLOWANCE COMMENSURATE WITH MILITARY GRADE

MAXIMUM EUMD-A (CIVILIAN MANNING DOCUMENT) GRADE: E-7 (MSGT) 
-------------------------------------------------------------------------------------------------------------------------------------
AGR ELIGIBILITY REQUIREMENTS:

1. Applicant must become a member of the Idaho Air National Guard (IDANG) before entering the AGR program.

2.  If the UMD position requires a mandatory training school for the award of the 3-level AFSC, they may be assigned immediately. The following statement will be included in the remarks section of the AF Form 2096 Classification/On-The-Job Training Action: “I acknowledge that I will attend the first available course that would qualify me in the new AFSC. I will complete the course successfully and progress in training to a skill-level compatible with my UMD assignment. Failure to do so will result in the termination of my AGR tour.” The AF Form 2096 must be accomplished before the orders are published.

3.  AGR Airmen are subject to the provisions of AFI 36-2905, Fitness Program. Airmen must meet the minimum requirements for each fitness component in addition to scoring an overall composite of 75 or higher for entry into the AGR program. For members with a documented Duty Limitation Code (DLC) which prohibits them from performing one or more components of the Fitness Assessment, an overall "Pass" rating is required.

4. Individuals selected for AGR tours must meet the Preventative Health Assessment (PHA)/physical qualifications outlined in AFI 48-123, Medical Examination and Standards. They must also be current in all Individual Medical Readiness (IMR) requirements to include immunizations. RCPHA/PHA and dental must be conducted not more than 12 months prior to entry on AGR duty and an HIV test must be completed not more than six months prior to the start date of the AGR tour. Individuals transferring from Title 10 (Regular Air Force or Reserve Component Title 10 Statutory Tour) are not required to have a new physical unless the previous physical is over 12 months old at time of entry into AGR status.

5. Applicants receiving or eligible to immediately receive a federal retirement annuity or a state annuity for service as National Guard technicians are not eligible for entry on an AGR tour.

6.  Individuals selected for AGR tours must be able to complete 20 years active Federal service prior to Mandatory Separation Date (MSD) for officers, or age sixty for enlisted. Exceptions to this policy may be considered for a waiver as approved by The Adjutant General. Individuals selected for AGR tours that cannot attain 20 years of active federal service prior to reaching mandatory separation, must complete the Statement of Understanding IAW ANGI 36-101, Attachment 3. 

7. Applicant must not have been previously separated for cause from active duty or a previous AGR tour.

8.  An applicant’s military grade cannot exceed the maximum military authorized grade on the UMD for the AGR position. Enlisted Airmen who are voluntarily assigned to a position which would cause an overgrade must indicate in writing a willingness to be administratively reduced in grade in accordance with ANGI 36-2503, Administrative Demotion of Airmen, when assigned to the position. Acceptance of demotion must be in writing and included in the assignment application package.

9.  Enlisted AGRs are not entitled to bonus incentives IAW ANGI 36-2607, Air National Guard Retention Program and Fiscal Year (FY) ANG Incentive Program - Operational Guidance. Exceptions are outlined in the FY Operational Guidance.  If selectee is receiving an incentive/reenlistment bonus, contact the Military Personnel Flight Retention Office, 422-5393, for clarification of possible loss or recoupment of bonus. 

10.  Applicants for E-8 positions must have the ability to complete Senior Noncommissioned Officer Academy within 36 months of assignment IAW Para 2.23.1 of ANGI 36-2101 per NGB/AIP LOG# 10-026 
-------------------------------------------------------------------------------------------------------------------------------------------
HOW TO APPLY:  
If any required documentation is not included in your packet, you will not be considered for this position.  If you do not have a specific document or do not know what is being requested, please call (208) 422-3344

Applications will not be accepted in binders or document protectors.  All applicants must submit the following documents which are mandatory for evaluation:

1. SUBMIT A COMPLETED AND SIGNED NGB FORM 34-1, APPLICATION FOR ACTIVE GUARD RESERVE (AGR) POSITION.
 
2.  INCLUDE A PERSONNEL (RECORDS REVIEW) RIP (AVAILABLE ON vMPF).

3.   SUBMIT CURRENT MEDICAL FORMS: (AF FORM 422) PHYSICAL PROFILE SERIAL REPORT AND (AF FORM 469) DUTY LIMITING  CONDITION REPORT (IF APPLICABLE).  
Access your medical information at  https://imr.afms.mil/imr/MyIMR.aspx .  You will need to print the main screen and open  the AF422 “Hot Link” and print your 422.  If you do not have a 422 in AIMS please notify the clinic.
[bookmark: _GoBack]
4.   SUBMIT CURRENT COPY OF ANG POINT CREDIT SUMMARY (PCARS) - AVAILABLE ON VMPF).

5.  SUBMIT ANY DD FORM 214s, CERTIFICATE OF RELEASE OR DISCHARGE FROM ACTIVE DUTY.

6.  CURRENT MEMORANDUM STATING NON-ELIGIBILITY FOR A FEDERAL RETIREMENT ANNUITY.

7. SUBMIT CURRENT AND MOST RECENT REPORT OF INDIVIDUAL FITNESS FROM THE AIR FORCE FITNESS MANAGEMENT SYSTEM (AFFMS).

8. STATEMENT EXPLAINING THE OMISSION OF ANY OF THE ABOVE DOCUMENTS NOT SUBMITTED WITH APPLICATION.

9.  PROVIDE A PROFESSIONAL RESUME OUTLINING YOUR EXPERIENCE AND EDUCATION.

10.   RETAIN A COPY OF YOUR APPLICATION FOR YOUR PERSONAL RECORDS.

11.  FORWARD applications to the address listed at the top of the job announcement.  Applications must contain an original signature and be delivered or mailed at your own expense.

APPLICATION PACKAGES
An individual must meet the requirements of the Area of Consideration.  Then, the only application packages that will be forwarded to the selecting supervisor are those of individuals who possess the required AFSC at the 3-,  5-, or 7-level, depending on grade, and all current IDANG AGR's eligible for retraining.  If there are no applicants with the required AFSC or the selecting supervisor determines the applications received do not meet their approval/requirements, the application packages of other applicants may be requested from HRO.  

DUTIES AND RESPONSIBILITIES
1.  Planning:  This position functions at the highest level of maintenance supervision in the organization.  Plans the overall allocation of personnel, funding and equipment resources to the organizational elements supervised to accomplish work operations which, because of their scope, volume, complexity, operational tempo, and Total Force integration, must be planned on an annual or longer basis.  Because of the Total Force integration with the USAF and co-location on Mountain Home AFB, keeps assigned equipment mission ready to provide daily threat training and preparations for contingency operations.  Plans work on an annual or multi-year basis, to include Programmed Depot Maintenance schedules, Time Change Technical Orders, maintenance equipment and facilities update and modernization, deployment and mobility planning, human resources and financial forecasting, recurring Air Force and Air National Guard mandated inspection requirements, mission and threat systems changes, contingency planning relating to carrying out the military mission of the wing, and the development of policies and procedures in the accomplishment of work.  Significant but shorter requirements involve daily, weekly, and quarterly planning.  Analyzes work plans developed by subordinate supervisors for accomplishment of assigned directives.  Determines status of work accomplished in relation to future demands, including unanticipated or emergency requirements mandating reallocation of resources as required.  Provides higher level management and/or leadership information on status of work projects, budget estimates, changes in equipment status, facilities, techniques, etc. for mission planning purposes.  Completed work is evaluated for effective and economical use of personnel, equipment, materials, and methods to meet production goals and quality standards.  Participates fully with higher level management and staff organizations in interpreting changing environmental requirements to include work techniques, specification changes, standard improvements, modifications to organizational structures, mission alignments and changes, equipment modernization, facility requirements and improved work flow processes.  Functions as an integral member of unit’s planning process, serving as the responsible technical resource for a maintenance division.  Has national level impact, attending future road map planning as subject matter expert.  

2.  Work Directions: Supervisor provides general instructions for the accomplishment of assigned work operations within the limits of policies and basic production scheduling.  Coordinates and directs the work of units supervised.  Assigns and explains work requirements to subordinate supervisors and sets deadlines.  Balances workload for subordinate work groups.  Promotes and monitors economical and efficient work operations.  Analyzes production, cost and personnel utilization records and makes adjustments in operations to correct problems.  Prepares and/or provides inputs to operating instructions and initiates work plans to be followed by subordinate workers in accomplishing critical or emergency work projects.  Spot checks work operations to assure production and quality standards are achieved.  Coordinates work operations with other organizations and functions.  Encourages employees to achieve management goals.

3.  Administration: Recommends promotion or reassignment of subordinate supervisors and reviews personnel actions prepared by them.  Makes formal appraisal of supervisor’s work performance and reviews appraisals submitted by them.  Determines long range and supervisory training needs for all levels of subordinates developing resource options, justifications and methods to accomplish training.  Uses various management tools and computer technologies to ensure effective control of work activities.  Chairs production meetings to set priorities in accomplishment of maintenance plans.  Promotes and administers such programs as cost reduction, incentive awards, suggestions and quality assurance.  Ensures that regulations governing safety and housekeeping are observed.  Assures that subordinate supervisors carry out such programs as equal opportunity.  Schedules and approves leave.  Ensures that position descriptions are accurate and that position management practices are followed.  Assures that appropriate reports and administrative records are maintained.  Acts on personnel problems referred by subordinate supervisors.  Hears and resolves grievances and ensures proper corrective action is taken.  Refers more serious complaints to higher level supervision.  Recommends action in more serious cases.  Effects minor disciplinary measures. Gives advice, counsel, or instruction to individual employees.  Interviews candidates for positions in maintenance activity.

4.  Safety/Environmental: Implements safety regulatory requirements.  Ensures subordinates wear appropriate safety equipment and follow pertinent safety precautions.  Ensures environmental regulatory requirements.  Ensures subordinates practice established good environmental stewardship to safeguard public lands.  Promotes Operational Risk Management.

5.   Other: Prepares for and participates in various types of readiness evaluations, inspections, mobilization and command support exercises and operations other than war.  May be required to perform such additional duties as structural or range land fire fighting, Cargo Deployment Function, aircraft crash recovery operations, security guard, snow removal, munitions loading and handling, heavy equipment operation, maintenance of facilities and equipment or to serve as a team member or leader during natural disasters or civil emergencies.  

6.  Performs other duties as assigned. 

7.  Physical Effort: Work is usually accomplished seated at a desk, in an office setting involving everyday risks or discomforts.  Occasionally required to drive long distances over unimproved roads that may include pulling trailers.  Other times may involve climbing, stooping, standing, bending, stretching, and working in tiring and uncomfortable positions.  Moderate physical exertion.  May be required to lift equipment and components weighing 20 to 50 pounds, or heavier, with assistance from other workers or materials handling equipment.   

8.  Working Conditions: Normal duties will be inside working with computers and other multi-media devices.  At times, outside work may include inclement weather, on icy, wet, and slippery surfaces or work stands and in temperature extremes.  May be subject to dangers from toxic fumes or chemicals, loud noise, explosive munitions, 
high electrical voltages, fire or explosion of fuels, lubricants, paints or solvents.  Driving hazards may include dark, wet, slippery roadways, encountering farm equipment or heavy equipment.  Animals on roadway is a continuous possibility. 



	//original signed//
RODNEY W. ELSON, SMSgt, IDANG
Air AGR Manager
