RECOMMENDATION FOR INCENTIVE AWARD 

This program is designed to motivate employees of the Military Division to increase productivity and creativity and to achieve greater efficiency, economy, and improvement of operations.  In some cases it is used as a reward for exceptional service to the Military Division, reference State Employee Personnel Regulations, Chapter 11, Incentive Awards.  Special Note:  At the present time, interim policy allows that State Employee’s only be considered for a Lump Sum Cash Award ($2,000 Maximum per State Fiscal Year) or a Quality Step Increase.  

Recommendation for an Incentive Award is a packet and must be prepared to include, at a minimum, those items listed below and routed through the HRO, State Personnel Branch.
Does the packet contain:

  Y/N

_____ Recommendation for Incentive Award, IDNG Form-18R?


(Probationary and temporary employees are not eligible for this program)

_____ Did Program Manager sign the designated block in section C?

_____ Performance Standards-signed by Employee, Supervisor 


and Reviewer? 
_____ Has the Employee been operating under current Standards for at least


120 Days (calculated from the date of signatures)? 

_____ Current signed Performance Appraisal-IDNG Form-17R?

_____ Letter of Justification indicating Exceptional Performance?

_____ Are blocks on all forms properly completed and/or signed?
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