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CHAPTER 1
PERSONNEL

1-1. General. The Human Resources Officer has been designated to act for The
Adjutant General in carrying out the responsibilities of managing the AGR
program within the limitations outlined in ANGI 36-101 and by The Adjutant
General, Idaho National Guard (IDANG).

1-2. Equal Employment Opportunity (29 CFR part 1614) (Tab J). The Idaho
National Guard is committed to seek and correct or eliminate any personnel
management policy, procedure, or practice that may result in any disadvantages in
employment or deny equality of opportunity to any group or individual on the
basis of race, color, religion, gender, age, disability, national origin, or retaliation
(as a result of a previous EEO activity).

1-4. The Human Resources Office will:

a. Establish and maintain liaison with the NGB/A1P (Policy) and NGB A1M
(Manpower) with regards to AGR issues.

b. Develop and furnish necessary specific personnel policies and procedures to
commanders and supervisors of the Idaho National Guard.

c. Ensure that The Adjutant General and staff are informed of NGB policies and
regulations pertaining to the administration of the Arkansas National Guard AGR
Program.

d. Disseminate routine day-to-day matters through normal command channels
for field organizations, and through program managers for support activities. The
HRO is the office of record and channel for communications to agencies outside
the Idaho National Guard on AGR matters.

e. Establish and maintain AGR Personnel Folders (PF) for Idaho National
Guard AGRs. The AGR PF is the official record of Idaho Air National Guard
AGR service.

1-4. Personnel Actions.



a. Use of the Standard Form (SF) 52

(1) The Standard Form (SF) 52 "Request for Personnel Action” is used to
request position vacancy announcement (PVA) actions. It is the source document
used to coordinate requested actions through channels prior to forwarding to HRO.
Every effort should be made to ensure that the proper documentation is submitted
concurrently with the SF 52 (Military position number, Unit Manning Document
authorized rank.). The HRO uses the information on the form to ensure the area of
consideration, AFSC, maximum authorized grade, special requirements, and dates
of consideration are accurately portrayed in the PVA.

(&) Requesting Official: This person is annotated in the “Action Requested
By” block of the SF 52. Normally, the unit commander of the announced position
vacancy who approves the appointee from the best qualified candidates. If the
Requesting Official is not available due to TDY, deployment, illness etc. for
periods in excess of 15 days, the individual delegated with commander authority
by the group commander may act as the Requesting Official (written justification
must be submitted with the selection package). The Requesting Official submits
his/her nomination to the authorizing official for authorization.

(b) Authorizing Official: This person is annotated in the “Action
Authorized By” block of the SF 52. This will be the Fighter Wing commander, or
delegated representatives, for all units subordinate to and including all Fighter
Wing assets. For Joint Forces Headquarters and geographically separated units,
the Director of Staff, or delegated representatives, will function as the Authorizing
Official. The Authorizing Official will provide the decision of record for these
actions.

(c) Details: A detail is the temporary assignment of an employee to a
different position for a specified period not to exceed 120 days as outlined in
ANGI 36-101, with the employee returning to his regular duties at the end of the
detail. Technically, a position is not filled by a detail, as the employee continues to
be the incumbent of the position from which detailed. It is agreed that details may
be used to meet the temporary needs of the work site when necessary services
cannot be obtained by other desirable or practical means. Details may be made
under circumstances such as the following: To meet emergencies occasioned by
abnormal workload, special projects or studies, change in mission or organization,
or unanticipated absences; or pending official assignment, pending description and
classification of new position, pending security clearance, and for training
purposes (particularly where the training is a part of established or developmental
programs).



(2) Every effort will be made to make the requested action effective on the
requested date. SF52’s for a PVA will have a required timeline of a minimum of
30 days for announcements where the area of consideration are traditional
members or individuals not currently affiliated with the IDANG. SF 52's which
are not received with the proper documentation by HRO on or before the due date
specified below, will be made effective concurrently with the start of the next
reasonable time period. Exceptions will be made only in emergency or critical
situations, and will be fully justified in writing.

b. Use of the Air National Guard (ANG) 336

(&) Appointments: Appointment selections will be accomplished by the
HRO for The Adjutant General, based upon nominations initiated and forwarded
through appropriate channels to the HRO.

(b) Voluntary Reassignments: Voluntary reassignments without a change
in grade may be made providing the individual meets the qualification
requirements for the new position, the concurrence of both the losing and gaining
supervisors is obtained, and compatibility requirements are met

(e) Management Directed Reassignment: Management directed
reassignments are used by management to properly align personnel within their
organization providing the individual meets the qualification requirements for the
new position. Management directed reassignments do not place the employee in a
higher or lower graded position than the employee currently holds.

(f) Curtailment for Resignations/Separations/Retirements: Curtailment
is the change of the current AGR order end date to match projected resignations,
separations, or retirements. These can be either voluntary or involuntary and is the
responsibility of the unit commander to communicate this action with HRO. This
notification should be made at the earliest possible decision point for the
modification of the AGR order.

An example of a the Voluntary Reassignment and MDR letter is included on
the next page.



IDAHO AIR NATIONAL GUARD
124TH LOGISTICS READINESS SQUADRON
GOWEN FIELD, BOISE, ID

DATE

MEMORANDUM FOR 124 LRS/CC
124 MSG/CC
124 FW/CC
JFHQ-ID/T1HR
IN TURN

FROM: UNIT
SUBJECT: Voluntary Reassignment or Management Directed Reassignment (MDR)
(Involuntary) of RANK FIRST MI LAST

1. Justification for Voluntary Reassignment or Management Directed Reassignment (MDR) is
XN

2. If you have any questions concerning this recommendation, please contact me at
HAN-XNEN.

FIRST ML LAST. RANK. IDANG
UNIT



CHAPTER 2

PVA - POSITION VACANCY ANNOUNCEMENT

2-1. PVA Types

a.

Concurrent Announcement: This is an announced vacancy, either AGR or
Technician, in which the unit provides an opportunity for both AGR and
Technicians to pursue career progression. External applicants, i.e. Drill
Status Guardsman, other military, civilian, etc., may also apply incumbent
on the funding type of the position. If the position is AGR funding, the
area of consideration for AGR would be Current On-Board IDANG
Technician Only. If an AGR member is selected for a Federal Technician
funded position, the unit will be required to complete a Manpower Change
Request (MCR) which will be routed for NGB for approval through the
MARS system.

AGR Announcement: This announcement is specifically for an AGR
funded position in which a Federal Technician announcement will not be
utilized. Area of consideration can be as broad or narrow as desired by the
hiring authority.

2-2. Announcement Length. It is the desire of the Assistant Adjutant General,
Air to ensure all members of the Idaho Air National Guard have the opportunity to
discover and apply for position vacancies. In order to achieve this goal the
following criteria has been established:

a.

b.

C.

All announcements must encompass at least one UTA weekend.
All PVAs require a 30 calendar day announcement.
The AAG, Air will consider exception to this policy on a case-by-case

basis. Unit/CC must submit a written request to the AAG, Air with
justification and receive approval prior to publication of the PVA.

2-3. SF 52. All PVA requests will be made utilizing the SF 52.

An example of a SF 52 for an AGR announcement is included on the next

page.



Standard Form 52
Rew. 7/81
LS. Office of Personne Maragemenrt
FPM Supp. 298-33. Subch. 3
PART A - Requesting Office (A/so complete Part B, Items 1, 7-22, 32, 33, 36, and 39.)
1. Actions Requesied

AGR VACANCY ANNOUNCEMENT
A. Far Addtiona i Call (Narma s

PCC: RANK, FIRST & LAST NAME

REQUEST FOR PERSONNEL ACTION

Hunback
EXT: 422-XXXX

2. Request Number

4. Proposed Effective Date
DD MM YY

5. Artior Requested By (Tyoed Nama, Tila, Signatue, avel Recuast Date)
GROUEP COMMANDER
RRNE, GP, IDRNG

WING COMMANDER
RANE, FW, IDANG

PART B - For Preparation of SF 50 (Use only codes in FPM Supplement 292-1. Show all dates in month-day-year

1. Name fLast, Fast, Mrdate) 2. Socal Secuity Nurnbar 3. Date of Brih

FIRST ACTION
8-, cﬂs-s_ Mature of Action

SECOND ACTION
BAL cm‘ B-8. Mature of Acton

6. Actior Bathorized by (Typad Nama, Tiie, Sipnatua, and Concurrencs Dite)

order.)
4. Effactve Date

5-C._ Cooe| 5-0. Laga Autharity B0 Laga &utharity

5-E, Code| 5-F. Legal Authonty 6-E, Code| B-F. Legal Authorty

& ol
POSITICH TITLE; FD#; FAC; FAS
FEC; MPCN; OFF SYMB
VICE:
&, Py Flan [3.0ce., Codo[10.Grade or Lovel 11 Step or fietn |12, Total Salary 15.Pay Besa 1 6. Poy |17, Do [18.Gencle or Lo 15, 5tep or Fetn | 20, Total Salary/Award |21, Py
I'k Code Basis
SR RANK
TEA. Bacr Pay 28, Locality Ad). TVEE. Ady. Bace Pay |120. Other Pay ZCA. Base Pay 0B, Locanty Ad,. | 20C. Ad). Bage Pay | 200, Other Pay
14, Mama and Location of Pesiton's Orgarzation |22 Hame and Locaton o Poston's Orgarzation
WIT
STREET ADDRESS
CITY, STATE ZIP
EMPLOYEE DATA
23, Veterss Preference 174, Tenura 25, Agency Use 26, Veterans Fref for HIF
1 - Hoow 3 - 0P skl 5 - 0P Cher 0 - None 7« Gonditional

| 7 - st 4 - 10-PontiComprnsatin 6 « 10-PointiCompensabin30% 1 - Permarern. 3 - Indefinite

|ves | |wo

27. FEGU 28. Arvuitant Indcater

1. Barvicn Gomp, Cete (Loevel | 32, Work Schedus

I

30. Ratrement Flan

POSITION DATA

29 Pay Rate Detennirant

33. Part-Time Hours Par

e

34, Postion Ooeuped 35. FLSA Cab A8, Approgr Code = i
1 - Comrgmtithe Servias 3 - GBS Genwral F - Fanrmt 8. aton 7. Bergaiing Lirit Stetus
2 - Encepted Service 4 - SEE Comer N - Nanawnrrgt
38. Duty Stabon Code 39. Duty Statien (City - County - Steta or Ovarsass Location
a0, Agency Uata a1 az. a5, aa,
4%, Educational Level 4B, Year Degres Attared |47, Acaderric Dscplre|48. Functiorsl Class |49, Citzenship 50. Vetewans Status |51, Supervisory Status
1-USA 8- Other
PART C - Reviews and Approvals Vot to be used by mqmtmg office.)
1. DificaFunction Initiake Sigratum Difice/Function Iniale Signatura Date
A 0.
B E.
C. F.
2. Approwal | certify that the In‘ormanon Bntered on this fonm & assrate and that t o 00300 Appocyel D
PrOpaSAC ACTON IS IN COMPIACR with STARITGNY And rEguiAlony PROUTAITENTS.
TVER tiors Preor o re Mot

52-118

NSN J'hdﬂ-CI 1 ‘333-6239



PART D - Remarks by Requesting Office

Mot to Superuisons:

1. SUPERVISOR FCR THIS POSITION

1lA. NAME
1B. RAMK/TECH GRADE; CONTACT WUMEER

Z. OFERATING SHIFT:
2A. DUTY HOURS (DUTY DAYS)
2ZB. SHIFT COMMENTS

Do you knaw of additional or con‘licting raasens far the srplyes's resgratonFetmment?
If "YES", pease £tate these 'Aclt on 3 Separste eheet and anach to 5F 52.)

Ovwes Owe

3. MILITARY GRADE/AFSC/MPCN: MIL RANK; AFSC; MIL POS #

FURTHER REMARES IN PART F BELOW.

PART E - Employee Resig)

You are requested to furnish a specific reason for your resignation or
retiremant and a forwarding address.  Your reason may be considered in
any future decision regarding your re-employment in the Federal service

Privacy Act Statement

and apencies to issue requiations with regard 1o employment of
individuals in the Federal service and their records, while section 8506
requires agencies to fumish the specific reason for termination of

ardd may also be used to your o
compensation benefits. Your forwarding atidress will be Lsed
to mail you copies of any documents you should have or any pay ar
compensation 16 which you are entitled.

el sthw of sections 301, 3301, and
of tithe ‘a U5, Code. %lﬂns 301 and 3301 mnhnnrr G’M

This it
BHO6

1. Reasons for Resignation/Retirement iNOI l: Your reasons are used in
. Your resk

avold g

2. Effectve Data[ 3. Your Signanurs

PART F - Remarks for SF 50
4. AREA OF CONSIDERATICH:

4A. DESCRIEE AREA OF CONSIDERATION FOR ANNOUNCEMENT
4B. IF CONCURRENT ANMOUNCEMENT, AGR ANNOUMCEMENT IS FOR
MCR ACTION WILL BE REQUIRED TO MOVE AGR RESOURCE TC ADVERTISED POSITICH

4B1.

Federal service to the Secretary of Labor or a State agency in
i with af

programs.

The furnishing of this i ( is wol v however, failure to

provide it may result in your net receiving: (1) your copies of those
dacuments yau shaukd have; {21 pay or other compensation due you; and
(30 any unemplyment compensation benefits fo which you may be

entitled,
berefits. Flease be specific and

iz effective a1 the end of The day - midnight -

4. Date Signed

possible
unless you specify otherwise )

5. Forwarding Address (Mumber, Streat, City, State, ZIP Codej

ON-BOARD AGR ONLY

4C. TECHNICIAN: LIST AREAS OF CONSIDERATION FOR TECENICIANS
4Cl. CURRENT AIR-TECH TEWURE WILL TRANSFER WITH MEMBER UPCH SELECTICN
4C2. INDEF MEMBERS CCOULD BE CONVERTED TO PERM STATUS AT A LATER DATE

5. ELIGIELE AFSC AREA OF CONSIDERATION: AFSC AND OTHER REQUIREMENTS

10



CHAPTER 3
HIRING PROCESS

3-1. Application. All applicants for AGR PVAs will be required to submit at a
minimum, a completed NGB 34-1 (application), current PFT results, RIP, PCARS,
and a professional resume. All documents must be received by the Air AGR
Management Office prior to the advertised closing date and time.

3-2. HRO Review. The Air AGR Manager or designated authority

3-3. Unit Interview. The Human Resources Officer has been designated to act
for The Adjutant General in carrying out the responsibilities of managing the AGR
program within the limitations described by The Adjutant General and National
Guard Bureau.

3-2. Selection. The Idaho National Guard is committed to seek and correct or
eliminate any personnel management policy, procedure, or practice that may result
in any disadvantages in employment or deny equality of opportunity to any group
or individual on the basis of race, color, religion, gender, age, disability, national
origin, or retaliation (as a result of a previous EEO activity).

3-3. Approval.

a. Selected applicants must be or become a member of the IDANG as
appropriate and assigned to an appropriate unit and maintain the military status as
specified on their job description.

b. The Assistant Adjutant General, Air has the authority to approve all selected
IDANG AGR applicants. This authority has been delegated to the Joint Force
Headquarters, Idaho (JFHQ-ID) Director of Staff (DOS) and the Fighter Wing
Commander (FW/CC). The FW/CC may further delegate this action to either the
Group or Unit Commanders under their purview.

11



CHAPTER 4
ORDER TYPES

4-1. Initial AGR Tour. Initial AGR tour orders are probationary. The
probationary period will be for a minimum of 3 years and not to exceed six years.
If the members ETS is less than the desired tour length, HRO will coordinate with
the Force Support Squadron to ensure they perform either a reenlistment or
administrative extension.

4-2. AGR Continuation Tour (Career). The AGR Continuation Tour is a
Follow-on tour which places the AGR in Career Status. This tour will not exceed
six years and will not extend beyond an Airman’s Expiration Term of Service
(ETS) or an officer’s Mandatory Separation Date (MSD).

4-3. AGR Continuation Tour (Sanctuary). Members who are in sanctuary or
whose AGR Continuation Tour places them in sanctuary will not have their orders
extended beyond their 20 yrs TAFMS without receiving an exception to policy
from the AAG, Air.

4-4. AGR Continuation Tour (over 20 yrs TAFMS). No AGR member will be
extended beyond their 20 yrs TAFMS date without an approved exception to
policy from the AAG, Air. All AGR Continuation Tour requests with an approved
exception to policy will not exceed two years.

4-5. AGR Tour Curtailment. Curtailment is the change of the current AGR
order end date to match projected resignations, separations, or retirements. These
can be either voluntary or involuntary and is the responsibility of the unit
commander to communicate this action with HRO. This notification should be
made at the earliest possible decision point for the modification of the AGR order.

4-6. Occasional AGR Tour. Occasional Tours will be for a minimum of 31
consecutive days but less than 179 days to fulfill validated full-time workload
already document on the UMD as full-time requirements. The intent of an
occasional tour is to temporarily fill a full-time requirement short term while that
requirement is being advertised and hired. Vacant AGR resources will not be
filled by continuous occasional tours being served by multiple Airmen or the same
Airman. Exceptions to the minimum and maximum tour timeline require approval
by NGB/ALP.

12



4-7. Occasional AGR Tour Backfill. AGRs activated under Title 10 and
deployed away from home station for 31 days or more may be backfilled by
IDANG members not to exceed the authorized grade of the UMD. The backfill is
authorized only for the specific period of the incumbent’s deployment. Copies of
E-49 of the M4S Authorization for MPA Man-Day Tour must be provided to HRO
to determine backfill inclusive dates.

13



CHAPTER 5
ORDER REQUEST

5-1. ANG 336. AROWS requires all AGR orders to be requested utilizing the
ANG Form 336. In order to be in compliance with this regulation, we will be
altering the AGR order process slightly.

The following areas need to be completed for the AGR order:

1. DUTY PURPOSE

a. Duty Purpose : Full-Time Duty
Gaining Major Command: ACC
Phone Comm: Phone number of POC
Phone DSN: DSN of POC
Exercise/Course Name/Other: N/A
POC Name: POC Rank and Full Name
POC Email: Self explanatory
2. APPLICATIONINFORMATION

a. Order Type: Select Active Guard Reserve from the list

b. Request Type: Select appropriate type, i.e. Initial, Modification,
Cancellation

o Note: Modifications are only for data changes
such as name, new AGR position, etc. Initial
tours are not modified to extend order.

AROWS Tracking Number: N/A
Order Number: N/A
Special Circumstances: Do not use.
Include Local Mileage as Only Per Diem: Select Yes or No as
appropriate
HHG Applicable to this Order? Select Yes or No as appropriate
Is the Member Authorized Unaccompanied Baggage Allowance?
Select Yes or No as appropriate
3. PERSONNEL INFORMATION

a. Member Name: Self explanatory

b. SSN: Self explanatory

c. Depart From: Select appropriate location

14
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d.

e.
f

Return To: Select duty location
Address: Member’s Depart From address
Address: Member’s Return To address

4. DUTY LOCATIONS

oo

a.
b.

—SQ o ao

For Duty With: Unit assigned or to be assigned to as an AGR
Unit Name/Duty Location: Unit and either Gowen Field or
MHAFB
Order Start Date: Self explanatory
Order End Date: Self explanatory
Address: Unit address
Field Condition From: N/A
Field Condition To: N/A
Actual Expense Allowance: Select appropriate choice from list
Technician Exercising The 44-Day Leave Right: Select
appropriate choice from list
e There shouldn’t be an need for multiple Duty
Locations. If you believe there is, please contact
HRO Air AGR Manager to discuss.

FUND CITE INFORMATION AND APPROVALS  * Do not fill this
section out. Except for electronic signatures.

a.
b.

Supervisor Signature: Group or Unit Commander signature
Approving Official Signature: FW/CC or CV for the Fighter
Wing and DOS for JFHQ and GSUs

CSS NOTES * This section is used for freeform communication from
individual completing this form for approval

SCHOOL * Not used for AGRs

ACTIVATION  *Not used for AGRs

ACTIVE GUARD RESERVE *This section to be completed by unit

a.

-0 00 T

Is This in Support of Title 10 Duty for 30 or more consecutive day
in support of Active Air Force? Select appropriate response from
list

Duty Title: Name of duty position

UMDG PAS Code: Unit PAS code

CAFSC: Member’s Control AFSC

DAFSC: AFSC Member will be working in

PAFSC: Member’s Primary AFSC

15



TAFMS: Leave blank. HRO and FSS will complete

Military Function Account Code: Military position FAC code

Military Authorized Grade: Military position authorized grade

Military Position Number: Self explanatory

Backfill Date Start: Beginning date of M4S E49 order

Backfill Date End: Ending date of M4S E49 order

TAFMS Date: Leave blank. HRO and FSS will complete

Resource Identification Code: 148 for enlisted and 034 for officer

ANG Active Duty Status Code: U for occasional and/or backfill

orders. O for all other AGR orders

*** For Occasional Backfill AGR orders, the position information will be that

of the deployed member.

10. PCS DEPENDENT INFORMATION  *For Initial AGR tours, all
dependent information must be included. This information does not need
to be completed for Continuation tours, Modifications, and/or
Curtailments.

oS 3—x T oaQ@

An example of the ANG 336 is included on the next page.

16



AIR NATIONAL GUARD ORDERS REQUEST
PRIVACY ACT STATEMENT
1. AUTHORITY: Title 5 USC Secton 5524; and Executive Order 9397,
2. PURPOEE: Information Provided will be entered into the Aéir National Guard Order Writing System (AROWS),
3. ROUTINE USES: None.
4. ISCLOSURE:  Di of this (3 y: however, faliura to provide the requested information may impede, delay or prevent further
processing of this request.
1. DUTY PURPOSE
[BUTY PFURPOBE
Full-Time Duty
IGNNNG MAJCR COMMAND
ACC
conM FHONE DSN
Phone number of POC . SRR of POC _ . -
N/A
POC NAME
POC Rank and Full Name
T |POCEMAIL
POC Ermail
3. PERSONNEL INFORMATION |FHG APPUCABLE TO THIS ORDERT
Select From List:
Name of AGR AGR 55N 15 THE MEMEER ALTHORIZED UNACCOMPANIED
DEPART FROM RANTO € ALLOWANCE?
Select From List: Select From List: Select From List:
(ADORESS [ADCRESS 8. C8S NOTES
_ |AGR'sdepartaddress AGR's new address

[FOR DUTY VATH
Unit assigned or to be assigned to

DER S [ORDER END DATE
—|selfexplanatory startdate of order  |end dateoforder |
ADDRESS e ]
R [FIELD CONDITION FROM _|FIELD CONDITION TO
[ACTUAL EXPENSE ALLOWANCE TECHNIGIAN EXERCISING THE 44-DAY LEAVE RIGHT
Select From List: Select From List:
o DUTY LOCATION #2

UNIT NAMEDUTY LOCATION

[LCCATION START DATE |

LOCATION END DATE

[FIELD CONDITION FROM _|FIELD CONDITION 10

LOCATION ETART DATE  [LOCATION END DATE

TEUFERVISOR SIGNATURE

APPROVING DFFICIAL SIGNATURE

17
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7. SCHOOL {This sacoon is fo be complesed by the BETM)
[COUREE HAME

[cassm - COCATION T — ]
T [FoSCoGE TOWLOA

’m NUMBER |REPO‘?T DATE |ST&RT DATE [GRACUATION DATE

8. ACTIVATION (This section is i be compisted by the CSS)
uTC EXECUTIVE ORDER

[cWas nomBER CMAS HUMBER
[WiSSIoN TTPE MEAN GOOE
" [COMMAND CODE [TOUR INCICATOR

AERO RATING FLYING STATUS
Select From List: Select From List:

—tMember Contrel AFSC—— AFSC they will be working in
PASFC TRFMS
Member Primary AFSC N/A (HRO will determine}

MILITARY FUNGTION AGCOUNT CODE
Military position FAC code

MILITARY POSITION NUMBER [AFMS DATE
Military position number NiA
RESOURCE IDENTIFICATION CODE [ANG ACTIVE DUTY STATUS CODE
— | Eithera 148 for enfisted or 034 for officer U for occasional and backfill orders - O for all other AGR orders
10. PCS DEPENDENT INFORMATION (Use comvments soction for additions! depancents)
DEPENDENT'S NAME RELATIONSHIP 55N DATE OF BIRTH DEPENDENT S ACDRESS (¥ differant from sponsor)
lList dependents on Initial Tour |Select From List
— e ]
iSelect From List:
—-—{Beloct From Last:
COMMENTS
This area is for unit communications to HRO. Please feel free to communicate whatever you feel is pertinent to this action,
____[+7. FIARD HOLD, WODIFICATION OR CANGELLATION
— ANG FORM 336 20150817, TAR 33-44 RO1.00 PREVIOUS EDITION IS OBSOLETE Page 2 of 2 Pages

18



CHAPTER 6
ORDER CREATION

6-1. ANG 336. The Human Resources Officer has been designated to act for The
Adjutant General in carrying out the responsibilities of managing the AGR
program within the limitations described by The Adjutant General, National Guard
Bureau, and the Office of Personnel Management.

6-2. Approval Authority Routing.

a. The Assistant Adjutant General, Air has the authority to approve all selected
IDANG AGR applicants. This authority has been delegated to the Joint Force
Headquarters, Idaho (JFHQ-1D) Director of Staff (DOS) and the Fighter Wing
Commander (FW/CC). The FW/CC may further delegate this action to either the
Group or Unit Commanders under their purview.

b. Once the ANG 336 has received the final approval authorities signature, the
form will be dropped into the HRO drop box located at usaf.id.124-fw.mbx.hro-

sf52 @mail.mil.

c. Upon receipt of the ANG 336, the HRO Information Systems Specialist will
log the form into the HRO tracker and disseminate to the Air AGR Manager during
the HRO daily meeting.

6-3. AROWS Creation.

a. The Air AGR Manager will review the ANG 336 for accuracy. Forms that
are incomplete or incorrect will be returned to the requesting unit and they
will have to make appropriate adjustments and resubmit the corrected ANG
336 through the chain of command for approval.

b. If the ANG 336 is accurate, the Air AGR Manager will submit an AGR
Medical Clearance form to the 124 MDG to medically clear the new AGR member
for Initial, Occasional, and Backfill tours. All other types of AGR orders are
created for current AGR members and will not require medical clearance.

19
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b. The order will then be created within the AROWS system according the
AROWS User’s Manual, 06.4 — AGR Orders Specialist and forward through the
appropriate AROWS authorization chain.

6-4. AROWS Dissemination.

a. All approved orders will be disseminated to the AGR member, their unit
supervisor, unit manpower representative, FSS representative, CPTF
representative, and Retention Office Manager as appropriate.

b. A hard copy of the order will be placed into the AGR member’s UPRG.

20



CHAPTER 7
RETIREMENT / SEPARATION

7-1. Separation from AGR Program.

a. Any current AGR member is authorized to submit a letter requesting
separation from the AGR program through their chain of command. The letter
must include sufficient justification as to why they desire to separate. The Fighter
Wing Commander is the final approval for all units within their purview. The
Director of Staff is the final approving authority for all JFHQ-ID and GSU units.

b. Upon approval of separation, the losing unit must submit an ANG 336
through the approval chain as outlined in paragraph 6.2. Once HRO has received
this document, the Air AGR Manager will modify the current order to curtail the
order to the approved date.

b. The order will then be disseminated as outlined in paragraph 6.4.
7-2. Retirement from AGR Program. A copy of the current IDANG Retirement

Handbook can be located at http://inghro.state.id.us/hr/forms/forms.htm. Use this
guide to complete your retirement process.

An example of the AGR Resignation letter is included on the next page.
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IDAHO AIR NATIONAL GUARD

124TH LOGISTICS READINESS SQUADRON
GOWEN FIELD, BOISE, ID

DATE

MEMORANDUM FOR. 124 LRS/CC
124 MSG/CC
124 FW/CC
JFHQ-ID/DS. AIR
HRO/AIR AGR MANAGER
IN TURN

FROM: RANK First MI. Last
SUBJECT: Resignation of AGR Position

I'm requesting release from my AGR Position effective 25 Jun 2017, due to the fact that [ am
accepting a position with a civilian employer. Iwould like to take 25 davs of terminal leave. My
last duty day will be 25 Jun 2017.

FIRST ML LAST. RANK. IDANG
TITLE
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CHAPTER 8
WAIVER/EXCEPTION TO POLICY (ETP) PROCESS

8-1. 20 Year Total Active Federal Military Service (TAFMS) ETP.
Continuation beyond 20 years will be considered on an individual basis and may
be recommended by JFHQ-ID/DS or the Wing Commander. Authorization for
subsequent AGR tours will be based on mission requirements, past performance,
and current/future authorized force structure. Requests for extension will be for
any time period not to exceed three years unless the member is participating in an
approved special/bonus program. Participants in special/bonus programs will be
extended in accordance with program requirements. Commanders will forward
requests to extend AGR personnel past the 20-year point through their respective
chain-of-command to the Assistant Adjutant General, Air, no later than nine
months prior to the 20-year TAFMS date. Those approved for extension beyond
the 20-year point will require approval for subsequent extensions, and those
requests also must be submitted no later than nine months prior to the expiration of
the current tour.

8-2. PVA Time Period ETP. All Projected Vacancy Announcements (PVA) will
be advertised for a minimum of 30 calendar days and stay open over a drill
weekend. Any exceptions to these timelines require approval of the Assistant
Adjutant General, Air.

8-3. Inability to attain 20 years TAFMS. AGR applicants should be able to
attain 20 years TAFMS in the AGR career program. Waiver authority of this
requirement is The Adjutant General. Individuals selected for AGR tours that
cannot attain 20 years of active federal service prior to reaching mandatory
separation, must complete the Statement of Understanding contained in
Attachment 3. The HRO will maintain the completed and signed Statement of
Understanding.

An example of the 20 Yr TAFMS ETP and Statement of Understanding letter
is included on the next page.
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IDAHO AIR NATIONAL GUARD
UNIT
GOWEN FIELD, BOISE, IDAHO

DATE

MEMORANDUM FOR. 124 MSG/CC
124 FW/CC
JFHQ-ID/TIHR
IFHQ-ID/DS
JFHQ-ID/AAG, AIR
IN TURN

FROM: 124 3300CC

SUBJECT: Force Management for Active Guard Reserve 20 Year TAFMS Exception to Policy
1. Iintend to keep (Member) on AGR orders until (Date) followed by justification (i.e. giving
member 3 years time in grade (DOR day month year); to plan for FY18 manning cuts; to maintain
SNCO expertise).

2. Current TAFMS-xx xx xx & SAT SVC-xx xx xX.

3. If you have any questions concerning this recommendation. please contact me at DSN J{3¥X-
X

FIRST MI LAST, RANK, IDANG
Commander
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IDAHO ATR NATIONAL GUARD

124TH LOGISTICS EEADINESS SQUADREON
GOWEN FIELD, BOISE, ID

DATE
MEMORANDUM FOR JFHQ-IDVHRO

FROM: 124 MXS/CC

SUBJECT: Statement of Understanding (Cannot Accrue Sufficient Creditable Service to Qualify
for Active Duty Retirement).

1. I RANK First Last, understand that I am voluntanly entering a limited Full-time National

Guard Dty tour under 32 U.S.C. 302(f). and that I cannet accrue sufficient creditable service to
qualify for an active duty retirement under 10 U.5.C_ 8911 or 10 US. 8014.

FIRST MI LAST, TSgt. IDANG
124 MXS

15t Ind, Witness

MEMOFRANDUM FOE. 124 MXS/Witness

FIRST MI LAST, CMSgt. IDANG
124 MXS

2nd Ind, 124 MXS/CC
MEMOFRANDUM FOR. 124 MXS/CC

Comeur / Non-Concur

FIRST MI LAST, 1t Col, IDANG
Commander, 124 MXS
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3rd Ind, 124 MXG/CC
MEMOBANDUM FOE. 124 MXG/CC

Concur / Non-Concur

FIRST MI. LAST, Col, IDANG
Commander, 124 MXG

4th Ind. 124 FW/CC
MEMOFANDUM FOR. 124 FW/CC

Concur / Non-Concur

FIRST MI. LAST, Col, IDANG
Commander, 124 FW

5th Ind, JFHQ-ID/AAG, ATE.
MEMOFANDUM FOE. JFHQ-IDVAAG, ATR.

Concur / Non-Concur

FIRST MI. LAST, Bri Gen, IDANG
Assistant Adjutant General, Air

6th Ind. [DNG/TAG
MEMORANDUM FOE. IDNGTAG

Concur / Non-Coneur

FIRST MI LAST, Maj Gen, IDANG
Adjutant General, Idaho National Guard
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