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	POSITION DESCRIPTION
	1. Agency PDCN  70752000 

	2. Reason for Submission
   FORMCHECKBOX 
 Redescription    FORMCHECKBOX 
 New
	3.  Service
   FORMCHECKBOX 
 HQ   FORMCHECKBOX 
 Field
	4.  Empl Office Location
       
	5. Duty Station
       
	6. OPM Cert #

        

	   FORMCHECKBOX 
 Reestablishment  FORMCHECKBOX 
 Other

 Explanation (Show Positions Replaced)

 Replcs 
	7. Fair Labor Standards Act

Not Applicable
	8. Financial Statements Required
  FORMCHECKBOX 
 Exec Pers Financial Disclosure

  FORMCHECKBOX 
 Employment & Financial Interests
	9. Subject to IA Action
   FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

	      
	10. Position Status
   FORMCHECKBOX 
 Competitive

   FORMCHECKBOX 
 Excepted (32 USC 709)
	11. Position is

   FORMCHECKBOX 
 Supervisory

   FORMCHECKBOX 
 Managerial
	12. Sensitivity
   FORMCHECKBOX 
 Non-Sensitive

   FORMCHECKBOX 
 Noncritical Sens
	13. Competitive Level
      

	      
	   FORMCHECKBOX 
 SES (Gen)

   FORMCHECKBOX 
 SES (CR)
	   FORMCHECKBOX 
 Neither
	   FORMCHECKBOX 
 Critical Sens

   FORMCHECKBOX 
 Special Sens
	14. Agency Use

     DUAL STATUS

	15. Classified/Graded by

    FORMCHECKBOX 
 a. US Office of Pers Mgt   FORMCHECKBOX 
 b. Dept, Agency or Establishment   FORMCHECKBOX 
 c. Second Level Review   FORMCHECKBOX 
 d. First Level Review


	
	Official Title of Position
	Pay Plan
	Occupational Code
	Grade
	Initials
	Date

	
	  Surface Maintenance Mechanic Supervisor
	WS
	5801
	15
	ml
	6 Feb 06

	16. Organizational Title (If different from official title)

         
	17. Name of Employee (optional)

          

	18. Dept/Agency/Establishment - National Guard Bureau

    a. First Subdivision      - State Adjutant General

    b. Second Subdivision     - Joint Force Headquarters--State
	 c. Third Subdivision  - Logistics Directorate (J-4)
 d. Fourth Subdivision – Surface Maintenance Facility
 e. Fifth Subdivision  -      

	19. Employee Review. This is an accurate description of the major duties and responsibilities of my position.
	   Employee Signature /Date (optional)

        

	20. Supervisory Certification. I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational relationships, and that the position is necessary to carry out Government functions for which I am responsible. This certification is made with the knowledge that this information is to be used for statutory purposes related to appointment and payment of public funds. False or misleading statements may constitute violations of such statutes or their implementing regulations.

	 a. Typed Name and Title of Immediate Supervisor
        
        
	 b. Typed Name and Title of Higher-Level Supervisor/Manager (optional)

        
        

	    Signature

         
	 Date

      
	    Signature

         
	 Date

      

	21. Classification/Job Grading Certification: I certify this position has been classified/graded as required by Title 5 USC, in conformance with USOPM published standards or, if no published standards apply directly, consistently with the most applicable standards.


	 22. Standards Used in Classifying/Grading Position
 USOPM/JGS for:  FWS Supervisors, Dec 92; Introduction 
 to the Federal Wage System Job Grading System, 

 Sep 81; Heavy Mobile Equipment Mechanic, WG-
 5803, Jan 91; and Automotive Mechanic, WG-
 5823, Jun 90.



	    Typed Name and Title of Official Taking Action
	     

	    MYRA LOCKIE
    Human Resources Specialist(Classification)
	Information For Employees. The standards and information on 

their application are available in the personnel office. The 

classification of the position may be reviewed and corrected by

	    Signature

    //signed//
	 Date

 6 Feb 06
	the agency or OPM. Information on classification/job grading appeals is available from the personnel office.

	23. Position Review
	 Initials
	Date
	Initials
	Date
	Initials
	Date
	Initials
	Date
	Initials
	Date

	a. Employee (Opt)
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	
	
	
	

	b. Supervisor
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	
	
	
	

	c. Classifier
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	
	
	
	

	24. Remarks:

    Released from NGB-J1-TNC, CRA 06-1009, 6 Feb 06.   


	25. Description of Major Duties and Responsibilities (SEE ATTACHED)

	NSN 7540-00-634-4265 Previous Edition Usable 5008-106          Optional Form 8       US Office of Personnel Management (USOPM), FPM CHAPTER 295 [Equivalent]


25.
a. INTRODUCTION:

This position is located in the Joint Forces Headquarters—State, Logistics Directorate (J-4), Surface Maintenance Facility.  The purpose of this position is to provide overall direction and coordination of subordinate work activities and functions.  Participates with management officials in the planning and establishment of long-range work requirements and schedules.  Serves as the highest-level subject matter expert in the organization for work accomplished.  Work activities and functions are typically controlled through two or more levels of supervision.  The occupation and non-supervisory grade level which best reflects the nature of the overall work operations supervised is Surface Maintenance Mechanic, WG-5801-11.
b. DUTIES:

(1) Plans overall allocation of personnel and resources for the organization.  Ensures accomplishment  of work operations which because of their scope, volume, and complexity are planned on a year or longer basis.  Analyzes work plans developed by subordinate supervisors for accomplishment of assigned work orders, projects, and the status of work accomplished.  This is in relation to overall schedule requirements, including unanticipated or emergency requirements.  Provides higher-level managers and/or supervisors information regarding status of work projects, budget estimates, changes in equipment, facilities, techniques, etc.  Participates fully with higher level management officials and staff organizations to study and develop recommendations concerning changes in specification requirements, work techniques and standards; revisions of organizational structures, responsibilities, and relationships; and improvement or modernization of equipment, facility layout, and work flow.  Participates in planning conferences and meetings.

(2) Explains work requirements to subordinate supervisors, sets deadlines and sequence of operations.  Coordinates and directs the work of units supervised.  Balances work load for subordinate work groups.  Analyzes production, cost and personnel utilization records, and makes adjustment in operations to correct problems.  Develops quality and quantity standards.  Spot checks work operations to assure production and quality standards are met.  Encourages employees to achieve goals.

(3) Recommends promotion or reassignment of subordinate supervisors and reviews personnel actions prepared by supervisors.  Makes formal appraisal of supervisors’ work performance and reviews employee appraisals submitted by them.  Determines long-range training needs for all levels of subordinates, submits funding and budget requests with justification for approval, and arranges for the accomplishment of training.  Promotes and administers such programs as cost reduction, incentive awards, suggestions, and quality assurance.  Ensures regulations governing safety and housekeeping are observed with appropriate protective clothing and equipment being utilized.  Assures subordinate supervisors carry out such programs as labor-management and equal opportunity.  Schedules and approves leave.  Ensures position descriptions are accurate and position management principles are followed.  Develops and establishes the internal procedures to be followed by subordinate supervisors and  to and to assure effective control and direction of the work activities, organizations, and personnel supervised.  Assures appropriate production reports and administrative records are maintained.  Acts on personnel problems referred by subordinate supervisors.  Hears and resolves grievances and ensures proper corrective action is taken.

(4) Develops, publishes, and ensures employee compliance with standing operating procedures for the activity supervised.  Implements and complies with agency, state, and Federal regulatory Occupational Safety and Health, and environmental requirements.  Ensures use of quality conformant products through compliance with established materials shelf life programs.  Ensures all aspects of Force Protection to include physical security, facility and vehicle key control, property accountability, access control and employee protection in accordance with established policies and regulations.  Implements procedures to account for real property, installation property, MTO&E (Modified Tables of Organization and Equipment) property, TDA (Tables of Distribution and Allowances) property, and installed equipment located at or assigned to the facility in accordance with state and Federal regulations and policies.  Ensures subordinates are trained, qualified, and equipped with proper protective equipment, environmental mediation equipment and materials.  Ensures employees wear appropriate safety equipment and follow pertinent safety precautions.  

(5) Prepares for and participates in various types of readiness evaluations, inspections, mobilization and command support exercises.  May be required to perform such additional duties as structural fire fighting, aircraft fire/crash/rescue duty, security guard, snow removal, munitions loading and handling, heavy equipment operation, maintenance of facilities and equipment, or to serve as a team member on boards to cope with natural disasters or civil emergencies.  
(6) Performs other duties as assigned. 

c.  RESPONSIBILITY:

Supervisor provides general instructions for the accomplishment of assigned work operations within the limits of policies and basic production schedules set by management officials.  Completed work is evaluated for effective and economical use of personnel, equipment, materials, and methods to meet production goals and quality standards.

e.  PHYSICAL EFFORT:

Work is performed in tiring or uncomfortable positions for long periods.  There is  frequent standing, bending, reaching, stretching, climbing, and crouching; or working on top of, under, and in tight compartments or cramped or awkward positions.  Performs work while standing, lying, or sitting.  Frequently lifts and carries items, unassisted, weighing up to 40 pounds; and often exerts similar effort in pushing, pulling, and positioning parts, assemblies, and equipment.  Frequently lifts and moves heavier items with the assistance of other workers or with lifting devices such as jacks, hoists, and cranes.  May be required to work from ladders or work platforms at varying heights.

f.  WORKING CONDITIONS:

Work is performed both inside and outside.  When inside, frequently exposed to drafts, changing temperatures, and noise which is difficult to talk above.  When outside, the exposed to bad weather, in mud or snow, and in wet or icy areas.  Frequently exposed to irritations or discomfort from dust, heat, fumes, and hard damp floors or ground.  Typically works on parts and systems, which are dirty, oily, or greasy.  Frequently exposed to the possibility of cuts, burns, bruises, and sprains while repairing, positioning, and moving equipment.  Often exposed to the possibility of falls while repairing, positioning, and moving equipment; and skin irritations from acid, fluids, and lubricants.  Uses safety equipment such as protective ear devices, hard hats, hard-toe shoes, respirators, and protective clothing, which may be uncomfortable to wear or use and may be worn or used for long periods.

g.  OTHER SIGNIFICANT FACTS:   

Incumbent may be required to prepare for and support the mission through the accomplishment of duties pertaining to military training, military readiness, force protection and other mission related assignments including, but not limited to, training of traditional Guard members, CWDE/NBC training, exercise participation (ORE/ORI/UCI/MEI/OCI/IG, etc.), mobility exercise participation, FSTA/ATSO exercise participation, SABC training, LOAC training, weapons qualification training, participation in military formations, and medical mobility processing within the guidelines of NGB/ARNG/ANG/State/TAG rules, regulations and laws.  

EVALUATION STATEMENT

A.  Title, Series, and Grade:  Surface Maintenance Mechanic Supervisor, WS-5801-15

B.  References:  USOPM/JGS for: 

     1.  FWS Supervisors, TS-66, Dec 92.

     2.  Introduction to the Federal Wage System Job Grading System, “A—The Coding Plan, 5.  Using the Coding Plan, 3.”  “B—Titles.  Jobs in the 01 Code.” Sep 81.

     3.  Heavy Mobile Equipment Mechanic, WG-5803, Jan 91.

     4.  Automotive Mechanic, WG-5823, Jun 90.

C.  Background:  This package results from significant changes in Department of Army maintenance doctrine and impact of the Army Maintenance Transformation (AMT) on the Army National Guard (ARNG).  This has resulted in a reorganization of four-level to two–level maintenance, which has driven the development of this PD.

D.  Pay Plan, Series, Title, and Grade Determination:


1.  Pay Plan:  This position has as its paramount requirement, experience, and knowledge of trades and crafts work.  Therefore, it is covered by the Federal Wage System (FWS).  As a regular and recurring part of this position, and on a substantially fulltime and continuing basis, this position supervises workers to accomplish trades and labor work.  Therefore, it is assigned to the Wage Supervisor (WS) pay plan.  


2.  Series:   This position is a supervisor over workers who perform work classified to WG-5801, IAW References B.2., 3., and 4.  IAW Reference B.1., the occupational code of an FWS supervisor is normally the same code for the kind of work supervised.  Therefore, this position is assigned to WG-5801.


3.  Title: This position supervises workers titled, Surface Maintenance Mechanic.  IAW Reference B.1, FWS supervisor jobs are identified by the job title of the occupation supervised, followed by the designator “Supervisor.”  Therefore, the assigned title is Surface Maintenance Mechanic Supervisor.
4.  Grade:  See the attached Position Evaluation Summary for FWS Supervisory positions for grade assignment.     

E.  Conclusion:  Surface Maintenance Mechanic Supervisor, WS-5801-15

Classifier: Myra Lockie, NGB-J1-TNC





DATE:  6  Feb 06
FWS SUPERVISORY GUIDE

POSITION EVALUATION SUMMARY
FACTOR I: Nature of Supervisory Responsibility


 Situation: 4
FACTOR II: Level of Work Supervised

Step 1. Occupation:  WG- 5801
Step 2. Credited Level of Work Supervised (Non‑supervisory): WG-11

FACTOR III: Scope of Work Operations Supervised



    Level       Points

Subfactor A:
Scope of Assigned Work Function





& Organizational Authority





A-3
    
    75

Subfactor B:
Variety of Functions Supervised




B-4
   
    60
Subfactor C:
Geographic Dispersion






NA

      0
                                                                      
















      








TOTAL POINTS:  135











          




LEVEL:     C
FINAL CLASSIFICATION:  Surface Maintenance Mechanic Supervisor, WS-5801-15
Classifier: Myra Lockie, NGB-J1-TNC





DATE:  6 Feb 06
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