	POSITION DESCRIPTION
	1. Agency PDCN 70583000 

	2. Reason for Submission
   FORMCHECKBOX 
 Redescription    FORMCHECKBOX 
 New
	3.  Service
   FORMCHECKBOX 
 HQ   FORMCHECKBOX 
 Field
	4.  Empl Office Location
       
	5. Duty Station
       
	6. OPM Cert #

        

	   FORMCHECKBOX 
 Reestablishment  FORMCHECKBOX 
 Other

 Explanation (Show Positions Replaced)

      
	7. Fair Labor Standards Act

Not Applicable
	8. Financial Statements Required
  FORMCHECKBOX 
 Exec Pers Financial Disclosure

  FORMCHECKBOX 
 Employment & Financial Interests
	9. Subject to IA Action
   FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

	      
	10. Position Status
   FORMCHECKBOX 
 Competitive

   FORMCHECKBOX 
 Excepted (32 USC 709)
	11. Position is

   FORMCHECKBOX 
 Supervisory

   FORMCHECKBOX 
 Managerial
	12. Sensitivity
   FORMCHECKBOX 
 Non-Sensitive

   FORMCHECKBOX 
 Noncritical Sens
	13. Competitive Level
      

	      
	   FORMCHECKBOX 
 SES (Gen)

   FORMCHECKBOX 
 SES (CR)
	   FORMCHECKBOX 
 Neither
	   FORMCHECKBOX 
 Critical Sens

   FORMCHECKBOX 
 Special Sens
	14. Agency Use

     WO, ENLISTED

	15. Classified/Graded by

    FORMCHECKBOX 
 a. US Office of Pers Mgt   FORMCHECKBOX 
 b. Dept, Agency or Establishment   FORMCHECKBOX 
 c. Second Level Review   FORMCHECKBOX 
 d. First Level Review


	
	Official Title of Position
	Pay Plan
	Occupational Code
	Grade
	Initials
	Date

	
	   Ammunition & Explosives Handler
	WG
	6501
	07
	ml
	27 Oct 04

	16. Organizational Title (If different from official title)

         
	17. Name of Employee (optional)

          

	18. Dept/Agency/Establishment - National Guard Bureau

    a. First Subdivision      - State Adjutant General

    b. Second Subdivision     - Joint Force Headquarters--State
	 c. Third Subdivision  -  Operations Directorate (J-3)
 d. Fourth Subdivision –   ARNG Training Center 
 e. Fifth Subdivision  -      

	19. Employee Review. This is an accurate description of the major duties and responsibilities of my position.
	   Employee Signature /Date (optional)

        

	20. Supervisory Certification. I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational relationships, and that the position is necessary to carry out Government functions for which I am responsible. This certification is made with the knowledge that this information is to be used for statutory purposes related to appointment and payment of public funds. False or misleading statements may constitute violations of such statutes or their implementing regulations.

	 a. Typed Name and Title of Immediate Supervisor
        
        
	 b. Typed Name and Title of Higher-Level Supervisor/Manager (optional)

        
        

	    Signature

         
	 Date

      
	    Signature

         
	 Date

      

	21. Classification/Job Grading Certification: I certify this position has been classified/graded as required by Title 5 USC, in conformance with USOPM published standards or, if no published standards apply directly, consistently with the most applicable standards.


	 22. Standards Used in Classifying/Grading Position

    USOPM/JGS:  Handbook of Occupational Groups and Families,
 Series Definition for “Ammunition, Explosives, and 
 Toxic Materials Work Family, WG-6500, August 2001; 
 Introduction to the FWS Job Grading System, Section 
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	24. Remarks:

    Released from NGB-J1-TNC, CRA 04-1019C, dated 27 Oct 04.  


	25. Description of Major Duties and Responsibilities (SEE ATTACHED)

	NSN 7540-00-634-4265 Previous Edition Usable 5008-106   Optional Form 8   US Office of Personnel Management (USOPM), FPM CHAPTER 295 [Equivalent]


25.

a. INTRODUCTION:
This position is located in the Joint Force Headquarters–State, Operations Directorate (J-3), Army National Guard (ARNG) Training Center, Ammunition Supply Point (ASP).  The primary purpose of this position is to perform the handling, examining, and identifying of ammunition and explosives to detect defects, serviceability, deterioration, compliance, etc.  Secondary duties involve the receipt, storage, packing, issue, and transfer of ammunition and explosive items.  Work requires a primary knowledge of handling, examining, and identifying ammunition and explosives; and a secondary knowledge of the receipt, storage, packing, issue, and transfer of ammunition and explosive items.  
b. DUTIES AND RESPONSIBILITIES:
(1) Handles, identifies, and examines ammunition and explosives items, components, storage areas, and transportation conveyances to detect defects, serviceability, and deterioration; and assures compliance with directions and regulations.  Uses a variety of test gauges and equipment, such as, multi-meters, galvanometers, ring gauges, pull a part test tables, etc. 

(2) Handles, identifies and examines stored ammunition and explosives to determine true condition, deterioration trends, and non-standard and hazardous methods of storage.  Assures that associated reports are completed.  Visually examines and tests lightening protection systems by performing electrical tests and records findings to assure proper documentation.  Properly condition codes ammunition and completes appropriate documentation of ammunition transfer records, condition reports, etc.

(3) Handles, identifies, and examines the live turn-in of ammunition to determine the condition and packaging of ammunition. Takes appropriate action to return ammunition to a serviceable condition and properly packages unserviceable ammunition for storage.  Determines causes of ammunition un-serviceability and takes appropriate action when ammunition deterioration is found to be other than “fair wear and tear”.  
(4) Performs damage-in-transit, periodic, receipt, and visual examination of ammunition received by ASP to determine the true condition.  Assigns condition codes.   Completes the proper and required documentation of ammunition transfer records, surveillance records, ammunition condition reports, quality deficiency reports, magazine data cards and numerous other documentation and/or reports.  

(5) Visually examines vehicles prior to loading to determine if the vehicle is suitable for transportation of hazardous materials and ensure that the correct ammunition has been issued and is properly packaged, marked and labeled, and in compliance with directives and regulations.  Assures the load is compatible and properly blocked and braced for transportation and that all hazardous material manifests, fire fighting instructions, vehicle inspection reports, and issue documentation has been properly prepared.  Briefs ammunition drivers on proper route plans, fire fighting procedures and safety concerns prior to release of the vehicle. 
(6) Advises using units on the proper procedures for completion of documentation for issue and turn-in of ammunition and residue.  This requires an in-depth knowledge of ammunition administrative procedures as outlined in Department of the Army (DA) regulations, pamphlets, and other applicable regulations.
(7) Operates forklifts, stake bed trucks, pallet jacks, and various hand tools, as needed.

(8) Performs other duties as assigned.

b.  SKILL AND KNOWLEDGE:
--Knowledge of ammunition and explosives; and established DA regulations, policies, and procedures pertaining to the handling, examining, and identifying of such items.   
--Knowledge of various visual examination tasks requiring analysis and judgment applicable to make determinations as to a particular visual examination method to use in combination with various types of ammunition and explosives and the review methods to carryout the procedure.
--Knowledge of military vehicle examination criteria in order to ensure that ammunition is transported on serviceable, safe military vehicles at all times.  Knowledge of commercial requirements for transportation of hazardous material and ammunition packing criteria to ensure that ammunition is stored and/or transported in a safe manner.  

--Knowledge of ammunition storage physical security requirements to ensure that ammunition is secure at all times.  Knowledge of ammunition compatibility criteria in order to ensure that ammunition is stored with like type items.  

--Knowledge and skill to perform a varying sequence of ammunition storage facility visual examinations that may involve new or changing situations and/or deviations from established procedures.  Ability to apply visual examination criteria that requires resolving differences, researching complex requirements, and determining reasons for discrepancies.  Problems require research and resolution on their own merits.

--Knowledge and ability to investigate and reconcile routine and recurring discrepancies relating to condition coding of ammunition.  

--Knowledge of departmental, agency, or installation guidelines and manuals that may require research of specific requirements on the internet.  Some judgment is required when adapting guidelines or applying procedures to situations not covered by standardized procedures.
--Ability to maintain effective relationships with officials both within and outside the organization.  This includes customers in operating units as well as representatives of transportation, procurement, production, storage, or other supply units, or commercial dealers.
-- Ability to operate forklifts, stake bed trucks, pallet jacks, and various hand tools, as needed.

c.  RESPONSIBILITY:
The ASP supervisor provides general instructions concerning the broad objectives of the assignment and the expected results, deadline requirements, reporting format, and other administrative requirements.  There is a high degree of independence and little technical assistance during the course of the assignment.  Independently makes determinations that are adequately described in available guideline materials.  Instructions and guidelines are available but complicated, require careful interpretation, and may involve modification in applying the specific work assignments.  Completed work is spot-checked for accuracy and compliance with applicable regulations.

d.   PHYSICAL EFFORT:
Work is performed by standing on hard surfaces for extended periods of time.  When inspecting or moving ammunition, there is frequent bending, reaching, stretching, climbing and crouching.  There is a requirement to bend, stoop, and work in tiring and sometimes uncomfortable positions.  There is occasional lifting and carrying of items weighing up to 60 pounds.  Heavier items are moved with weight handling equipment.

e.  WORKING CONDITIONS:
Work is performed inside and outside in areas that may be hot, cold, damp, drafty, or poorly lighted.  Adheres at all times to fire, safety and security regulations within assigned areas.  Regularly exposed to the possibility of cuts, scrapes, bruises, abrasions, falls, and injury from falling stock.  Subject to exposure of explosive hazards and chemical fumes.  Work may require wearing protective clothing such as hardhats, steel-toed shoes, rubber gloves, masks, and rubber aprons.

EVALUATION STATEMENT

A.  Title, Series and Grade:  Ammunition & Explosives Handler, WG-6501-07
B.  References:  USOPM/JGS for:   


1. Handbook of Occupational Groups and Families, Series Definition for “Ammunition, Explosives, and Toxic Materials Work Family, WG-6500, August 2001.

     
2.  Introduction to the FWS Job Grading System, Section III, “Codes and Titles,” September 1981.


3.  Materials Examining and Identifying, WG-6912, March 1990.


4.  Materials Handler, WG-6907, September 1990.

5.  Motor Vehicle Operating, WG-5703, April 1991.

6.  Forklift Operating, WG-5704, November 1969.

C.  Background:  This package results from a functional working group tasked with reviewing, developing and/or revising PDs for the ARNG training centers.    

D.  Pay Plan, Occupational Code, Title, and Grade Determination:


1.  Pay Plan:  This position has as its paramount requirement, experience and knowledge of trades and crafts work.  Such positions are covered by the Federal Wage System (FWS) and Wage Grade (WG) pay plan.  Therefore, this position is assigned to the WG.


2.  Occupational Code:  This position involves the handling, examining, identifying, ammunition and explosives located at and transported in and out of an ARNG Ammunition Supply Point (ASP).  This requires a primary skill and knowledge of ammunition and explosives handling.  There is no series that matches this type of work; however, the Ammunition, and Explosives, and Toxic Materials Work Family, WG-6500, series definition is a close comparison for skill and knowledge requirements.  Secondary knowledges involving the receipt, storage, packing, issue, and transfer of these items are not grade controlling for series assignment.  Therefore, as there is no established occupation within the job family that is a match, but work can be identified within the WG-6500 family, the “01” general code is used to identify the occupational code.  This position is therefore assigned to WG-6501.   


3.  Title:  IAW with titling guidance contained in References B.2., this position is assigned the descriptive title of Ammunition and Explosives Handler.  The “Ammunition and Explosives” part of title is necessary for recruitment factors; and “Handler” is added to encompass the receipt, storage, packing, issue, and transfer of these items.  This position is therefore titled Ammunition and Explosives Handler.
4. Grade:  Duties are graded as follows—

       a.  Materials Examining and Identifying, WG-6912:  Reference B.3.  was used to grade the examination and identification of ammunition and explosives. Duties:  Work compares to the WG-07 level.  A thorough knowledge of the techniques and equipment is used to examine highly specialized items. Highly specialized items are defined by the standard as hazardous materials, explosives, toxic chemicals, flammables, etc. This compares to ammunition and explosives worked in this position which is at the WG-07 level.  Work involves responsibility for identifying, examining, and accepting ammunition parts and explosives to determine their condition.  This requires the independent determination of the condition of highly specialized and complex materials in order to determine proper disposition.  This compares to work cited at the WG-07 level of the cited standard.  Examiners at the WG-07 level identify missing items and observe defects, and properly identify and document items that are highly sensitive and specialized.  The incumbent uses a variety of test gauges and equipment, such as, multi-meters, galvanometers, ring gauges, pull a part test tables, etc. , which compares to work cited at the WG-07 level where magnetic, spark and electrical tests are required for examining and identifying ammunition and explosives.  In addition, work involving assigning proper condition codes to ammunition and explosives is also compared to this level where examiners examine and compare size, condition, coding, stock numbers, and functional operation of items against accompanying shipping documents. These duties compare to the WG-07 level of the standard which is the highest-grade level described for duties performed.  Responsibility:  This compares to the WG-07 level as cited in subject standard.  The ASP supervisor provides general instructions concerning the broad objectives of the assignment and the expected results.  There is a high degree of independence and little technical assistance provided during the course of the assignment.  This is the primary difference between this level and the lower WG-06 level where work is less independent and more closely reviewed.  The WG-07 level is determined to be the overall worth of this duty. 


b. Materials Handling, WG-6907:  Reference B.4. was used to grade ammunition and explosives handling duties involving the receipt, storage, packing, issue, and transfer of ammunition and explosive items. Duties involve understanding how ammunition items are processed; the handling procedures required to handle ammunition; and the storage specifications and requirements for storing ammunition.  The standard addresses the receipt, storage and movement of hazardous materials and substances, and addresses ammunition and explosives.  This involves measures used to protect such items against damage, deterioration and loss.  This is a close match to the WG-06 level of the standard and the highest-grade level described.  


c.  Motor Vehicle Operating, WG-5703:   Reference B.5. was used to grade motor vehicle operating duties required in transporting pallets of ammunition and explosives.  This equates to the WG-06 level of the cited standard.  Drivers at this grade level operate one or more motor vehicles including platform trucks, van trucks, fuel trucks, stake trucks, dump trucks, and trash removal trucks which typically have an approximate gross vehicle weight of more than 11,700 kilograms (26,000 pounds) and up to 14,400 kilograms (32,000 pounds).  Motor vehicle operation at the WG-07 level involves operating one or more motor vehicles including platform trucks, van trucks, fuel trucks, stake trucks, dump trucks, and trash removal trucks which typically have an approximate gross vehicle weight of more than 11,700 kilograms (26,000 pounds) and up to 14,400 kilograms (32,000 pounds).  This is not required by the job.  Duties at the WG-06 level, therefore, are representative of work required. 


c. Forklift Operating, WG-5704:  Reference B.6. was used to grade forklift-operating duties required to move heavy pallets of ammunitions and explosives.  This requires operation of a forklift capable of lifting loads weighing 10,000 pounds or more that are higher than 168 inches.  These forklifts are driven over rough and muddy terrain through narrow aisles in outside bunker storage areas.  This equates to the WG-06 level of the cited standard and is the highest level described.   These duties are not the predominate reason for the position.  
E.  Conclusion:  This position contains duties and responsibilities classifiable to more than one series and grade level.   Despite the variety of trades and work situations equating to the WG-05 level, the highest level of work found is Materials Examining and Identifying duties, WG-07.  Therefore, the position is classified as Ammunition and Explosives Handler, WG-6501-07.

CLASSIFIER:  Myra Lockie, NGB-J1-TNC

  



     DATE:  27 Oct 04
