70582000


	POSITION DESCRIPTION
	1. Agency PDCN 70582000 

	2. Reason for Submission
   FORMCHECKBOX 
 Redescription    FORMCHECKBOX 
 New
	3.  Service
   FORMCHECKBOX 
 HQ   FORMCHECKBOX 
 Field
	4.  Empl Office Location
       
	5. Duty Station
       
	6. OPM Cert #

        

	   FORMCHECKBOX 
 Reestablishment  FORMCHECKBOX 
 Other

 Explanation (Show Positions Replaced)

      
	7. Fair Labor Standards Act

Not Applicable
	8. Financial Statements Required
  FORMCHECKBOX 
 Exec Pers Financial Disclosure

  FORMCHECKBOX 
 Employment & Financial Interests
	9. Subject to IA Action
   FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

	      
	10. Position Status
   FORMCHECKBOX 
 Competitive

   FORMCHECKBOX 
 Excepted (32 USC 709)
	11. Position is

   FORMCHECKBOX 
 Supervisory

   FORMCHECKBOX 
 Managerial
	12. Sensitivity
   FORMCHECKBOX 
 Non-Sensitive

   FORMCHECKBOX 
 Noncritical Sens
	13. Competitive Level
      

	      
	   FORMCHECKBOX 
 SES (Gen)

   FORMCHECKBOX 
 SES (CR)
	   FORMCHECKBOX 
 Neither
	   FORMCHECKBOX 
 Critical Sens

   FORMCHECKBOX 
 Special Sens
	14. Agency Use

       ENLISTED

	15. Classified/Graded by

    FORMCHECKBOX 
 a. US Office of Pers Mgt   FORMCHECKBOX 
 b. Dept, Agency or Establishment   FORMCHECKBOX 
 c. Second Level Review   FORMCHECKBOX 
 d. First Level Review


	
	Official Title of Position
	Pay Plan
	Occupational Code
	Grade
	Initials
	Date

	
	   Fuel Distribution System Worker
	WG
	5413
	08
	ml
	27 Oct 04

	16. Organizational Title (If different from official title)

         
	17. Name of Employee (optional)

          

	18. Dept/Agency/Establishment - National Guard Bureau

    a. First Subdivision      - State Adjutant General

    b. Second Subdivision     - Joint Force Headquarters--State
	 c. Third Subdivision  -  Operations Directorate (J-3)
 d. Fourth Subdivision –  ARNG Training Center
 e. Fifth Subdivision  -      

	19. Employee Review. This is an accurate description of the major duties and responsibilities of my position.
	   Employee Signature /Date (optional)

        

	20. Supervisory Certification. I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational relationships, and that the position is necessary to carry out Government functions for which I am responsible. This certification is made with the knowledge that this information is to be used for statutory purposes related to appointment and payment of public funds. False or misleading statements may constitute violations of such statutes or their implementing regulations.

	 a. Typed Name and Title of Immediate Supervisor
        
        
	 b. Typed Name and Title of Higher-Level Supervisor/Manager (optional)

        
        

	    Signature

         
	 Date

      
	    Signature

         
	 Date

      

	21. Classification/Job Grading Certification: I certify this position has been classified/graded as required by Title 5 USC, in conformance with USOPM published standards or, if no published standards apply directly, consistently with the most applicable standards.


	 22. Standards Used in Classifying/Grading Position

 USOPM/JGS: Fuel Distribution System Operating, WG-5413, July 

 1993; Motor Vehicle Operating, WG-5703, Apr 91.

	    Typed Name and Title of Official Taking Action
	     

	MYRA LOCKIE
Human Resources Specialist (Classification)
	Information For Employees. The standards and information on 

their application is available in the personnel office. The 

classification of the position may be reviewed and corrected by

	    Signature

    //signed//
	 Date

 27 Oct 04
	the agency or OPM. Information on classification/job grading appeals is available from the personnel office.

	23. Position Review
	 Initials
	Date
	Initials
	Date
	Initials
	Date
	Initials
	Date
	Initials
	Date

	a. Employee (Opt)
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	
	
	
	

	b. Supervisor
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	
	
	
	

	c. Classifier
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	
	
	
	

	24. Remarks:

    Released from NGB-J1-TNC, CRA 04-1019C, dated 27 Oct 04.  


	25. Description of Major Duties and Responsibilities (SEE ATTACHED)

	NSN 7540-00-634-4265 Previous Edition Usable 5008-106   Optional Form 8   US Office of Personnel Management (USOPM), FPM CHAPTER 295 [Equivalent]


25.  

a.  INTRODUCTION:
This position is located in the Joint Force Headquarters—State, Operations Directorate (J-3), Army National Guard (ARNG) Training Center or Army Air Field (AAF).  The primary purpose of this position is to operate and maintain a fuel distribution system composed of bulk storage, hydrant-refueling system, or a tanker truck operation used to perform ground refueling of aviation aircraft.  The function utilizes a bulk storage fuel farm to store one or more types of aviation fuel. 
b.  DUTIES AND RESPONSIBILITIES:
(1) Receives, stores, and issues aviation fuels for the facility.  Orders fuel under a negotiated government contract with a vendor who provides delivery to the storage location.  Receives fuel by tanker truck or direct pipeline and assists in operations required to secure fuel in fixed storage facilities.  Handles and monitors associated equipment including grounding lines, hoses, gauges, pumps, etc., and ensures that established procedures and safety practices are strictly observed.  Ensures that fuel amounts received are the amounts ordered, and completes appropriate receipt documents.

(2) Operates a complete bulk fuel storage and distribution system composed of storage tanks, interconnecting line and pipe arrangements, pumps, meters and gauges, etc., in the movement of fuels between storage tanks and to refueling equipment and facilities consisting of 1200-5000 gallon tanker trucks and/or hydrant refueling equipment interconnected with the fuel farm.  Operates necessary transfer and pumping equipment including valves, pimps, safety lines, and hoses.  Coordinates with personnel receiving fuel, and observes to ensure safe conditions exist during fuel transfers.  Performs general maintenance on facilities involving flushing tanks, cleaning and changing strainers, draining water from lines and tanks, and reporting the need for more extensive repair needs.

(3) Operates gasoline or diesel powered truck with a gross vehicle weight of more than 22,000 pounds having 1200 to 5000 gallon capacity on public roads and highways on a regular and recurring basis in order to receive aircraft fuel from a commercial or  government storage site and transport it to aircraft operating sites.  Based on destination, determines the route to be followed taking into consideration clearance of underpasses, load limits of bridges and overpasses, detours, and road capacities, etc.  Exercises skill in being capable of operating vehicles with multiple forward speeds in two or more gear ranges, two or more driving wheels and air brake systems.  Must be able to back the vehicle into narrow areas and around loading docks, etc., and drive on steep grades and curves without spilling cargoes.  Because of the hazardous nature of the cargo transported, exercises extreme care and all applicable safety precautions in loading, storing and dispensing fuel and in operation of the transporting vehicles.

(4) At a tank truck loading facility, operates equipment to transfer fuel from storage tanks by coupling and uncoupling hoses, monitoring meters and gauges, opening and  closing valves , operating pumps, and recording fuel mounts received.  Transports fuel from the fuel farm to the flight line and positions the vehicles to facilitate off-loading of fuel.  Exercises extreme caution in maneuvering around parked aircraft and associated support equipment as wall as aircraft moving on the ramp.  Assists in the fueling of aircraft by ensuring that tanker and aircraft are properly grounded and  operates the pumping equipment used to transfer fuel to the aircraft.  Monitors gauges and motors and coordinates with personnel fueling the aircraft.  Starts and stops pumps, closes and opens valves, disconnects and drains hoses, etc.  Effects emergency cut off of pumping operations in case of accident.  Performs operator maintenance to ensure equipment is safe and operable.  Performs duties required to off-load or defuel aircraft when needed to perform maintenance or other functions.

(5) Performs required fuel testing.  Determines the existence of water in fuel tanks and follows procedures to drain it.  Conducts aqua-glo, milipor, and other fuels tests at required intervals to determine the existence of water, sediments, and other contaminate in the fuel.  Drains required fuel samples from storage and dispensing units, and prepares them for shipment to testing laboratories.

(6) Prepares documentation required in accounting for fuel types and coordinates information with other supply functions.

(7)  May be required to perform such additional duties as structural fire fighting, aircraft fire/crash/rescue duty, security guard, snow removal, munitions loading and handling, heavy equipment operation, maintenance of facilities and equipment, or to serve as a team member on boards to cope with natural disasters or civil emergencies.

(8)  Performs other duties as assigned.

c.  SKILL AND KNOWLEDGE:
--Skill in operating a complex workstation or portion of a large fuel distribution system and/or other portions of the system in order to coordinate work with the work of others.  Skill to manipulate numerous controls to properly regulate the flow of the liquids in a safe and efficient manner.

--Skill in operating various types of pumps used to load, unload, and transfer fuel oils, gasoline, and jet fuels through pipelines and hoses to and from tank farms, fueling pits, ships, aircraft, tankers, railroad tank cars, and tank trucks.  Ability to work from loading and pipeline transfer schedules and from instructions received from a supervisor or a system operator.

--Skill to unload, load, transfer, or store fuel supplies by operating compressed air, electric, diesel, gasoline or steam pumps, and accessory equipment.  Ability to make  adjustments to maintain adequate pressure, and start or stop pumps in accordance with tank gauge readings, warning horns, signal lights, and operating needs and instructions.  Skill to set pipeline and tank valves and manifolds. Ability to maintain records of fuel transfers, load and unload tank cars, pump ballast from oil tankers, and remove water and sediment from storage tanks and other facilities.

--Skill in gauging tanks using plumb bob and scale, before, during, and at the end of fuel operation to determine the net volume received or issued.  Ability to observe rates of flow from dial gauge readings and check stray water content of tanks using special paste on measuring tapes.  Ability to take temperature readings of liquid fuels at various levels in tanks, compute mean temperature, and from a table, convert volume at tank temperature to an equivalent volume at standard temperature.  Ability to keep records such as gauge and scale readings and volume transferred, and they take samples of fuels for laboratory analysis.
--Ability to patrol pipelines and tank farm areas, examine facilities and equipment, report the need for repairs, and perform general maintenance work, such as flushing tanks, cleaning nozzle strainers, pit box strainers, truck loading stand strainers, fill line strainers, and water line strainers.

 d.  RESPONSIBILITY:
Work is performed under the Fuel Distribution System Worker Supervisor or through general supervision.  Assignments are given in the form of work orders, inspection reports, or verbal instructions.  The incumbent is expected to plan work sequences, select tools and repair parts, and otherwise carry assignments through to completion, with a minimum amount of supervision , referring only unusual and difficult problems to supervisor.  Guidelines available for reference include technical manuals/bulletins, manufacturer's specifications, factory engineering bulletins and standard operating procedures.  Work is subject to spot check upon completion for acceptability and adherence to instructions and established standards.
e.  PHYSICAL EFFORT:
Exerts light to moderate physical effort while performing operations such as coupling and uncoupling equipment.  Seldom lifts over 50 pounds, but work requires considerable standing, walking, bending, working in cramped conditions, and climbing on tanks, rigging, and other equipment.
e. WORKING CONDITIONS:
Most of the work is performed outside in all kinds of weather or where protection is usually limited to building extensions, tarpaulins, and storage shed roofs.  Follows safety regulations and uses safety equipment and precautions to avoid danger from fumes, flames, and explosions or to avoid slipping or falling from equipment.
EVALUATION STATEMENT

A.  Title, Series, and Grade:   Fuel Distribution System Worker, WG-5413-08
B.  References:  FWS/JGS for:


1.  Fuel Distribution System Operating, WG-5413, July 1993.


2.  Motor Vehicle Operating, WG-5703, April 1991.
C.  Background:  This package results from a functional working group tasked with reviewing, developing and/or revising PDs for the ARNG training centers.    

D.   Pay Plan, Occupational Series, Title, and Grade:

1.  Pay Plan:  This position has as its paramount requirement, experience and knowledge of trades and crafts work.  Such positions are covered by the Federal Wage System (FWS) and Wage Grade (WG) pay plan.  Therefore, this position is assigned to the WG.

2.  Occupational Series:  This position involves work at a bulk storage fuel farm to store one or more types of aviation fuel; to operate and maintain a fuel distribution system composed of bulk storage and either a hydrant refueling system or a tanker truck operation used to perform ground refueling of aviation aircraft.  This is characteristic of the series definition for Fuel Distribution System Operating, WG-5413.  Work performed to operate vehicles, some of which may be equipped with special-purpose powered equipment descriptive of the Motor Vehicle Operating Series, is a secondary duty and not grade controlling for series consideration.  Therefore, this position is classified to the WG-5413 series.

3.  Title:  The reference standard specifies that jobs graded at WG-9 and below are titled Fuel Distribution System Worker.  Therefore, this titled is assigned.

4.  Grade:  


a.  Skill and Knowledge:  This position involves the operation and maintenance of an aviation fuels storage and fuels facility which characteristically includes a tank truck receiving rack, a system of large underground or above ground storage tanks, a tank truck loading wharf, several 1200 to 5000 gallon commercial type aircraft fueling trucks, a system of interconnecting lines and pipes, and a fuel sampling and testing facility.  In support of this operation, the incumbent is required to perform a variety of duties at several locations, to include the operation of equipment to receive fuel supplies, to move supplies within the complex, and to release fuel to the tanker trucks. While in storage, the fuel must be checked for water and various quality checks made to ensure fuel does not become contaminated. The entire system must be examined regularly for unsafe conditions, leaks, corrosion, etc. Periodic maintenance is required to ensure valves, hoses, tanks, gauges, meters and strainers are serviceable and acceptable. This level of responsibility and the types of duties required substantially match the WG-08 level of the referenced standard.  These duties meet the WG-08 level as cited in the referenced standard.  This position does not meet WG-10 level criteria as cited in the referenced standard.  Work at this level involves a series of stations in a fuel distribution system; operation of high pressure systems with a series of terminals connected by cross-country pipelines or multifuel storage and distribution facilities connected by a network of internal pipelines; and movement and transfer by telephone communications, electric signals, a central control board or similar methods that are either completely automatic of where one or two workers assist by controlling a portion of the system.  This extensive level of fuels distribution is not required.  Therefore, WG-08 is determined to represent the overall worth of the position.


b. Responsibility: This position receives assignments from a higher-grade worker who is responsible for the operation of the complete fuels distribution system.  This is characteristic of WG-08 level responsibility. In contrast, at the WG-10 level, the employee assigned to this position will be responsible for the operation of the complete fuels distribution system, to include providing guidance to one or two lower grade workers; accountability of fuel received, stored and issued; proper and safe handling procedures; providing speedy and efficient service in accordance with the demands on the system, and for reporting unsafe or hazardous conditions.  The incumbent is required to determine the method and sequence of work processes to be used and to control the kind and amount of fuel, and the sequence and method of moving the fuel, by operating equipment from a central workstation.  The position fully meets the intent of and is credited at the WG-10 level under this factor.

E.  Conclusion:   Fuel Distribution System Worker, WG-5413-08. 

CLASSIFIER:  Myra Lockie, NGB-J1-TNC





DATE:  27 Oct 04
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