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30 May 2006  

MEMORANDUM FOR All Full-Time Technician Personnel

SUBJECT:  Oracle Self Service, “My Biz”

1.  The Human Resources Office is proud to announce Oracle Self Service, an exciting new web-based application within the Defense Civilian Personnel Data System (DCPDS).  Oracle Self Service delivers real time Technician personnel information – anytime, anywhere!  

2.  Oracle Self Service is the latest evolution allowing the migration of personnel processing from Human Resources (HR) responsibility to shared responsibility that includes employees, supervisor and managers, and HR as stakeholders.  By utilizing the “My Biz” feature in Self Service, Technicians can access and view personal information relating to Appointment, Position, Person, Benefits, Awards and Bonuses, and Performance, 24 hours a day / 7 days a week.

3.  The “My Biz” feature of Self Service allows Technicians to access and view data relating to their federal employment, such as current or historical position information.  Technicians will be able to update a limited number of fields to include:  phone numbers, email address, handicap code, foreign language and race and national origin. In the future, Technicians will have the ability to update employee benefits and appraisal information.

4.  Technicians can access “My Biz” from any computer anywhere, 24 hours a day by going to:





https://potter.dcpds.cpms.osd.mil:8007
    - Click the My Biz link under the Navigator column 

    - You will see three links: My Information, Update My Information and My Biz 

       Help

    - Click the My Information link

    - You will see seven tabs:  Appointment, Position, Personal, Salary, Benefits, 

       Awards and Bonuses and Performance. Clicking on the various tabs allows you to view your personal information.

     - The data under each tab varies in historical timeline.  

5.  Point of contact are for questions regarding accessing “My Biz” should be directed to Ms. Kathi Taysom, Employee Relations Specialist at 422-4212.
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Deputy Human Resource Officer
