STATE OF IDAHO
MILITARY DIVISION

Human Resource Office (HRO)

State Personnel Branch

4794 General Manning Avenue, Building 442

Boise, Idaho 83705-8112
Telephone:  (208) 422-3345/3346
STATE VACANCY ANNOUNCEMENT
*Registers established from this announcement may remain valid for up to one year
to fill statewide vacancies in the same classification.
OPENING DATE:  
15 May 2013
ANNOUNCEMENT NUMBER:
13-21-MN

AREA OF CONSIDERATION:
Open to members of and all persons eligible for membership as a Federally Recognized Officer of the Idaho National Guard  

POSITION TITLE:
Environmental Compliance Branch Manager
PAY GRADE:
   

NGA-12
POSITION CONTROL NUMBER: 
5184
CLASS CODE:  
   
20215
SALARY:
   
 
$33.16 to $43.10 hourly

FLSA CODE: 

Professional
DUTY LOCATION:  
Military Division, Environmental Management 





Office (EMO), Gowen Field, Boise, Idaho
TYPE OF POSITION:  
Military Nonclassified, Army or Air, Officer
COMPATIBLE MILITARY FIELD:
Not applicable

CLOSING DATE:  
14 June 2013
1.  HOW TO APPLY:  Application forms and announcements are available at the Human Resources Office (HRO), 4794 General Manning Avenue, Building 442, Gowen Field, Boise, Idaho, 83705-8112 and Internet address http://inghro.idaho.gov/Jobs.htm and   http://inghro.idaho.gov/hr/forms/forms.htm.  Submit application packets to the above listed street address no later than 4:30 p.m. of the announcement closing date.

Applications will not be accepted via e-mail except from deployed Service members, DOD Civilians, and DOD Contractors serving overseas in support of contingency operations.  Applications may be faxed to (208) 422-3348 (Attn:  HRO State Personnel Branch).  Applicants are responsible for contacting the HRO State Personnel Branch to confirm receipt of e-mailed or faxed applications.
Your packet must include an Employment Application (SPB-1) with attached sheet(s) of paper that provide individual responses to each of the Mandatory Requirements and Knowledge, Skills and Abilities (KSAs) listed under Qualification Requirements of this announcement.  Applicants may additionally submit a resume and/or other supplemental documentation to support qualifications.  

If you request Veterans’ Preference you must submit a completed War Era Veterans’ Preference Form (SPB-1a) and provide supporting documentation demonstrating eligibility.  

The Military Division monitors recruitment and selection programs in order to assure equal employment opportunity.  We appreciate your cooperation by voluntarily furnishing us with an Equal Employment Opportunity Worksheet, (SPB-1b).  
2.   QUALIFICATION REQUIREMENTS – Mandatory Requirements and Knowledge, Skills and Abilities (KSA):  You must provide individual responses on paper to each of the following Mandatory Requirements and KSAs.  
a.  Applicants must meet the following Mandatory Requirements (conditions of employment).  You must provide individual affirmative responses (i.e., I have…; I will...) on paper to each mandatory requirement (1-5) below or you application cannot be further considered:
(1)  Are you a Federally Recognized Officer of the Idaho National Guard?  If yes, provide your military rank, title, and unit of assignment.  If you are not, are you willing and eligible to become a Federally Recognized Officer in the Idaho National Guard?  

(2)  Must have and maintain a valid and unrestricted state issued driver’s license.

(3)  Must have and maintain a security clearance appropriate to assigned military component and grade allowing common access to DOD facilities and networks.


(4)  Must have any combination of education, training, and experience which demonstrates competence in regulatory compliance and assessments; governmental budgeting and fiscal management; personnel management; and oral and written communication.  

(5)  Must have 12-months of experience working with federal and state environmental laws and military regulations.  
b. Applicants must have 36-months of specialized experience performing related work.  Provide individual responses on paper to each Knowledge, Skill, and Ability requirement (1-7) below.

In your responses describe your civilian and military education, training, and work experience that is relevant to the position as it relates to the following KSAs.  (The KSA responses are used to assist in the determination of the best-qualified applicants.)  


(1)  Knowledge of Environmental regulations in regard to Army National Guard operations, to include Clean Water Act, Safe Drinking Water Act, Clean Air Act, Resource Conservation and Recovery Act, and other EPA regulations as required.


(2)  Knowledge of federal, state, and local environmental compliance issues and the legal framework under which the Idaho Army National Guard environmental program operates.


(3)  Knowledge of the IDARNG Environmental Management System or eMS.  Ability to implement and update eMS protocols and procedures. 


(4)  Ability to analyze, develop, implement, and update environmental plans for the IDARNG, to include inspecting compliance and training of Army personnel on the use of the plans.


(5)  Ability to review, analyze, interpret and/or prepare policies and procedures as they relate to federal, state, and local codes and ordinances.

(6)  Proven ability to establish and maintain positive working relationships with internal and external customers, associates, management, and coworkers. 


(7)  Ability to manage and mentor subordinate personnel, to include daily work schedules, budgeting, and duty guidance.  

3.  SUMMARY OF DUTIES:  Refer to the attached position description.

4.  CONDITIONS OF EMPLOYMENT:


a.  Each person hired will be required to provide verification of eligibility to work in the United States (Public Law 99-6603) and may be subject to a criminal background check.


b.  Refer to the attached position description for the Mandatory Requirements for this position.


c. Military Nonclassified employees are required to comply with military standards and wear the appropriate uniform.  


d.  Incumbent must be a Federally Recognized Officer assigned to the Idaho National.  Loss of military membership or compatible military grade/status will result in loss of employment.   


e. The State of Idaho, Military Division is an Equal Opportunity employer.  Selection for this position will be made without regard to race, color, religion, sex, national origin, political affiliation, marital status, physical handicap or age which does not interfere with job accomplishment.  Appropriate consideration shall be given to veterans in accordance with applicable state and federal laws and regulations.

5.  PERSONNEL MANAGER CERTIFICATION:  The title, series, grade, duties and responsibilities are complete and accurate as written and a current or projected vacancy exists as advertised. 

Paula R. Edmiston

Human Resources Manager








Military Division – State Personnel Branch
JOB TITLE:  ENVIRONMENTAL COMPLIANCE BRANCH MANAGERPRIVATE 

POSITION CONTROL NUMBER:  5184

CLASS CODE NUMBER:  20215

SALARY GRADE:  NGA-12
INTRODUCTION:  This position is assigned to the Environmental Management Office, within the State of Idaho – Military Division. The purpose of the position is to plan, direct and administer the environmental protocols that fall within the Compliance Branch of the Environmental Management Office (EMO), which includes environmental compliance with federal, state, and local regulations, environmental education and training, and program management for the Idaho National Guard Environmental Management System (eMS).

DUTIES AND RESPONSIBILITIES:

1.  Directly responsible for the planning, development, direction, and administration of the Compliance Branch of the Environmental Management Office. 

2.  Responsible for Idaho Army National Guard (IDARNG) environmental compliance across the State of Idaho, including 26 Readiness Centers (armories), 8 maintenance facilities, and 7 training sites (144,000 acres total).   Ensures that the IDARNG complies with environmental laws and regulations, to include federal, state, Department of Defense, Department of the Army, and local laws, codes, and ordinances.  

3.  Provide environmental services that support environmental compliance and pollution prevention.  Develop and implement environmental plans including, but not limited to, Green Procurement, Spill Prevention, and Storm Water Management Plans.  Conduct surveys, assessments, tests, and monitoring as required.  Participate in the development, implementation or interpretation of new or revised initiatives.

4.  Manage Compliance Branch budget requirements through the Environmental State Operating Budget (ESOB).  Ensure that adequate funds are available for training and travel, materials, projects, and other compliance related needs or items.

5.  Manage and implement the Environmental Performance Assessment System (EPAS) for the Idaho Army National Guard.  Oversee National Guard Bureau (NGB) level inspections of EPAS system within the State of Idaho.  Coordinate and communicate with NGB counterparts to effectively manage the compliance section.  Supervise two Environmental Protection Specialists that assess and manage the EPAS requirements for different parts of the state.

6.  Manage the Environmental Management System (eMS).  Responsible for implementing and updating eMS protocols for the Idaho Army National Guard.  Ensures that annual audits of eMS are completed and corrections are implemented.

7.  Perform established personnel management/supervision functions and practices pertaining to subordinates in accordance with Military Division State personnel regulations and policies.  Establish performance standards, provide ongoing performance counseling, provide annual performance appraisals, and recommend corrective and/or disciplinary action when appropriate.  Monitor employees in the accomplishment of work assignments.  Coordinate advertising and selection/hiring of employees; employee training and development; approve employee time and attendance.  Promote a respectful workplace that 
complies with policies of the Adjutant General. Observe and ensure compliance with all EEO, security, and workplace safety practices, policies, and regulations at all times.  Maintain a safe and drug/alcohol free workplace.

8.  Perform other related duties as necessary or assigned.


SUPERVISORY CONTROLS:  Work is performed under the general supervision of the Chief, Environmental Management Office.  The supervisor assigns broadly defined goals, missions, and functions.  The incumbent is responsible for execution of directions by independently defining/formulating overall strategies, initiatives, goals, and milestones. 

PERSONAL WORK CONTACTS:  The incumbent's contacts are with Idaho National Guard staff and commanders; National Guard Bureau staff; city, county, state and federal employees; environmental, safety, and occupational health personnel from various agencies; and civilians with an interest in the programs of the Idaho National Guard.

WORKING CONDITIONS:  The majority of the work is sedentary and performed indoors.  Work may require travel and outdoor exposure in all types of weather.  Field activities may require the incumbent to work long hours; driving and walking over rough, rocky surfaces; standing, stooping, reaching; and occasional lifting of items as heavy as 50 pounds.  Occasional aerial flights involving helicopters and fixed-wing aircraft may also be required. 

MANDATORY REQUIREMENTS / REQUIRED EXPERIENCE:  As stated in the State Vacancy Announcement.

FLSA Overtime Code:  P (Professional; Straight time)

EEOC:  B02










MAY 2013 (New)


